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NEVADA SYSTEM OF HIGHER EDUCATION
PROCEDURES AND GUIDELINES MANUAL

PREFACE

l. In general, the provisions found in the Procedures & Guidelines Manual are
under the jurisdiction of the Chancellor. Additions and revisions to the
Manual are subject to review and approval by the Chancellor's Cabinet and
the Chancellor, unless otherwise specified by Board policy or directive.

Il. In preparing and codifying Board procedures, the Chief Executive Officer of
the Board of Regents is authorized to make the following non-substantive
changes to all sections of the Procedures & Guidelines Manual:

a. Correcting changes to names of organizations, departments, units,
committees, and position titles;

b. Correcting grammatical errors; and
c. Correcting obvious typographical errors.
The Chief Executive Officer of the Board of Regents shall maintain a record

of any non-substantive changes that are completed.
(Added 11/07)
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NEVADA SYSTEM OF HIGHER EDUCATION
PROCEDURES AND GUIDELINES MANUAL

CHAPTER 1

CAMPUS DEVELOPMENT

Section 1. Campus Development

Standardized plaques shall be placed on Nevada System of Higher Education buildings as
follows:

a. Building plaque should be installed for the building dedication.
b. The plaque should be one piece, cast bronze, wall mounted in main entrance to building.
c. Plague should not exceed 36" x 36" and may include the following:

Building name and year of completion
University Institution

Special message if appropriate
Names of Regents*

Governor(s)*

Chancellor(s)*

Institution President(s)*

State Public Works Board

Name of Design Firm

AN N N N N N N NN

(*At the time of dedication.)
(Added 6/05)

Section 2. Property
1. Vandalism

a. Damage to NSHE institutional buildings, equipment or other property resulting from
vandalism shall be reported immediately to the President of the division involved. The
campus police, sheriff’s office or city police should also be notified and asked to
investigate.

b. After investigation, if the President determines that action should be taken to recover the
cost of such damage, such President may request the institution General Counsel to
take action to try to recover the cost of repairs.
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2. Naming of Campus Buildings

Institutions of the NSHE shall adhere to the following standardized procedures for naming
buildings, rooms, or public spaces. Names for new or unnamed buildings, building additions, or
for renaming existing buildings are subject to approval by the NSHE Board of Regents. Names
for a room, part of a building or a public space on campus are subject to approval by the
President of the institution with written notification to the Chancellor.

a.

The naming of a building, room, part of building, or public space shall be considered in
accordance with the following principles, if it is to be named after a person or persons:

i. Years of service to public education;

ii. Contributions to public education (other than employment);

iii. Quality and time of service to community or state;

iv. Years residing in the community or state;

v. Contributions to the development of the community or state; and

vi. Significant or substantial donations to the cost of the building or to a System
institution without personal gain.

When a building is named in recognition of a donor or non-donor honoree that name will
generally be effective for the useful life of the facility.

b.

When a building named in recognition of a gift or an individual has reached the end of its
useful life and will be replaced or substantially renovated, the replaced or renovated
building may be renamed. Appropriate recognition of earlier donors and honorees shall
be included in or adjacent to the new or renovated building or in an appropriate way on
the same campus. When a building is proposed for renaming, the institution will make
all reasonable efforts to inform in advance the original donor or honorees and their
immediate family members, as appropriate.

A name on a building that was named in recognition of a gift may be removed with
approval of the Board of Regents if the donor defaults on the gift.

The naming of a building, room, part of building, or public space shall not be considered
under the following conditions, if it is to be named after a person or persons:

i. The person is currently employed by the Nevada System of Higher Education.
ii. The person is currently serving on the Board of Regents.
iii. The person is an elected public official.

No more than one building at the same NSHE institution shall be named for a single
individual. Exceptions shall be allowed for buildings named for private foundation,
private donors, or at the request of private donors regardless of being otherwise
disqualified under subsection (d) above.

In the exercise of its discretion, the Board of Regents may waive any limitations
contained in subsections (d) and (e).

In considering potential names for new buildings, both the campus constituents and
appropriate community groups shall be consulted, as appropriate.
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h. For buildings 1) located on property not owned by NSHE or 2) built cooperatively in
partnership with another entity, the selection of a name to be recommended by the
President shall be done in consultation with the partner.

i. The President of the institution will recommend the proposed building name to the
Chancellor for review. The nomination will include biographical data, if applicable.

j.  After review by the Chancellor, the Chancellor shall forward the recommendation to the
Chair of the Board of Regents for consideration by the full Board.

3. Campus Master Planning

The following general procedures and divisions of responsibility shall govern all campus master
planning.

a. The NSHE has the basic responsibility for campus master planning.

b. All physical development plans and proposals and contemplated land acquisitions shall
be submitted to the State Public Works Board for review and comment.

c. The staff of the State Public Works Board may be requested to provide architectural and
engineering assistance to the NSHE in developing physical master plans.

4, Capital Improvement Programming

The following general procedures and divisions of responsibility shall govern the capital
improvement programming of all NSHE projects.

a. The NSHE shall determine the sequence of priority and scope of work of all NSHE
projects.

b. The sequence of priority and scope of work shall be submitted to the State Public Works
Board for review and comment. Should the Public Works Board disagree with the
projects submitted, or the priority assigned, the submission shall be returned to the
NSHE with an explanation. Representatives of the two agencies shall then meet and
attempt to develop a satisfactory list. Should agreement not be reached, the proposals
of both agencies shall be transmitted to the Governor and Legislature by the respective
agencies.

c. The State Public Works Board shall develop budget estimates of total project costs
based on the project scope of the work and shall submit the budget estimates to the
NSHE for review and comment prior to adoption.

5. Project Design Process for State Funded Projects

The following general procedures and divisions of responsibility shall govern the design of all
projects financed in whole or part by State appropriated funds.

a. Detailed project programs based on legislative action shall be prepared by the campus
committee and submitted to the State Public Works Board for approval.
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The campus committee shall include representatives from the college or department to
be served by the building, at least one representative from the Physical Plant
Department/Facilities management and the chief financial officer serving that campus.
The program shall contain the educational and departmental needs for space with
proposed room sizes.

Detailed project budgets based on the campus program and legislative appropriations
and authorizations shall be prepared by the State Public Works Board and submitted to
the campus committee for review and comment prior to adoption by the State Public
Works Board.

The State Public Works Board shall insure that qualified architects and engineers are
retained to design all projects. On all campus projects, the State Public Works Board
shall extend to the Board of Regents the courtesy of nominating two or more
architectural or engineering firms, ranked in preferential order, and the State Public
Works Board shall either select from among those nominated or request a new slate be
submitted. The preparation, execution and administration of professional service
agreements shall be a State Public Works Board responsibility.

Preliminary plans and specifications, which shall include a cost estimate, a building
configuration, number of floors, shape, exterior appearance, building blueprint,
elevations, relationship to other facilities on campus, relationship of departments and
rooms within the structure, shall be recommended by the campus building committee to
its President for approval. The President will then forward the preliminary plans to the
State Public Works Board for its approval.

During the preparation of the working drawings, all communications from the architects,
consultants or State Public Works Board shall be directed to the Chief Financial Officer
or his designee from the Physical Plant Department/Facilities management.

Final plans, including final cost estimates, must be presented by the architects or
consultants to the campus for approval. The chief financial officer will present the final
plans to campus users and recommend approval to the President. Recommendations
on the arrangement of the alternates, if any, should be recommended by the chief
financial officer. The President will then recommend the final plan to the Board of
Regents for approval prior to forwarding the final plans to the State Public Works Board
for its approval.

The contract documents and bid schedule shall be approved by the State Public Works
Board after consultation with the campus. All contract and financial documents shall be
directed through the chief financial officer of the campus.

The bidding procedures shall be a State Public Works Board responsibility.

The technical and professional staffs of the campus and the State Public Works Board
shall cooperate to insure the satisfactory design of the project.
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6. Construction Projects

The following general procedures and divisions of responsibility shall govern the construction
procedures on all projects funded in whole or in part by State appropriated funds.

a.

The State Public Works Board shall award construction contracts with the concurrence
of the campus. Construction contracts jointly financed by State-appropriated funds and
by non-appropriated funds shall be executed by both the State Public Works Board and
the campus.

The administration of construction contracts shall be a State Public Works Board
responsibility and the Board shall comply with all commitments made by the campus in
obtaining non-appropriated funds. Expenditures during the administration of the contract
shall be consistent with the approved budget. All change orders shall be submitted to
the campus for review and comment prior to approval. During the construction of the
project, the campus will be represented by the Physical Plant Department/Facilities
Management. All communications from the contractor, architects, consultants or the
State Public Works Board should be directed to the Chief Financial Officer or his
designee from the Physical Plant Department/Facilities management.

Final inspection will be made by the State Public Works Board, Architect/Consultants,
and the Physical Plant Department/Facilities Management to assure that the building
has been built in strict conformance with the plans and specifications. The project
should be signed off, not only with a deficiency list, but with the approval of consultants
attesting to the fact that it does meet the plans and specifications as drawn and that it
will function as designed by them. The campus will accept the building in writing subject
to corrections of the deficiency list. The State Public Works Board shall, prior to final
payment to the contractor, provide copies of "As built" drawings and guarantees to the
campus on all completed projects. Sufficient funds should be retained to guarantee the
completion of all items should there be a partial occupancy or a substantial notice of
completion filed. All deficiencies discovered by the users should be channeled through
the Physical Plant Department/Facilities Management to the State Public Works Board
for correction by warranties, by the contractors or by the campus. At the eleventh month
of the guarantee period, the Physical Plant Department/Facilities Management and the
State Public Works Board will be responsible for guaranteeing that all one-year
warranties have been met by the contractors.

