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As we kick off the new 4-H year it is always a good 
idea to revisit how clubs select and utilize club officers and 
committees. Elected officers are an important part of the 
leadership team in  4-H clubs. Serving as officers helps 
members develop transferrable leadership skills as they 
work through their required duties.  

Committees can help the 4-H club function effectively 
and involve everyone. Serving on a committee can give 
members a chance to "grow into" responsibility, which will 
help them develop leadership skills. 
Club Officers 

Successful club meetings depend on leadership from 
effective officers. 4-H club officers are 
usually elected each year near the begin-
ning of the club's program year.  

Allowing 4-H groups to elect their own 
officers serves several purposes.  
 Learn about and participate in elec-
tions. 
 Learn to be responsible to their group, 
develop leadership skills, and practice  
basic parliamentary procedure or the     
decision making process the club is using. 
 Establish ownership in their club 
meetings. 

Before elections take place, consider doing the follow-
ing – this can be done by a past officer, teen leader or club 
leader. 

Explain the duties of each office;  
Discuss the need to elect members for their ability 

rather than for their popularity; and  
Discuss the procedures to be followed in the election.  
4-H clubs usually elect the following officers:  
President-Prepares an agenda and presides at meetings. 

Understands and follows basic parliamentary procedure. 
They appoint committees and work with club leaders to 
ensure that each meeting runs effectively.  

Vice President-Presides over the meeting in the ab-
sence of the president serves as chair of the program plan-

ning committee and coordinates the work of committees.  
Secretary – is responsible for keeping complete and 

accurate minutes of each business meeting. Writes club 
correspondence and records attendance of those present.  

Treasurer-is responsible for all club money by main-
taining accurate and current financial records.  

Club Reporter- is responsible for writing interesting 
and accurate reports of the club meetings and special ac-
tivities. If applicable, sends reports of meetings and activi-
ties to local media outlets and maintains a club scrapbook.  

Recreation Leader- is responsible for planning and 
leading recreation at each meeting. They may also plan 

special events and parties. They need to in-
volve other members in leading recreational 
activities.  
    Health and/or Safety Leaders- is respon-
sible for helping members understand health 
and safety principles. They arrange for edu-
cational programs such as field trips or 
speakers on health or safety.  
     One of the goals of 4-H is to develop 
leadership skills, it is a good idea to pass jobs 
around so members gain different skill sets 
and experiences. This usually means that a 

member should not hold the same office in successive 
years. A variety of experiences will help the member grow 
in leadership and develop new skills.  

One common problem in clubs of mixed ages is the ten-
dency to elect the youngest members in the club to one of 
the three following jobs - Recreation, Health, and/or 
Safety. A club may want to elect both an older and a 
younger member to these offices. This can help meet the 
needs and interests of the different age groups. 
Election of Officers 

Time is needed for members to become acquainted with 
potential officers. It may be best to elect officers at the sec-
ond or third meeting of the year, after members have had a 
chance to get to know each other. Clubs that meet through-
out the year may elect officers at any time during the year. 

Taking Stock in Club Officers and Committees 

4-H is a community of young people across America who are learning leadership, citizenship and life skills. 

(Continued on Page 2) 



 

 

Come Out for Parade of Lights 
Carson City/Storey County 4-H is 

urging all its members to answer the 
call to join us for Virginia City’s an-
nual Christmas Season Parade of 
Lights.  This year’s parade will    
December 4.  Members interested in helping decorate the  
4-H float for this year’s parade should meet at the Storey 
County Senior Center in Virginia City at 2 p.m. 

The parade will start at 5 p.m. and will start at the 4th 
Ward School. 4-H members and their families will enjoy a 
potluck and warm beverages after the parade.   

For more information on the parade and how you can 
get involved, call the Carson City/Storey County UNCE 
office of the office at 775-887-2252. 

 

Target Rippers Aim for New Schedule 
Geoff Landry reminds everyone Carson Target Rippers 

4-H Archery Club will meet the first and third Mondays 
from 6:30 – 8 p.m. each month at Fuji Park Exhibit Hall. 
There will be workshops and shoots beginning in Novem-
ber and continuing throughout the 2010 – 2011 year.  

 Members need to bring their training manual to each 
meeting and dress in long pants and closed-toe shoes.  New 
or returning members who have not taken the safety train-
ing should call Geoff at  775-883-9845 to arrange for train-
ing time. 

GIS Day is Not Far Away 
Washoe County 4-H Leaders present a GIS workshop 

open to youth 9-19 years old on November 13, 9 a.m. to 
noon at the Washoe Office. 