Final acceptance and the Notice of Completion shall be a State Public Works Board
responsibility.

The technical and professional staffs of the campus and the State Public Works Board
shall cooperate to insure the satisfactory completion of all construction projects.
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7. Projects Financed by Non-appropriated Funds

The following procedures shall govern all physical development projects, including land
acquisitions, in which no State appropriated funds are involved.

a.

b.

The NSHE has the primary responsibility for these projects.

Preliminary plans showing the site and architecture shall be submitted to the State
Public Works Board for review and comment.

Proposed acquisitions of land by the NSHE shall be submitted to the State Public Works
Board for review and comment.

The State Public Works Board shall provide all possible architectural and engineering
services to the NSHE upon request of the NSHE.

Final plans of all construction work, which establishes new facilities, shall be submitted
to the State Public Works Board for review and comment prior to bidding.

8. Disposal of Surplus Equipment

a.

Departments having surplus equipment will notify their respective Purchasing
Department of intent to dispose of said equipment.

The department and Purchasing will jointly arrive at a "fair market value" and establish a
minimum acceptable bid for the equipment.

Purchasing will circulate to all departments in the Business Center a notice of surplus
equipment which shall include a description of the equipment, a statement of its
conditions, the minimum acceptable bid, the location of the equipment, and a deadline
for acceptance of bids.

Included in the notice will be listed only those items, which in the opinion of the
Purchasing Department and releasing department, are in good useable or economically
repairable condition and in the best interest of the institution to retain for campus use.

Bids will be accepted and equipment will be purchased by the department submitting the
highest bid. Department accounts will be charged accordingly.

A "Furniture and Equipment Pool" will be established by each campus whereby usable
Iltems may be placed in the pool for future disposal.

Any remaining equipment not purchased following the above procedure will be disposed
of by advertising for sealed bids, open auction, or by whatever manner is most
advantageous to the Purchasing Department but governmental or other political
subdivisions shall be given preference. Thereafter, the Purchasing Department will
consider disposal by discard or donation.
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9.

Equipment Inventory (formerly CM 01-03)

Title 4, Chapter 10, of the Board of Regents Handbook provides that equipment that is sensitive
in nature or subject to theft, and which is valued below the amount required to be inventoried,
must be separately tracked by each NSHE institution. The policy further stipulates that the
Chancellor shall provide a list of equipment.

Effective March 1, 2008, the following sensitive items or items subject to theft must be
separately tracked by the responsible department of each NSHE institution if the items have a
value in excess of $2,000 and less than $5,000:

1. Firearms (regardless of acquisition cost)

2. Bicycles

3. Cameras: digital, film, video

4. Cell phones, two-way radios, individual communication devices
5. Computers: desktop, servers, laptop, PDAs (regardless of acquisition cost)
6. Copy, fax and multifunctional machines

7. Lawn mowers

8. Microscopes and telescopes

9. Music systems and components

10. Musical instruments

11. Printers

12. Scales and balances

13. Televisions

14. Video: projectors, recorders, monitors

Institutions that wish to inventory additional items within the aforementioned definition may do
so at their discretion.

a.

Equipment is anything tangible, other than real property, with a value equal to or more than
an amount determined by the respective Purchasing Department.

Each department has custodial responsibility for all equipment within its jurisdiction. Each
department is also responsible for reporting all additions, deletions, and material changes in
condition of equipment within their unit, to the respective Purchasing Department.

The respective Purchasing Department, through its Fixed Assets Section, is responsible for
maintaining and reporting records of equipment inventories. The Purchasing Department is
responsible for establishing and monitoring control procedures, ensuring that purchase
acquisitions of inventorial equipment are properly recorded and recording equipment
disposals.

Deans, directors and department heads are responsible, within their area, for reconciling
annual physical inventories with periodic or special Purchasing Department reports. The
accuracy of such reconciliations shall be documented by signed certification.

Loans of equipment to not-for-profit and non-political entities may be made if it is determined
to be in the best interest of the institution and the public good. All loans must be
documented in writing, including which entity is responsible for maintenance, and approved
by the President. Each President shall submit to the Chancellor annually a list of loaned
equipment.
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f.  Equipment that is sensitive in nature or subject to theft that is valued below the amount
determined in section a. above must be separately tracked by the institution. The
Chancellor shall periodically provide a list of equipment items that must be separately
tracked.

g. All equipment located at off-campus sites and used for institutional programs must be
inventoried and maintained in the same manner as equipment on campus. If the institution
does not control the site, written agreements must be in place with the organization that
owns or controls the site.

(B/R 1/74, 10/85, 6/91, 10/00, 3/02; Added 6/05; A. 3/08, 6/08)

Section 3. New Campus and Branch Campus Instructional Sites

The following criteria approved by the Board of Regents shall be used in developing
instructional sites:

1. Campus

A campus is the primary institutional site that provides complete instructional services,
including a full range of student and academic support services. A campus offers a
comprehensive general education program plus specialized academic programs.
Facilities shall include classrooms, laboratories, a library and other learning centers, a
student counseling/advising center, registration and bursar functions, and a bookstore.
A campus will enroll a sufficient number of students to offer an array of courses and
programs sufficient to meet fully the institutional mission approved by the Board of
Regents.

2. Branch Campus

A branch campus is a permanent or semi-permanent partial service facility that is either
owned or leased by the NSHE where limited general education and specialized
programs are made available. Classrooms and partial student and/or academic support
services are provided by the institution. Laboratory facilities may also be provided in
some circumstances.

3. Satellite

A satellite is a small flexible instructional facility with limited offerings. Facilities include
modest classroom space, but generally no laboratories. Permanent student support
services are not made available at the satellite site. Satellite sites are not owned by the
NSHE but are rented or leased or provided by the local community, a government
agency, or a corporate sponsor. Satellite sites are temporary, based on community
need, and no permanent commitment to maintain a satellite site should be implied.

Rev. 22 (06/08)
Chapter 1, Page 9



4. Public School

A public school site may be developed in partnership with a school district where classes
are offered to high school students and to other students with permission of the school
district. Public school sites may be jointly owned and operated or owned by the school
district.

(B/R 3/98; Added 6/05)

Section 4. NSHE Salvage Value Policy, July 2005

Salvage or residual value is an estimate of the amount that will be realized at the end of the
useful life of a depreciable asset through sale or other disposal. Frequently, depreciable assets
have little or no salvage value at the end of their estimated useful life and, if immaterial, the
amount(s) may be ignored.! Therefore, salvage value should generally not be utilized in
calculating depreciation. This policy becomes effective July 1, 2005.

(Added 6/05; A 3/06)

! williams, Jan R., Carcello, Joseph V. “Millers GAAP Guide Restatement and Analysis of Current FASB
Standards.” Aspen, 2004. 12.04.
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NEVADA SYSTEM OF HIGHER EDUCATION
PROCEDURES AND GUIDELINES MANUAL

CHAPTER 2

APPOINTMENTS AND EVALUATIONS

Section 1. Appointments and Vacancies of System Officers

a.

In the case of a vacancy in the office of a President of a member institution, the Chair of the
Board of Regents will appoint a Regent Presidential Search Committee. The Presidential
Search Committee will oversee the details of the search and determine if a search firm will
be hired. The budget for the search shall be established by the Chairman of the Board of
Regents in consultation with the Chancellor and Chief Executive Officer of the Board.

The Chancellor, in consultation with the Chair of the Board of Regents, shall prepare a
recommendation to the Board of Regents for an Interim President for the full Board’s
approval.

In the case of a vacancy in the office of Chancellor, the Chair of the Board of Regents will
appoint a Regent Chancellor Search Committee. The Chancellor Search Committee will
oversee the details of the search and determine if a search firm will be hired. The budget for
the search shall be established by the Chairman of the Board of Regents in consultation
with the Chief Executive Officer of the Board and the Chief Human Resources Officer.

In case of a vacancy in the office of Chancellor, the Chair of the Board of Regents shall
present a recommendation to the Board of Regents for an Interim Chancellor.

Resignations from the office of Chancellor or President of a member institution shall be
addressed to the Chairman of the Board of Regents. The Chairman of the Board of
Regents shall accept such resignations in writing.

The Chancellor shall notify the Board of Regents of a vacancy in the office of the President
of a member institution in cases where the vacancy is caused by other than a resignation.
The Chairman of the Board of Regents shall notify the other members of the Board of a
vacancy in the office of Chancellor in cases where the vacancy is caused by other than a
resignation.

As of December 1, 2005, the total costs of president searches will be the obligation of the
System institution requiring the search. Excluded are any costs for travel by System staff or
the Board of Regents as required by the search process.

(B/R 6/84, 3/04; Added 6/05; A 1/06, 12/09)
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Section 2. Executive Evaluations
1. ANNUAL EVALUATION OF NSHE PRESIDENTS (Board Approved 10/03)

A. The purpose of the annual evaluation is to provide ongoing, constructive feedback so that
Presidents may know how the Chancellor and the Board views their areas of strength as
well as areas that may be improved upon. It also provides an opportunity for the President
and Chancellor to discuss personal and institutional goals for the next evaluation period.

1) The President will prepare an annual confidential Self-Evaluation Report, addressing the
areas of review as described in subsection B. The timeframe for the annual self-report
shall be the prior calendar year.

2) The Chancellor reviews the President’s self-evaluation and prepares a confidential
written evaluation assessing the President’s performance against the goals set for the
prior calendar year. The emphasis of the annual evaluation shall be on an analysis of
areas for future focus and improvement.

3) The Chancellor meets with the President to review the written evaluation and to agree
on personal and institutional goals for the following evaluation period.

4) If the Chancellor recommends a change to the President’s contract a summary of his
evaluation and the new evaluation goals will be provided to the Board of Regents.
(These are public documents.) The Board will discuss the findings of the annual review
at a meeting in an open personnel session and consider the contract recommendations.

5) A copy of the confidential written evaluation, signed by both the Chancellor and
President, is retained in the President’s personnel file, along with a copy of the
President’s confidential annual self-evaluation report.

B. The following format and evaluation criteria are based on principles developed by the
Association of Governing Boards for formative reviews and shall be considered in the
annual evaluation of NSHE presidents.

1. GOALS AND ACHIEVEMENTS

i. Discuss the goals you set for yourself and your institution last year along with a
description of your efforts to meet them.

ii. Discuss any other personal and institutional achievements that you, your senior
management team, or your faculty are especially pleased to have accomplished.
Include achievement in meeting institutional goals for the upward mobility of
underrepresented groups (faculty, staff, and students).

iii. Discuss any disappointments, frustrations, or problems you may have experienced
during the past year, especially those that are likely to persist.
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iv. Discuss in a thoughtful way your relationships with the Board of Regents; your
faculty, staff, students, alumni, and community leaders; and any other appropriate
stakeholders or organizations.

2. CHALLENGES AND OPPORTUNITIES

i. Outline your institution’s principal challenges and opportunities as you see them.

ii. List evaluation goals you propose for yourself and your institution for the next year.
These goals should focus on, but are not limited to, meeting institutional and System-
wide strategic goals in the following areas:

Academic Administration;

Academic Advancement;

Budgetary and Personnel Management;

Access and Diversity;

Research and Workforce Development; and

Internal Communication, External Relations and Fund-raising.

~poooTw

iii. Provide any other thoughts, ambitions, or plans you have as President.
3. OTHERS

i. Attach any other information or materials that will help assess your institution’s
achievements and progress over the past year or so.

ii. If you wish, discuss your desires or plans for professional growth.

2. PERIODIC EVALUATION OF NSHE PRESIDENTS (Board Approved 10/03)

A comprehensive, periodic assessment of the performance of each President in 8 key areas will
be conducted in the next-to-last year of each contract period. The purpose of the periodic
evaluation is to provide constructive feedback on measurable performance criteria assessed
over a period of time so that Presidents may know how colleagues, Regents, and key leaders in
the community view their efforts, including areas of strength as well as areas that may need
improvement.

1.) The President being evaluated shall prepare a written self-evaluation based upon the 8
areas of evaluation described in subsection 3. The self-evaluation shall be submitted to
the Chancellor and provided to the Evaluation Committee.

2.) An Evaluation Committee comprised of at least six members shall be appointed by the
Board Chair in consultation with the Chancellor. Voting members of the committee shall
include three members selected from the Board of Regents, two members representing
the community, and one student from the NSHE institution of the President being
evaluated. Committee members representing the community may include foundation
board members, alumni association board members, and local business leaders. The
chair of the Board shall appoint one of the members as chair of the Evaluation
Committee.
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3)

5.)

6.)

7)

8.)

9)

An external consultant will be hired to staff the Evaluation Committee and facilitate the
evaluation and will be referred to herein as the “evaluation consultant.” The evaluation
consultant must have extensive experience in higher education and knowledge of the
type of institution involved. The President being evaluated may submit a list of potential
individuals to the Chancellor for consideration as the evaluation consultant. The Board
Chair shall select the evaluation consultant based on recommendations of the
Chancellor.

In advance of the evaluation, the Evaluation Committee chair, the Chancellor, the
evaluation consultant, and President may discuss the details of the evaluation and any
issues that may be raised during the evaluation process.

The evaluation consultant will conduct interviews with a wide variety of individuals
knowledgeable about the President's work. Appropriate accommodations will be made
for the evaluation consultant to conduct interviews at institutions with multiple campus
sites.

The President being evaluated shall be permitted to submit a list of potential
interviewees. The Chancellor will select those names to be forwarded from the
President’s list and other sources to the Evaluation Committee and the evaluation
consultant. This shall normally consist of individuals external to the institution who may
provide knowledgeable input about the President’s performance.

The evaluation process will include the opportunity for a representative sample of vice
Presidents, deans, academic and administrative department heads, faculty, students,
and community and alumni leaders to be interviewed by the evaluation consultant. The
Evaluation Committee and the evaluation consultant shall not accept anonymous
materials as part of the evaluation process.

Prior to conducting interviews with institution constituents, the Evaluation Committee will
meet with the President for the purpose of reviewing strategic plans, goals, objectives,
resource allocation policies, major challenges and successes, and his/her own
assessment of the interval being appraised.

Based on the information collected through the evaluation process, the evaluation
consultant will document the President’s strengths and weaknesses in the 8 areas of
evaluation described in subsection 3, and will recommend areas for future focus and
improvement that will be considered by the Evaluation Committee.

10.) Prior to the end of the evaluation, the Evaluation Committee and the evaluation

consultant will meet with the President and the Chancellor or his designee to review the
preliminary results and to follow-up on any questions that may remain. The evaluation
consultant will prepare a final report as directed by the Evaluation Committee.

11.) The final report will be provided to the Chancellor for transmittal to the Board of

Regents and the President, along with a copy of the President’s self-evaluation. The
final report and the President’s periodic self-evaluation are public documents.
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12.) As soon as practical after the submission of the final evaluation report, the evaluation
consultant will present the final report at a meeting of the Board of Regents where the
President will participate in an open personnel session to review the findings of the
periodic evaluation.

13.) At the conclusion of the periodic evaluation process, the Board Chair may recommend
contract terms and conditions for approval by the Board of Regents.

14.) A copy of the Evaluation Committee’s report and a copy of the President’s self-
evaluation will be retained in the President’s personnel file.

PERFORMANCE CRITERIA FOR PERIODIC EVALUATION OF NSHE PRESIDENTS
(Board Approved 10/03)

. BUDGETARY MATTERS & FISCAL MANAGEMENT

i. Evidence of sound fiscal management, including the ability to address budgetary matters
in a way that achieves a more efficient and effective use of resources.

ii. Ability to allocate fiscal resources in a manner that is conducive to achieving institutional
goals and objectives.

ii. Ability to comprehend and evaluate fiscal and budgetary matters.

iv. Ability to attract funds for the institution.

. ACADEMIC ADMINISTRATION & ACADEMIC PLANNING

i. Existence of well developed and widely understood institutional goals and objectives.

ii. Ability to link planning, resource allocation, and evaluation functions and quality of
judgment demonstrated in establishing priority in those areas.

li. Existence of a good academic program review procedure designed to serve as a basis
for staff allocation and budgetary support, the evaluation of the quality of instruction, and
to assist in college's institutional goals and objectives.

iv. Ability to initiate curricular change in response to student and societal interests and
needs.

v. Awareness of educational ideas, trends, and innovations.

. STUDENT AFFAIRS

i. Evidence of formal and informal mechanisms for involving students in decision making.

ii. Evidence of effective recruitment, admission, counseling, and placement programs.

lii. Evidence of effective student retention efforts.

iv. Ability to relate to students as individuals and groups.

v. Evidence of sensitivity on the part of the President to individual differences and tolerance
of and respect for such differences.

. PERSONNEL MANAGEMENT

i. Evidence of ability to relate to faculty and staff within a particular governance structure of
the institution.

ii. Effectiveness in forming, developing, and supervising and administrative network for
making and implementing policies.

iii Evidence of the President's commitment to make personnel changes when those
changes are necessary to further enhance the effectiveness of the institution.

iv. Evidence of ability to select strong subordinates.
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v. Ability of the President to have trust and confidence in subordinates.

vi. Evidence of ability to seek and use counsel of immediate subordinates.

vii. Ability to determine those issues which are the proper responsibility of subordinates and
those that require the action of the President.

viii. Evidence of ability to delegate responsibility to subordinate managers and to support
them in carrying out responsibilities.

ix. Evidence of success in meeting institutional goals for hiring, mentoring, and promoting
opportunities for the upward mobility of underrepresented groups (faculty, staff, and
students).

X. Evidence of ongoing procedure for evaluation of other members of the institutional
management team.

DECISION MAKING AND PROBLEM SOLVING

i. Ability to assume responsibility for decisions.

ii. Sensitivity to individuals affected by decisions.

iii. Ability to deal with reaction to unpopular decisions.

iv. Ability to identify and analyze problems and issues confronting the institution.

v. Ability to identify potential areas of conflict.

vi. Ability to comprehend the inter-related nature of such factors as budgeting, curriculum,
social and political realities, group interests and pressures, laws and rules and
regulations having implications for the management of the institution.

vii. Ability to initiate new ideas and change.

viii. Ability to make decisions in critical situations and to handle crisis.

ix. Ability to communicate ideas, information, and resources for decisions.

X. Awareness of implications in decisions.

xi. Ability to re-evaluate and if necessary retract decisions.

xii. Where appropriate ability to involve institutional groups and individuals in support of
decisions and in their implementation.

xiii. Ability to surmount personal criticism.