The GIS Day event is an international celebration 
started by the National Geographic Society 12 years ago 
and has now grown as a worldwide event with official GIS 
Day being November 17. Come learn with us as millions in 
every country of the world are also in celebration. 

Learn to geocache, use a GPS unit and make your own 
map online. There is no cost for this event but you do need 
to RSVP to Cindy Smullen at 775-784-4848  or  
smullenc@unce.unr.edu by November 10.   
 

Beef Weigh Day 
Washoe County has set their 

official weight day for steers 
bound for the Nevada Junior 
Livestock Show November 28, at 
3 p.m. at the Damonte Ranch. All 
youth planning to show a market 
steer must have their animal tagged and weighed . The 
county livestock show will be April 23, 2011 and the Ne-
vada Junior Livestock Show will be held the following 
weekend. To get an updated copy of the NJLS rules go to 
http://agri.nv.gov/ADMIN after November 5, 2010. 

There are several acceptable methods to elect officers.  
The first method, often used in larger clubs, is a nomi-

nating committee. This committee of three to five members 
is usually appointed by the president. The committee meets 
with the club leader prior to the club meeting when the 
election of officers is to take place. Two persons are usu-
ally nominated for each office. Each prospective officer is 
asked if they will serve prior to completing the slate of of-
ficers. The slate of officers is then presented at the club 
meeting as a committee report. It is always acceptable to 
nominate others from the floor.  

The second method is to have members at one meeting 
sign up for the offices for which they would like to be 
elected. At the next meeting, these members give a short 
statement as to why they should be elected to the office.  

The third method of electing officers is by nomination 
from the floor. In this method, the past president (or in a 
new club, club leader) calls for nominations from the floor 
for president. After nominations are closed for president, 
the nominees are voted on prior to receiving nominations 
for vice president.  

For all methods, voting should be by secret ballot as 
members write the name of their choice on a slip of paper. 
One by one, each office is filled by members elected by the 
majority of votes casted.  
     Any member not voted into an office can be nominated 
for another office from the floor. Candidates may be given 

Taking Stock (Continued from page 1) 
the opportunity to address the club about why they wish to 
be elected.  
Installation of Officers 

An installation ceremony stresses the importance of 
officers and their contribution to the club. Plus, it will in-
form the members of the officer roles. Being chosen as a 4-
H club officer is an honor which deserves recognition.  
Club Committees 

Committees are a critical part of a 4-H club. These 
groups plan and supervise various club activities, helping 
members develop a sense of teamwork. Parents and club 
leaders can also be appointed to help them be successful.  

Committees may be appointed by the president with the 
assistance of the leader or members may volunteer to serve 
on committees. All members should serve on at least one 
committee each year.  

Some clubs may have standing committees which are 
appointed each year and serve throughout the entire year. 
Examples of standing committees are program, phoning, or 
membership committee. Special committees appointed dur-
ing the year may plan a club tour, fair booth, or achieve-
ment program.  

It is important to instill these skills early in club activ-
ity. As young people have the opportunity to practice these 
skills they then master them and apply them to other as-
pects of their skills development. Your local Cooperative 
Extension Office has many resources to help clubs with 
their club meeting structure.  
 
Adapted from Ohio State University Fact Sheet 4H-014-99 



 

 

Comstock Hot Shots Kicks Off Fall Safety Trainings 
Rich Knight has set November 6, 13 and December 5 for the Comstock Hot Shots Fall   

4-H Shooting Sports Safety Training.  All trainings are 9 a.m. – 4 p.m., beginning at the 
Virginia City Sr. Center for classroom training from 9 a.m. to noon, breaking for lunch 
from noon to 1 p.m. and continuing with range shoots at the Ice House Range 1 – 4 p.m.  
Training in each discipline is required to participate at the range for the corresponding    
discipline shoots.   Parents are required to attend training and range shoots. 

Rich requests 4-H’ers bring sun screen, and water and wear a long sleeve shirt, long 
pants and closed-toe shoes.  Everyone is reminded to please dress for changing weather. 

Disciplines scheduled are:  November 6: Archery, Shotgun and Muzzleloader; November 13: Air Rifle, .22 Rifle and Air 
Pistol; and for December 5: Archery, Shotgun and Muzzleloader.  Please call Rich for more information or to check if a 
training has been cancelled, 775-847-0382. 