EXTERNAL RELATIONS AND FUND-RAISING

i. Ability to relate to and communicate with the community in which the institution is
located.

ii. Evidence of an active alumni program.

iii. Evidence of an active fund-raising program.

iv. Ability to meet the social obligations of a President.

v. Ability to work with other executive officers in the System.

vi. Ability to understand the role of politics and government offices in higher education.

vii. Ability to relate to legislators, the governor's office, other state and federal agencies, and
with other public officials on matters affecting the institution.

viii. Ability to represent the institution to its various publics.

ix. Evidence of leadership and involvement in the community (e.g., service on boards and
committees).

. RELATIONSHIP TO THE BOARD

i. Effectiveness in keeping the Board of Regents informed of all relevant issues affecting or
having bearing on managerial policies of the institution.

ii. Effectiveness in keeping the Board of Regents abreast of local, state, and regional
affairs affecting the institution.
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Ability to identify for the Regents the problems confronting the institution and to assess
alternate solutions and to recommend appropriate action.

Ability to carry out duties which has been or may be delegated or assigned to the
President by the Board.

Ability to review and analyze budgetary problems and to make effective presentations on
the same to the Board.

. PROGRESS TOWARD MASTER PLAN AND OTHER PERFORMANCE GOALS

Vi.

Vii.

Evidence of progress toward meeting the Board’s goal of increasing institutional quality
through measurable improvements in:

Student preparation and achievement

Student assessment

Academic programs and accreditation

Capture rates

Retention rates

arwDOPE

Implementation of programs, courses, and services to meet the needs of working adults
and under-represented groups.

Evidence of collaboration with other NSHE institutions on academic programs, services,
and facilities.

Evidence of progress toward meeting the Board’s goal of increasing efficiency through
improvements in:

1. Cost-saving measures

2. Reallocation of resources to areas of high need

3. Collaborative partnerships with other NSHE institutions and with external partners
4. Space utilization

Evidence of progress toward meeting the Board’s goal of enhancing the economic
development of the State of Nevada through:

1. Federal research grants and contracts

2. Workforce development projects and partnerships

3. Collaborations with private sector businesses

4. Increasing the number of graduates in skilled and high-demand fields

Evidence of progress toward meeting the Board’s goal of increasing student access
through improvements in the number and quality of:

1. Undergraduate and graduate enroliments

2. Minority enrollments

Evidence of progress towards performance goals established by the Chancellor in the
annual evaluation of the President.
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4. CRITERIA FOR THE ANNUAL AND PERIODIC EVALUATION OF THE CHANCELLOR
(Board Approved 10/03)

A. INTRODUCTION

The principles for the evaluation of the Chancellor are similar to those for evaluating
Presidents. However, they differ in that the Chancellor is the chief executive of the NSHE
and is directly accountable to the Board of Regents. It follows, therefore, that the
Chancellor’s evaluation must be conducted by the Board.

B. SCOPE & FREQUENCY

The Chair of the Board of Regents is responsible for conducting two kinds of ongoing
performance evaluation of the Chancellor:

1. An Annual Evaluation conducted by the Chair of the Board and
2. An extensive Periodic Evaluation to be conducted in the next-to-last year of each
contract period by an Evaluation Committee of the Board.

In both instances, the Chair may be assisted by the Vice Chair as needed and may have a
person from outside the NSHE with extensive experience in Higher Education for the
periodic evaluation.

C. ANNUAL EVALUATION

The Chair of the Board of Regents is responsible for conducting the annual evaluation of the

Chancellor, in compliance with the Nevada Open Meeting Law (NOML), and in consultation
with other members of the Board, will establish a performance program for the Chancellor
for the upcoming year. The review will be based upon:

1. A progress report and self-evaluation by the Chancellor;

2. Invited input from individual Regents, institution Presidents, and senior System staff
reporting to the Chancellor; and

3. Extensive personal consultation between the Board Chair and the Chancellor.

Comments from Regents will be received at an open meeting or by another process
approved by the Chief Counsel to insure compliance with the NOML. The purpose of the
annual evaluation is to identify the Chancellor's accomplishments and areas which may
need special attention during the past year, areas which may need special attention during
the coming year, and to discuss his or her performance objectives for the coming year in
light of the Board’s priorities.

Procedure

An outline of the process to be used in conducting the annual evaluation of the Chancellor is

as follows:

1. The Chancellor will prepare a self-evaluation report based on the Board’s
performance areas of review (Appendix 1) and forward it to members of the Board of
Regents.
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2. The Chair will consult, in compliance with the NOML as approved by the Chief
Counsel, with other Board members, institution Presidents, and senior system staff
using the performance areas for review identified in Appendix I.

3. The Chair of the Board will prepare a written report to the Board. The Board will
meet in an open personnel session with the Chancellor to consider the contents of
the report and other matters believed pertinent to the Chancellor’s evaluation.

4. A copy of the written evaluation, signed by both the Board Chair and the Chancellor,
is retained in the Chancellor’s personnel file, along with a copy of the Chancellor’s
annual self-evaluation report. The self-evaluation report and the written evaluation
are public records.

D. PERIODIC EVALUATION

Prior to the final year of a Chancellor's multi-year contract, the Chair of the Board will
convene an Evaluation Committee to conduct a more in-depth evaluation of the Chancellor’s
performance.

The Evaluation Committee shall consist of up to 4 - 6 members, including the Chair, Vice
Chair, and immediate past Chair. Additional members may be appointed by the Chair. The
Board may elect to engage the services of an external consultant to assist the Evaluation
Committee in its work.

The purposes of the periodic evaluation are:

1. To give an expanded group of constituencies an opportunity to learn of the
Chancellor’s sense of progress and to provide their views regarding his/her
performance; and

2. To give the full Board an appraisal of the Chancellor’'s performance in light of the
NSHE's progress.

Procedure
An outline of the process to be used in conducting the periodic evaluation of the Chancellor
is as follows:

1. The Chancellor will write a retrospective report describing his/her view of
accomplishments, and areas that need improving. This report should address:

a. The performance areas outlined in the Board of Regents Bylaws and in
Appendix | of this performance evaluation policy, and

b. The annual performance program since the last periodic evaluation.

2. The Chancellor’s retrospective report will be sent to major constituencies for their
review and comment. The constituencies may include, but are not limited to,
Regents, Vice Chancellors, other System executive staff and directors, Presidents,
Faculty Senate Chairs, Student Body Presidents, Public Officers, and the Governor’s
staff. The review and comment by Regents will occur at an open meeting or by
another process approved by Chief Counsel to insure compliance with the NOML.
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3.

5.

The Evaluation Committee will conduct interviews with a representative sample of
major constituencies on the contents of the Chancellor’'s retrospective report and
their assessment of the Chancellor’s performance in the areas identified for review
(Appendix I).

The Evaluation Committee will prepare a written report to the Board. The Board will
meet in an open personnel session with the Chancellor to consider the contents of
the report and other matters believed pertinent to the Chancellor’s evaluation.

A copy of the written evaluation, signed by both the Board Chair and the Chancellor,
is retained in the Chancellor’s personnel file, along with a copy of the Chancellor’s
retrospective report. The written evaluation and the retrospective report are public
records.

E. PRINCIPLES OF THE PERIODIC EVALUATION

1.

The responsibility for evaluating the performance of the Chancellor rests with the
Board of Regents and cannot be delegated to others.

The authority and responsibilities of a system Chancellor are different from those of
an institution President. Therefore, a system Chancellor should be evaluated in
terms of his/her performance in respect to system goals and objectives and not in
terms of a model defined in terms of presidential performance expectations.

The Chancellor’s retrospective report and the constituent interviews should constitute
the primary elements of the evaluation process. The process should be open and
inclusive in terms of input and consultation, while recognizing that it is not possible to
involve all of the groups and individuals who may wish to provide input in the
process. The Evaluation Committee shall not accept anonymous materials.

5. PERFORMANCE CRITERIA FOR EVALUATION OF THE CHANCELLOR (Board
Approved 10/03)

1)
2)
3)
4)
5)
6)

7

Relations with the Board of Regents

Relations with NSHE Institutions

Relations with the Executive Branch

Relations with the Legislative Branch

Administrative and Management System-Wide Responsibilities
Administration of the Chancellor’s Office and Related Activities

Decision Making and Problem Solving Abilities
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8) Relations with External Communities

a. State
b. Regional
c. National

9) Implementation of NSHE Master Plan Vision and Goals
(B/R 10/03; Added 6/05; A. 3/06, 8/08)

Section 3. Rehire of a PERS Retiree (formerly CM 01-04)

1. The reemployment restrictions for Public Employees Retirement System (PERS) retirees
can be waived in some cases to assist employers with the hiring of retirees in areas of
critical labor shortage.

An exemption from PERS reemployment restrictions allows a retiree to return to
employment with a participating public employer and continue to receive their retirement
benefit at the same time. There will be no cap on earnings related to that employment for
the retiree in a critical labor shortage position. The retirees will have the option to reenroll in
PERS and continue to receive their retirement benefit.

The Board of Regents will make the determination for NSHE classified and professional
positions based on the following criteria:

« Turnover — Turnover for the class or type of position has exceeded the State average
in 2 out of the last 3 years.

e Recruitment — Recruitment (including out-of-state) has been open on a continuing
basis for the last 2 months, producing less than 5 qualified and available applicants
for each opening. The Board will consider the history and efforts to recruit for the
position, including, without limitation, advertising, recruitment outside of this State
and all other efforts made.

« Average length of vacancy exceeds the State average.

« Special Requirements — The difficulty in filling the position due to special
circumstances, including, without limitation, special educational or experience
requirements for the position; the position requires exceptional qualifications of a
scientific, professional or expert nature; and/or the position requires a license or
certification and there has been historical difficulty in recruitment.

In addition, the Board of Regents may consider if there is a known labor shortage in the
field.

All applicants, including retirees seeking reemployment in areas of critical labor shortage,
must meet the current minimum qualifications specified for the position. Persons applying for
a classified position must be appointed under the provisions of Nevada Administrative Code
284.
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2. Eligibility

Until it sunsets on June 30, 2015, the law allows retirees to apply for employment in
positions deemed to be experiencing a critical labor shortage. Requests will not be
approved for immediate rehiring into the same position of incumbent employees who elect to
retire; consideration may be given on a case-by-case basis if a strong rationale can be
presented that demonstrates how the position and the person meet the criteria noted in this
procedure.

In order to be eligible for hiring into a position experiencing a critical labor shortage, the
PERS employee must have retired with:

« (For regular members) 5 years of service at age 65, 10 years of service at age 60,
and 30 years of service at any age.

« (For police and fire members) 5 years of service at age 65, 10 years of police/fire
service at age 55, 20 years of police/fire service at age 50, and 25 years of police/fire
service at any age.

Retirees who retired before full eligibility as described above:

« May return to employment under this statute when they reach the age at which they
could have retired without early retirement reduction.

3. Procedure

Departments within a NSHE institution requesting approval of a position that conforms to
this statute must complete a form, including approvals by appropriate institutional
administrators, and submit it to the NSHE human resources officer. The Department must
also submit written findings for consideration of the Board of Regents on the form prescribed
by the Public Employees Retirement System (NRS 286.523). The NSHE human resources
officer will make a recommendation to the Chancellor for placement on the Board of
Regents agenda. Final approval of all such requests rests with the Board of Regents. The
Public Employees Retirement System of Nevada must be notified pursuant to NRS 286.523
within 10 days of the rehire of a retiree under these provisions.

(Added 6/05; A. 11/05, 12/09)

Section 4. Procedure For Recertifying a PERS Retiree

In accordance with Nevada Revised Statutes 286.523(5), Departments within a NSHE
institution that are requesting the recertification of a PERS Retiree hire must bring forth a
request every 2 years. In recommending the redesignation of a position as one for which the
critical labor shortage continues, the following criteria must be considered:

A search was conducted and the incumbent was clearly the best candidate for the position.

The position requires exceptional qualifications of a scientific, professional or expert nature
and conducting a search would not produce a more qualified candidate than the incumbent.
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There is a known labor shortage in the field and conducting a search would be an
unnecessary expenditure as the incumbent is clearly qualified for the position. Conditions in
the market have not changed since the incumbent was hired.

The position requires a license or certification that the incumbent possesses and a search
would cause an unnecessary expenditure as the incumbent is clearly qualified for the
position.

The incumbent is uniquely qualified for the position and these skills cannot be duplicated in
the market place.

This appointment is short term and conducting a search would bring unnecessary expense
to the institution.

Other information that supports the recertification of the PERS rehire.
(Added 9/07)
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NEVADA SYSTEM OF HIGHER EDUCATION
PROCEDURES AND GUIDELINES MANUAL

CHAPTER 3

SALARY SCHEDULES

Section 1. Salary Schedules

The following salary schedules are reviewed and approved by the Board of Regents:

NSHE EXECUTIVE SALARY SCHEDULE, FY 2009-10 & FY 2010-11

MINIMUM

GRADE 1 $286,898
Chancellor
University President
DRI President
NSC - Henderson President

GRADE 2 $166,752
Community College President
Vice Chancellor

GRADE 3 $131,049
Associate Vice Chancellor

MEDIAN

$387,700

$225,340

$177,093

MAXIMUM

$488,501

$283,928

$223,138

SYSTEM ADMINISTRATION SALARY SCHEDULE, FY 2009-10 & FY 2010-11

MINIMUM MEDIAN
GRADE 4 $98,753 $133,450
GRADE 5 $81,232 $105,496
GRADE 6 $63,618 $82,621
GRADE 7 $45,804 $59,486
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$168,147
$129,759
$101,623

$73,168



EXECUTIVE SALARY SCHEDULE — UNIVERSITIES/DRI, FY 2009-10 & FY 2010-11

MINIMUM
EXECUTIVE VP & PROVOST $188,629
VP, ADMINISTRATION & 145,625
FINANCE
VP, ADMINISTRATION 122,138
VP, FINANCE 140,019
VP, DEVELOPMENT 162,189
VP, DEV. & ALUMNI RELATIONS 162,189
VP, STUDENT LIFE 126,666
VP, STUDENT SERVICES 126,666
VP, UNIVERSITY RELATIONS 127,841
DIRECTOR, ATHLETICS 221,622
VP, MARKETING 127,841
VP, RESEARCH & GRAD. 157,846
STUDIES
VP, TECHNOLOGY 131,144
DEAN OF:
AGRICULTURE 149,520
BUSINESS 179,131
COOPERATIVE EXTENSION 128,440
DENTAL 183,727
EDUCATION 130,000
ENGINEERING 167,655
FINE ARTS 129,574
GRADUATE COLLEGE 124,064
HONOR'S COLLEGE 95,180
HOTEL ADMINISTRATION 179,131
HEALTH SCIENCES 126,533
JOURNALISM 134,830
LAW 171,916
LIBERAL ARTS 123,217
LIBRARIES 122,320
MEDICINE 269,867
SCIENCES 144,014
URBAN AFFAIRS 132,497

o1

$239,414
184,831

155,022
177,717
205,856
205,856
160,768
160,768
162,260
281,289
162,260
200,343

166,452

189,776
227,359
163,020
233,192
164,999
212,793
164,460
157,465
120,806
227,359
160,600
171,130
218,201
156,390
155,253
342,524
182,787
168,170
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MEDIAN

$290,198
224,038

187,905
215,414
249,522
249,522
194,870
194,870
196,679
340,957
196,679
242,840

201,760

230,031
275,586
197,600
282,657
199,999
257,930
199,345
190,867
146,431
275,586
194,666
207,430
264,487
189,564
188,185
415,180
221,561
203,842

03

$340,983
263,244

220,789
253,112
293,188
293,188
228,972
228,972
231,097
400,624
231,097
285,337

237,068

270,287
323,814
232,180
332,122
234,999
303,068
234,231
224,269
172,056
323,814
228,733
243,730
310,772
222,738
221,117
487,837
260,334
239,514

MAXIMUM

$391,768
302,451

253,672
290,809
336,855
336,855
263,075
263,075
265,516
460,292
265,516
327,834

272,376

310,542
372,042
266,760
381,588
269,999
348,206
269,116
257,671
197,682
372,042
262,799
280,031
357,057
255,911
254,050
560,494
299,107
275,187



EXECUTIVE SALARY SCHEDULE — STATE COLLEGES, FY 2009-10 & FY 2010-11

MINIMUM
EXECUTIVE VP & PROVOST $157,057
VP, ADMINISTRATION & FINANCE 121,250
VP, DEVELOPMENT 135,042
VP, STUDENT SERVICES 105,465
VP, MULTICULTURAL AFFAIRS 87,282
DEAN OF:
EDUCATION 108,290
FINE ARTS 107,936
LIBERAL ARTS & SCIENCES 111,301
NURSING 109,470

01

$199,342
153,894
171,399
133,859
110,781

137,445
136,995
141,267
138,943

MEDIAN

$241,626
186,539
207,757
162,254
134,280

166,600
166,055
171,233
168,416

03

$283,911
219,183
244,114
190,648
157,779

195,755
195,114
201,199
197,888

MAXIMUM

$326,196
251,827
280,471
219,042
181,277

224,910
224,174
231,164
227,361

ADMINISTRATIVE SALARY SCHEDULE — UNIVERSITIES, FY 2009-10 & FY 2010-11

RANGE ~ MINIMUM Q1
7 $102,968  $130,601
6 87,757 111,384
5 74,211 94,190
4 57,456 72,925
3 47,155 59,851
2 38,804 49,252
1 30,663 38,919

MEDIAN

$158,413
135,011
114,170
88,394
72,546
59,699

47,174

Q3 MAXIMUM
$186,135 $213,857
158,638 182,264
134,150 154,130
103,863 119,332
85,242 97,937
70,146 80,594
55,430 63,685

NOTE: For employees subject to the Employer-Paid Retirement Plan, the amounts shown will be

reduced as provided by law.
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ADMINISTRATIVE SALARY SCHEDULE — STATE COLLEGES, FY 2009-10 & FY 2010-11

RANGE MINIMUM Q1 MEDIAN Q3 MAXIMUM
7 $85,734 $108,816 $131,898 $154,980 $178,062
6 73,067 92,740 112,412 132,084 151,756
> 61,789 78,425 95,060 111,696 128,331
4 47,838 60,718 73,598 86,477 99,357
3 39,262 49,833 60,403 70,974 81,544
2 32,309 41,008 49,707 58,405 67,104
1 25,531 32,405 39,279 46,152 53,026

NOTE: For employees subject to the Employer-Paid Retirement Plan, the amounts shown will be
reduced as provided by law.