Celebrate the Season 
Bring joy to senior citizens by holiday caroling. 
Douglas County 4-H is having its annual Holiday Carol-

ing Community Service Project at noon on December 4, for 
the residents at Merrill Gardens Retirement Center (1565 
Virginia Ranch Road in Gardnerville).  

This event lasts about 30 to 45 min-
utes. All parents must stay on site dur-
ing the event. Please wear your formal 
4-H uniform and festive holiday hats 
and accessories. Please arrive 5 min-
utes early.  

 

Outstanding Leaders Awards 
Carson City/Storey County club nominations for the 

2009 – 2010 4-H year Outstanding Leaders, Teen Leaders, 
Friends of 4-H and other amazing folks who help clubs run 
are due to the Carson City UNCE office by December 3.  
Make sure those who give so much to your club are honored 
at the 2009 – 2010 Awards Night.  

If your club needs nomination forms please contact Jim 
Barcellos or Sandy Wallin at the Carson office 775-887-
2252. 

 

Parade of  Lights and Pizza Party 
Join in the fun and pizza as we decorate the 4-H Float for 

The Annual Parade of Lights through downtown Minden 
and Gardnerville. Meet at 3:30 p.m. December 5 at the 
Douglas County Extension Office, 1329 Waterloo Lane in 
Gardnerville. Remember, Waterloo Lane closes at 3:30 p.m. 
and won’t reopen until after the parade!  

Bring super warm clothes (hats, scarves, gloves manda-
tory) and bring hand and feet warmers.  Cloverbud members 
must be accompanied by a parent.  All kids must be picked 
up at the 4-H office immediately following the parade.   

Parents are welcome to ride the float and all youth riders 
must have a parent sign a waiver (which will be available at 
Community Club Night on Nov 15). Pizza and soda is spon-
sored by your Leaders’ Council.  Call 775-782-9960 for 
more information.  

Washoe Celebrates Year-end Horse Awards 
The year-end 4-H Horse Awards are on November 19,  

at 7 p.m. at Pine Middle School (4800 Neil Rd., Reno).      
4-H families are asked to bring a “hearty finger food” to 
share with enough to serve eight (please bring serving 
utensils too!). We are asking for only a few desserts 
(serving utensils here too please). In addition to what is 
noted above, specific clubs have taken on additional re-
quests. Northern Nevada 4-H Junior Rodeo club will sup-
ply beverages. Mountain Mustangs will supply the paper 
products and North Valley Riders will help with clean up 
at the end of the evening. 

Families are also asked to supply a raffle item for the 
famed awards raffle. The raffle item can be horse related 
but not required. All proceeds from the raffle helps to pay 
for all of the awards. New this year, members who submit-
ted a 4-H record book and earned a project medal will be 
recognized during the horse awards program. 

Look for your invitation to arrive soon! Please contact 
Sam at 775-784-4848 or mitchells@unce.unr.edu for fur-
ther information.  
 

Support our Troops Community Club Night 
All Douglas County 4-H families are invited to the No-

vember 15, Community Club Night at 6:30 p.m., at the 
Carson Valley Methodist Church, 1375 Centerville Lane in 
Gardnerville.  We will be putting 
together care packages to send to 
troops stationed overseas.   

A full list of items that you need 
to bring to donate will be mailed to 
all families the first week in Novem-
ber.  Each family is asked to bring 
four donations consisting of one 
item from each of the 4 sections of the list.  Members can 
include this “mini 4-H Project” in their permanent record 
books for credit at the end of the 4-H year. 

This project is sponsored by the Douglas County 4-H 
Leaders’ Council and Teen Leadership. There are no fees 
to attend. 



 

 

4-H is a community of young people across America learning leadership, citizenship and life skills. 

Western Area 
November Dates to Remember 

Nov. 2 – General Election Day 
 
Nov. 11 – Veterans’ Day 
  (Offices Closed) 
 
Nov. 25-26 – Thanksgiving Holiday 
  (Offices Closed) 
 
 

As a 4-H member or leader you are part of a 
large nationwide organization. How large? With 
an expansive network reaching every corner of the coun-
try, offices in every county of every state, and association 
with 108 land grant universities 4-H is the nation’s largest 
youth development organization. More than 6 million 4-H 
youth in urban neighborhoods, suburban schoolyards and 
rural farming communities, along with 540,000 volunteers, 
3,500 professionals, and more than 60 million alumni 
make up the 4-H. 

Add to that the partnership with organizations in 80 dif-
ferent countries, and you have one very large community. 

DID  YOU  KNOW… 



Unless stated differently, all
meetings are held at your local
Cooperative Extension office.