ACADEMIC SALARY SCHEDULE — UNIVERSITIES, FY 2009-10 & FY 2010-11

MINIMUM Q1 MEDIAN Q3 MAXIMUM

9 MONTHS 9 MONTHS 9 MONTHS 9 MONTHS 9 MONTHS
12 MONTHS 12 MONTHS 12 MONTHS 12 MONTHS 12 MONTHS

RANK TITLE

\% PROFESSOR $78,692 $99,878 $121,064 $142,251 $163,437

94,430 119,854 145,278 170,701 196,125
Il ASSOCIATE 55,805 70,830 85,854 100,879 115,903
PROFESSOR 66,966 84,995 103,024 121,054 139,083

I ASSISTANT 47,277 60,006 72,734 85,463 98,192
PROFESSOR 56,733 72,007 87,281 102,555 117,829
INSTRUCTOR 36,175 45,915 55,655 65,394 75,134
43,411 55,098 66,786 78,473 90,161

NOTE: For employees subject to the Employer-Paid Retirement Plan, the amounts shown will be
reduced as provided by law.
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Nevada System of Higher Education
DISCIPLINE-SPECIFIC FACULTY SALARY SCHEDULES FY 2008-2009

9-Month Salary Schedules Minimum Q1 Median Q3 Maximum
Business Faculty - 9 Mo

Accounting-Finance Minimum Q1 Median Q3 Maximum
Professors $102,200( $109,900 | $133,900 [ $176,200 | $223,800
Associates $86,400 | $95,800 | $109,200 | $135,000 | $167,700
Assistants $83,000 | $97,100 | $114,200 | $145,400 | $167,400
Instructors $44,000 | $50,700 | $60,400 | $75,400 $94,800
Mktg-Magt-Prod. Opns-HR-Int'[-MIS | Minimum Q1 Median Q3 Maximum
Professors $94,600 | $100,000 | $117,800 [ $154,500 | $188,000
Associates $84,000 | $91,400 | $101,700 | $117,600 | $136,100
Assistants $79,600 | $89,000 | $99,300 | $113,600 | $124,700
Instructors $45,300 | $47,400 | $59,100 | $70,000 $99,100
Economics Minimum Q1 Median Q3 Maximum
Professors $73,300 | $80,100 [$116,500 | $149,900 | $175,800
Associates $68,300 | $76,500 | $86,600 | $97,700 | $114,500
Assistants $63,900 | $70,100 | $76,100 | $87,000 $96,400
Instructors $41,200 | $44,700 | $54,200 | $64,400 $76,100
Dental Medicine Faculty - 9 Mo

General Faculty Minimum Q1 Median Q3 Maximum
Professors $95,700 | $101,200 | $111,700 | $138,100 | $144,800
Associates $83,600 | $84,400 | $90,000 | $100,900 | $131,900
Assistants $68,800 | $75,600 | $82,700 | $87,900 $88,400
Instructors N/A N/A N/A N/A N/A
Engineering Faculty - 9 Mo Minimum Q1 Median Q3 Maximum
Professors $94,600 | $101,200 | $126,500 [ $160,800 | $167,200
Associates $70,400 | $75,400 | $94,200 | $117,800 | $122,500
Assistants $60,900 | $65,100 | $81,400 | $101,700 | $105,800
Instructors $49,200 | $55,700 [ $69,700 | $87,100 $92,300
Law Faculty - 9 Mo Minimum Q1 Median Q3 Maximum
Professors $134,000( $141,600 | $163,200 | $187,200 | $198,300
Associates $95,900 | $99,300 [$108,300| $113,100 | $130,100
Assistants $68,800 | $85,200 | $102,300 | $113,400 | $126,100
Instructors N/A N/A N/A N/A N/A

For employees subject to the employer-paid retirement plan, the amounts shown are reduced as provided by law.
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Nevada System of Higher Education
DISCIPLINE-SPECIFIC FACULTY SALARY SCHEDULES FY 2008-2009

12-Month Salary Schedules Minimum Q1 Median Q3 Maximum
Business Faculty - 12 Mo

Accounting-Finance Minimum Q1 Median Q3 Maximum
Professors $122,600 | $131,900 | $160,700 | $211,500 | $268,600
Associates $103,600 | $114,900 | $131,100 | $161,900 | $201,200
Assistants $99,600 | $116,500 | $137,000 | $174,500 | $200,900
Instructors $52,800 | $60,900 | $72,500 | $90,400 $113,700
Mktg-Mgt-Prod. Opns-HR-Int'l-MIS | Minimum Q1 Median Q3 Maximum
Professors $113,500| $120,000 | $141,400 | $185,400 | $225,600
Associates $100,800 | $109,700 | $122,000 | $141,100 | $163,300
Assistants $95,500 | $106,800 | $119,100 | $136,300 | $149,700
Instructors $54,300 | $56,900 | $70,900 [ $84,000 $118,900
Economics Minimum Q1 Median Q3 Maximum
Professors $88,000 | $96,100 | $139,800 | $179,900 | $210,900
Associates $81,900 | $91,800 | $103,900 | $117,300 | $137,400
Assistants $76,700 | $84,100 | $91,300 | $104,300 | $115,700
Instructors $49,400 | $53,700 | $65,100 | $77,300 $91,300
Dental Medicine Faculty - 12 Mo

General Faculty Minimum Q1 Median Q3 Maximum
Professors $114,800 | $121,400 | $134,000 | $165,800 | $173,800
Associates $100,300 | $101,300 | $108,100 | $121,000 | $158,300
Assistants $82,600 | $90,700 | $99,200 | $105,500 | $106,100
Instructors NA NA NA NA NA
Engineering Faculty - 12 Mo Minimum Q1 Median Q3 Maximum
Professors $113,500 | $121,400 | $151,800 | $193,000 | $200,700
Associates $84,500 | $90,500 [ $113,100 | $141,300 | $147,000
Assistants $73,000 | $78,100 | $97,700 | $122,100 | $127,000
Instructors $59,000 | $66,900 | $83,600 | $104,500 | $110,800
Law Faculty - 12 Mo Minimum Q1 Median Q3 Maximum
Professors $160,800 | $170,000 | $195,900 | $224,600 | $237,900
Associates $115,100| $119,100 | $129,500 | $135,800 | $156,200
Assistants $82,600 | $102,200 | $122,700 | $136,000 | $151,300
Instructors N/A N/A N/A N/A N/A

For employees subject to the employer-paid retirement plan, the amounts shown are reduced as provided by law.
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ACADEMIC SALARY SCHEDULE — STATE COLLEGES, FY 2009-10 & FY 2010-11

MINIMUM Q1 MEDIAN Q3 MAXIMUM

9 MONTHS 9 MONTHS 9 MONTHS 9 MONTHS 9 MONTHS
12 MONTHS 12 MONTHS 12 MONTHS 12 MONTHS 12 MONTHS

RANK TITLE

\% PROFESSOR $65,521 $83,161 $100,801 $118,441 $136,081

78,625 99,793 120,961 142,130 163,298
Il ASSOCIATE 46,465 58,975 71,484 83,994 96,504
PROFESSOR 55,758 70,770 85,781 100,793 115,805

I ASSISTANT 39,364 49,962 60,560 71,158 81,756
PROFESSOR 47,237 59,954 72,672 85,390 98,107
INSTRUCTOR 30,120 38,229 46,338 54,447 62,557
36,144 45,875 55,606 65,337 75,068

NOTE: For employees subject to the Employer-Paid Retirement Plan, the amounts shown will be
reduced as provided by law.

ADMINISTRATIVE SALARY SCHEDULE — COMMUNITY COLLEGES, FY 2009-10 & FY 2010-11

GRADE MINIMUM MEDIAN MAXIMUM
8 $138,039 $186,539 $235,039
7 97,605 131,898 166,191
6 83,185 112,412 141,639
5 73,196 95,060 116,924
4 56,670 73,598 90,525
3 46,510 60,403 74,296
2 38,274 49,707 61,139
1 30,245 39,279 48,313
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ACADEMIC SALARY SCHEDULE — COMMUNITY COLLEGES

FISCAL YEAR 2009-10 & FISCAL YEAR 2010-11

CATEGORY
ONE TWO THREE FOUR FIVE
INSTR | PROF* | INSTR | PROF* | INSTR | PROF* | INSTR | PROF* | INSTR | PROF*
A.S. + 60 B.S. + 30 B.S. + 60
STEP <B.S. B.S. M.S. M.S. + 30 PH.D.
30 68,611 70,327 | 75,473 77,359 | 85,764 87,908 | 96,056 98,457 | 102,917 105,490
29 66,938 68,611 | 73,632 75,473 | 83,672 85,764 | 93,713 96,056 | 100,407 102,917
28 65,305 66,938 | 71,836 73,632 | 81,632 83,672 | 91,427 93,713 | 97,958 100,407
27 63,713 65,305 | 70,084 71,836 | 79,641 81,632 | 89,198 91,427 | 95569 97,958
26 62,159 63,713 | 68,374 70,084 | 77,698 79,641 | 87,022 89,198 | 93,238 95,569
25 60,643 62,159 | 66,707 68,374 | 75,803 77,698 | 84,900 87,022 | 90,964 93,238
24 59,163 60,643 | 65,080 66,707 | 73,954 75,803 | 82,829 84,900 | 88,745 90,964
23 57,720 59,163 | 63,492 65,080 | 72,151 73,954 | 80,809 82,829 | 86,581 88,745
22 56,313 57,720 | 61,944 63,492 | 70,391 72,151 | 78,838 80,809 | 84,469 86,581
21 54,939 56,313 | 60,433 61,944 | 68,674 70,391 | 76,915 78,838 | 82,409 84,469
20 53,599 54,939 | 58,959 60,433 | 66,999 68,674 | 75,039 76,915| 80,399 82,409
19 52,292 53,599 | 57,521 58,959 | 65,365 66,999 | 73,209 75,039 | 78,438 80,399
18 51,016 52,292 | 56,118 57,521 | 63,771 65,365 | 71,423 73,209 | 76,525 78,438
17 49,772 51,016 | 54,749 56,118 | 62,215 63,771 | 69,681 71,423 | 74,658 76,525
16 48,558 49,772 | 53,414 54,749 | 60,698 62,215 | 67,981 69,681 | 72,837 74,658
15 47,374 48,558 | 52,111 53,414 | 59,217 60,698 | 66,323 67,981 | 71,061 72,837
14 46,218 47,374 | 50,840 52,111 | 57,773 59,217 | 64,706 66,323 | 69,328 71,061
13 45,091 46,218 | 49,600 50,840 | 56,364 57,773 | 63,128 64,706 | 67,637 69,328
12 43,991 45,091 | 48,390 49,600 | 54,989 56,364 | 61,588 63,128 | 65,987 67,637
11 42,918 43,991 | 47,210 48,390 | 53,648 54,989 | 60,086 61,588 | 64,378 65,987
10 41,872 42,918 | 46,059 47,210 | 52,339 53,648 | 58,620 60,086 | 62,807 64,378
9 40,850 41,872 | 44,935 46,059 | 51,063 52,339 | 57,190 58,620 | 61,275 62,807
8 39,854 40,850 | 43,839 44,935 | 49,817 51,063 | 55,796 57,190 | 59,781 61,275
7 38,882 39,854 | 42,770 43,839 | 48,602 49,817 | 54,435 55,796 | 58,323 59,781
6 37,934 38,882 | 41,727 42,770 | 47,417 48,602 | 53,107 54,435 | 56,900 58,323
5 37,008 37,934 | 40,709 41,727 | 46,260 47,417 | 51,812 53,107 | 55,513 56,900
4 36,106 37,008 | 39,716 40,709 | 45,132 46,260 | 50,548 51,812 | 54,159 55,513
3 35,225 36,106 | 38,748 39,716 | 44,031 45,132 | 49,315 50,548 | 52,838 54,159
2 34,366 35,225 | 37,803 38,748 | 42,957 44,031 | 48,112 49,315 | 51,549 52,838
1 33,528 34,366 36,881 37,803 41,910 42,957 46,939 48,112 50,292 51,549
0 32,710 33,528 35,981 36,881 40,888 41,910 45,794 46,939 49,065 50,292
NOTE: Some tenured faculty will have other titles as provided in NSHE
Code, Title 2, Chapter 5.
NOTE: Annual Step/Salary Increases are suspended in FY 2009-10 & FY

2010-11.
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COMMUNITY COLLEGE FACULTY SALARY PLAN

(2.5 percent merit schedule)

Placement Categories Based on Academic Preparation

STEPS 1 2 3 4 5
30 2.0976 2.3073 2.6220 2.9366 3.1463
29 2.0464 2.2510 2.5580 2.8650 3.0696
28 1.9965 2.1961 2.4956 2.7951 2.9947
27 1.9478 2.1426 2.4348 2.7269 2.9217
26 1.9003 2.0903 2.3754 2.6604 2.8504
25 1.8539 2.0393 2.3174 2.5955 2.7809
24 1.8087 1.9896 2.2609 2.5322 2.7131
23 1.7646 1.9411 2.2058 2.4705 2.6469
22 1.7216 1.8937 2.1520 2.4102 2.5824
21 1.6796 1.8475 2.0995 2.3514 2.5194
20 1.6386 1.8025 2.0483 2.2941 2.4579
19 1.5987 1.7585 1.9983 2.2381 2.3980
18 1.5597 1.7156 1.9496 2.1835 2.3395
17 1.5216 1.6738 1.9020 2.1303 2.2824
16 1.4845 1.6330 1.8556 2.0783 2.2268
15 1.4483 1.5931 1.8104 2.0276 2.1724
14 1.4130 1.5543 1.7662 1.9782 2.1195
13 1.3785 1.5164 1.7231 1.9299 2.0678
12 1.3449 1.4794 1.6811 1.8828 2.0173
11 1.3121 1.4433 1.6401 1.8369 1.9681
10 1.2801 1.4081 1.6001 1.7921 1.9201
9 1.2489 1.3737 1.5611 1.7484 1.8733
8 1.2184 1.3402 1.5230 1.7058 1.8276
7 1.1887 1.3076 1.4859 1.6642 1.7830
6 1.1597 1.2757 1.4496 1.6236 1.7395
5 1.1314 1.2445 1.4143 1.5840 1.6971
4 1.1038 1.2142 1.3798 1.5453 1.6557
3 1.0769 1.1846 1.3461 1.5076 1.6153
2 1.0506 1.1557 1.3133 1.4709 1.5759
1 1.0250 1.1275 1.2813 1.4350 1.5375
COLUMN 1.0000 1.1000 1.2500 1.4000 1.5000
INCREMENTS:

(Added 6/05; A. 6/05, 11/05, 4/06, 7/06, 3/07, 8/07, 11/07, 3/08, 8/08, 6/09)
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Section 2. Community College Academic Salary Schedule

1. Steps and Columns

For the purposes of this section, “step” is defined as the number assigned by the institution to
identify placement within the appropriate category of the community college academic salary
schedule. While the actual step number assigned to a faculty member may change due to
revisions in the salary schedule, a faculty member will always be placed on the nearest step at
or above their salary before the revision occurred.

The columns on the salary schedule are “categories” that correspond to the faculty member’'s
academic preparation as follows:

Column 1 Less than a Bachelors degree.

Column 2 Bachelors degree or Associates plus approved contact hours of occupationally

related discipline’, or Associates plus 60 upper level credit hours in an approved
instructional field(s).

Column 3 Masters degree or a Bachelors degree plus approved contact hours of

occupationally related discipline, or a Bachelors degree plus 30 graduate credits
in an approved instructional field(s).

Column 4 Masters degree with a minimum of 30 graduate credits in an approved

instructional field(s), or equivalency or a Bachelors degree plus approved contact
hours of occupationally related discipline, or a Bachelors degree plus 60 graduate
credits or equivalency in an approved instructional field(s).

Column 5 Earned Doctorate. Equivalence can be approved by the president for a Masters

degree plus approved occupational contact hours or academic credits.

2. Initial Placement

a.

The determination of category for the purposes of initial placement of a faculty member
on the academic salary schedule shall be based upon education. New hires shall
normally be placed at step one, unless the institution chooses to consider relevant
experience up to a maximum of a step 10 placement.

Consideration will be given to authorizing a higher salary in order to attract an applicant
with qualifications in areas pre-defined as difficult to recruit. Faculty Senate and/or
Human Resources shall submit recommendations to the President for designating
difficult to recruit positions. The President shall review the recommendations, determine
the positions that are to be designated difficult to recruit, and forward the same to the
Chancellor. Designating difficult to recruit positions will be reviewed on a yearly basis by
the System and approved by the Chancellor. The President will make the final
determination on initial salary placement for those positions determined to be difficult to
recruit.

! Occupationally related discipline equivalency will be determined at each campus. The ratio of academic credit to contact hours will

be 1:15.
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3. Movement on the Schedule

a. Movement from step to step on the academic salary schedule will be based upon the

faculty member’s annual evaluation. Annually a faculty member will receive a one
step increase if evaluated as Satisfactory or above.

The movement from column to column will be based on professional advancement.
Movement to a new column will be accompanied by a step increment if the criteria for
the step advancement are met.

Upon the awarding of tenure and promotion by the Board of Regents, faculty members
who are initially placed at an appropriate step and column on the academic salary
schedule will be advanced laterally to the corresponding step and column as a
Community College Professor. The definitions of steps and columns for Community
College Professors are described in subsection 1. Movement to the Professor column
will be accompanied by a step increment if the criteria for the step advancement are
met.

Community college faculty who have reached the top step of their appropriate salary
range may be considered for a merit increase based upon a performance evaluation
in accordance with policy criteria and process as described in Section 4 of this
Chapter.

4. Other Salary Considerations

a. Allindividuals employed on administrative faculty contracts that are eligible to receive

b.

C.

legislatively appropriated merit and who are not on the academic faculty salary
schedule will be given consideration for merit increases and will receive cost-of-living
increases.

All individuals employed on non-tenure track, Range 0 contracts that are eligible to
receive legislatively appropriate merit and who are not on the academic faculty salary
schedule will be given consideration for merit increases and will receive cost-of-living
increases.

Academic faculty who are required to work under calendar year contacts versus
academic year contracts will negotiate additional salaries in view of their respective
responsibilities and number of working days compared to the working days under an
academic year contract. The factor used can vary, but will not fall below 1.2.
Contracts falling between a B contract and an A contract will be developed in a
similar fashion.

(B/R 3/02; Added 6/05; A. 11/05, 11/06, 3/08)
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Section 3. Community College Professional Advancement
Program

A. PROGRAM OUTLINE

1. Professional Advancement Approval Process for Credit Courses/Programs

a. Courses/programs, etc. may be used for professional advancement only with prior
written administrative approval as stated in Title 4, Chapter 3.

b. The process for approval will be developed at each institution with faculty senate
input. The final decision rests with the president.

c. Any movement on the salary schedule can only occur consistent with the fiscal year
contract. Exceptions must be approved by the president.