 4-H Events Calendar
November 2010

DATE WESTERN AREA CARSON CITY/STOREY COUNTY DOUGLAS COUNTY WASHOE COUNTY

1 Teen Leadership, 2:30 p.m.         
Livestock 5 p.m.

2 General Election Small Animal, 6:30 p.m.

3 Spectacular Science, 6:30 p.m.

4 Sierra Riders, 6:00 p.m.                           
Teen Sewing, 6:00 p.m.

8 4-H Leaders' Council Mtg., 6:30 Teen Leadership, 2:30 p.m.  

9 Horse Leaders mtg. 6 p.m.

11 VETERANS' DAY HOLIDAY - OFFICES CLOSED 

11 Baking Project, 5 p.m.

12 Teen Leadership, 6:30 to 8 p.m.

13
Spooting Sports, 1 p.m.                                  
Cloverbud Sheep and Goat Day,               
10 a.m.

GIS Day, 9 a.m. - Noon

15 Support the Troops Night, 6:30 p.m.         
Pet Treat Orders Due, 6:30 p.m.

16 Happy Heelers Biz, 6:00 p.m.

17 Spectacular Science, 6:30 p.m.
Livestock Leaders' Mtg., 6 p.m.           
Small Animal Leaders' Mtg., 7 

18 Beyond Gardening, 4:30 p.m.                     
Teen Sewing, 6:30 p.m.

19 Year-end Horse Awards,            
Pine Middle School, 7 p.m.

22 Teen Leadership, 2:30 p.m. 

25-26 THANKSGIVING DAY AND FAMILY DAY HOLIDAYS - OFFICES CLOSED 

28 Beef Weigh-in, 3 p.m., 
Damontes' Ranch

29 Teen Leadership, 2:30 p.m.



Unless stated differently, all
meetings are held at your local
Cooperative Extension office.

Upcoming  4-H Events Calendar

DATE WESTERN AREA CARSON CITY/STOREY COUNTY DOUGLAS COUNTY WASHOE COUNTY

 

1 Beef Weigh-in, 4 p.m., Gansbergs    
Spectacular Science, 6 p.m.

2 Sierra Riders Portfolio Workshop, 6:00 p.m.      
Teen Sewing, 6:30 p.m.

3 Outstanding Leader Nominations due, 
Carson UNCE office, by 5 p.m. Year-end County Awards, 7 p.m.

4 Parade of Lights, Virginia City, 3-8 p.m. Holiday Caroling, 12p.m., Merrill Gardens                                             
Parade of Lights & Pizza Party, 3:30 p.m.

6 Teen Leadership, 2:30 p.m.                        
Livestock Project, 5 p.m.

7 Small Animal Portfolio Workshop, 6:30 p.m.

9
Baking Project, 5 p.m.                                  
Sierra Riders, 6 p.m.                                       
Teen Sewing, 6:30 p.m.

11 Shooting Sports, 1 p.m.

13 4-H Leaders' Council Mtg., 6:30 Teen Leadership Party, 2:30 p.m.  
Please note: There are no                      
scheduled Washoe leader                          

meetings for December

14 Happy Heelers Pet Party, 6 p.m.

15 Spectacular Science, 6 p.m.

16 Beyond Gardening, 4:30 p.m.

18 Cloverbud Gingerbread Houses, 10 a.m.

24 CHRISTMAS HOLIDAY - OFFICES CLOSED 

31 NEW YEAR'S HOLIDAY - OFFICES CLOSED 

 

2 Fabric/Rummage donation drop off, Fuji 
Exhibit Hall, 8 a.m.-5p.m.

11 Horse Leaders Mtg., 6 p.m.

13
Nevada State Fair Livestock 
Comm. Mtg., Interactive Vid, 
5:30 p.m.

14 Teen set up for Awards Night, Fuji 
Exhibit Hall, 3-8 p.m.

15 Awards Night, Fuji Exhibit Hall 4-9 p.m.

17 MARTIN LUTHER KING HOLIDAY - OFFICES CLOSED 

19 Livestock Leaders' Mtg., 6 p.m.           
Small Animal Leaders' Mtg., 7 p.m.

22 Fabric/Rummage donation drop off, Fuji 
Exhibit Hall, 8 a.m.-5p.m. Horse Clinic, RLEC, 8 a.m.

29 Fabric/Rummage donation drop off, Fuji 
Exhibit Hall, 8 a.m.-5p.m.

December 2010

January 2011
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