2. Degree Programs

a. The academic faculty member wishing to advance across the columns on the salary
schedule by completing a bachelors, masters or doctorate degree (columns 2, 3, 4
and 5) must submit a written formal request.

b. Upon appropriate vice presidential/dean approval, a formal professional
advancement agreement will be written. The program must identify the anticipated
program and program completion date. The agreement is not valid unless the
appropriate vice president/dean and the faculty member sign the agreement.

c. Upon successful completion of the degree program, the faculty member must submit
official verification to his/her official personnel file. In the event that the degree
program is not completed in the anticipated time frame, the faculty member will notify
the appropriate body in writing prior to the anticipated date of completion. A review
of completed work will be made by the appropriate body for consideration of
movement on the schedule. Column movement will not occur without the approval of
the president.

3. Credit Course Work

a. The academic faculty member wishing to move across the columns by completing
credit course work must comply with the provisions of the Board of Regents policy.
That is, column 2 requires upper level/division undergraduate credit hours, columns 3
and 4 require graduate credits. The faculty member must submit a written formal
request to the appropriate body. The appropriate body will forward the
recommendation to the appropriate vice president/dean. The appropriate vice
president/dean will notify the faculty member of approval/non-approval within 20
working days from receipt of the application.
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b. Upon successful completion of the agreed upon course work, the faculty member
must submit official grade verification to the faculty member's official personnel file.
The faculty member will not be eligible for column movement until all requirements
for advancement have been met. When the approved courses total the credits
required for advancement, the faculty member must notify the human resources
director.

4. Professional Advancement Approval Process for Occupationally Related Courses

a. The academic faculty member wishing to take individual contact hour courses for
advancement across the columns on the salary schedule must submit a written
formal request to the appropriate body who will forward the recommendation to the
appropriate vice president/dean or designee®These courses could include, but are
not limited to, continuing education courses in a specific discipline and specialized
workshops or institutes in which contact hours rather than credits are used to grant
recognition for successful completion.

b. Due to the manner in which some occupationally related courses are offered, the
faculty member may only have a few days or weeks between notification of offering
and actual registration. Therefore, every effort must be made by all parties involved
to complete this process prior to the due date for registration. When the approved
courses reach the contact hours required for advancement, the faculty member must
notify the human resources director in writing of that fact.

c. Upon successful completion of the courses, the faculty member must submit official
verification to his/her official personnel file. The faculty member will not be eligible
for column movement until all requirements for advancement have been met.

5. Approvals for degree programs, credit courses, continuing education and occupational
courses will be filed in the faculty member's official personnel file.

B. PROGRAM STANDARDS/DEFINITION OF TERMS

1. Education Standards
For degree programs and credit courses, the degree/credit must be awarded by regionally
accredited institutions. Non-degree (non-credit or continuing education) courses will be
awarded equivalency based upon accepted industrial and/or professional standards.

2. Relevance

The program or courses must either be relevant to the academic faculty member's discipline
or enhance teaching/counseling/professional skills, or provide benefit or advancement.

% Designee means someone appointed by the appropriate vice president/dean only in his/her
absence.
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C.

Equivalency

For purposes of this document, all academic courses will be equated to a sixteen-week
semester. Courses taken in quarter or trimester credits will be adjusted to this standard.
Degree programs will stand on their own as approved by accrediting institutions. That is, a
Masters degree will transfer as a Masters degree regardless of the institutional differences in
semester vs. quarters.

Occupationally-Related Courses

Occupationally related courses are those courses that relate to the faculty's primary duties,
e.g. courses taught, services provided, etc.

Official Verification

Official verification shall include, but not be limited to: diplomas, transcripts, certificates, or
letters from sponsoring agencies.

Professional Licensure

Licensure itself does not apply toward movement on the salary schedule. It is recognized
that some occupational areas have additional licensure that may be equivalent to degree
qualifications. This list includes, but is not limited to, the following: MD, DDS and JD. The
number of graduate hours in the curriculum will be equated to the standard Masters, etc.

degrees.

For example, a JD, MD and DDS would be the equivalent of three to four years of graduate
school, and should therefore be considered as the fifth column of professional
advancement. Two Masters degrees, however, would not be the equivalent of a fifth column
of movement, but would qualify for a fourth column movement, if approved.

This explanation does not mean automatic approval of such licensure, only an explanation
of the existence of these categories.

PROGRAM CATEGORY STANDARDS

The professional advancement program may be, except where otherwise noted, any
combination of the following categories or programs:

1.

Degree Program/Credit Courses

a. The credit awarded for completion of a degree program will be limited to only the
degree awarded to the individual. All programs/courses must be offered by
regionally accredited institutions.
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b. Movement from one column to another beyond column two must be accomplished in
blocks of thirty or sixty credits as appropriate. Movement to:

Column 2

Column 3
Column 4

Column 5

Bachelors or Associates plus 60 upper level undergraduate
credits.

Masters or Bachelors plus 30 graduate credits

Masters plus 30 graduate credits or equivalent® or Bachelors plus
60 graduate credits or equivalent.

Earned Doctorate

2. Non-Credit/Contact Hours Course Training

a. Continuing Education

1. The equivalency for continuing education is 1:15. For every fifteen hours of
continuing education, one unit of credit will be awarded. Continuing education
can be in the form of workshops, institutes or other recognized educational

programs.

2. All courses/workshops must meet national standards for occupational areas.
Movement from one column to another beyond column two must be
accomplished in blocks of 450 or 900 contact hours. Movement to:

Column 2
Column 3
Column 4

Column 5

Associates plus 900 contact hours

Bachelors plus 450 contact hours

Bachelors plus 900 contact hours. Masters plus 450 contact
hours.

Special permission of President.”

b. On-the-Job Work Experience

On-the-job work experience with pay will be 1:75. For every seventy-five (75) hours
of internship, one unit of credit will be awarded. Faculty entering into such
experience must follow the same requirements and program as established by the
college with students within the college's cooperative education program. All hours
of on-the-job work experience must be certified by an outside agency/employer.

c. Internships

1. On-the-job work experience without pay will be 1:75. For every seventy-five (75)
hours of internship, one unit of credit will be awarded. All hours of internship
experience must be certified by the outside agency/employer. The internship
experience for the faculty member must follow the same standards and
requirements established for the On-the-Job Work Experience Program.

3 Equivalency will be determined by the appropriate body.

* Equivalence can be approved by the president for a Masters degree plus approved occupational contact hours or

academic credits.
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2. Movement from one column to another beyond column two must be
accomplished in blocks of 2250 or 4500 contact hours as appropriate. Movement

to:

Column 2 Associates plus 4500 contact hours.

Column 3 Bachelors plus 2250 contact hours.

Column 4 Bachelors plus 4500 contact hours. Masters plus 2250 contact
hours.

Column 5 Special permission of president.

D. APPEALS PROCESS

In the event that the faculty member's application for professional advancement is denied, the
decision can be appealed. The appeal will be submitted to the faculty senate chair, who will
forward the appeal to the appropriate committee. The committee will review and recommend to
the faculty senate chair its approval or non-approval of the appeal. The faculty senate chair will
carry the committee recommendation to the appropriate vice president/dean. If the appeal is
denied by the vice president/dean, college grievance procedures can be utilized.

(B/R 3/02; Added 6/05)

Section 4. Merit Procedures for Community College Faculty At
The Top Of Their Salary Range (formerly CM 96-2)

All faculty should be eligible for consideration for Legislatively approved increases in salary
earned through meritorious performance. Consideration should be based upon performance
evaluation. An addition to the Board of Regents policy governing community college faculty
salary schedule implementation was approved by the Board of Regents November 14-15, 1996.
The policy allows for merit consideration for faculty who are at the top of their salary range.

The processes in support of the Board’s policy are listed below:

¢ performance evaluation should demonstrate exceptional, not merely satisfactory,
performance for the period in question; and

¢ identification of recipients should be highly selective, but it should not be based upon a
guota (proportion of eligible recipients), nor should recipients be rotated among those
eligible.

¢ the pool of funds from which these awards will be made is generated by the eligible
faculty at the top of the ranges; making these awards can not adversely affect the total of
merit awards made to other faculty;

e the criteria for selection and process for implementation will be developed on each
campus by the president in consultation with the campus faculty senate;

e the process will be directed and administered by the campus president;

Rev. 28 (06/09)
Chapter 3, Page 17



o the president will be responsible for reporting annually to the Chancellor the merit
increases in salary awarded to faculty at or above the salary plan ranges;
(Added 6/05)

Section 5. Summer Term Salary Schedules
The following schedules are effective for the 2010 Summer Term:

1. University of Nevada, Las Vegas

UNLV Faculty

Professor $2,675 per credit hour
Associate $2,536

Assistant $2,394

Instructor $2,114

Visiting Faculty

Professor $2,536 per credit hour
Associate $2,255

Assistant $1,975

Lecturer $923 - 1,908

Lab Assistant $1,529

Professor Emeritus: rate depends upon rank at time of retirement.

Pay per credit hour of individual instruction is $93.00 for Undergraduate Courses and
$127.00 for Graduate Courses.

Instructional salaries for Summer Term are restricted to one of the following:

A. Full per-credit-hour salary as stated in Salary Schedule above. The per-credit-hour
salary is the maximum allowable.

B. A lower amount (prorated to enrollment) when necessitated by low enrollment and
when agreed to by the instructor. The pro-rated salary is based on an established
formula (salary plus fringe benefits divided by breakeven number for applicable
rank).

C. Individual instruction pay per-credit-hour as stated in Salary Schedule above.

2. University of Nevada, Reno

a. The following salary schedule applies to classes taught on or off-campus during the
inclusive dates of Summer Session.

Resident Faculty

Professor $1,990 per credit hour
Associate Professor $1,770

Assistant Professor $1,640

Lecturer $1,415-1,990
Teaching/Graduate Assistant $1,195
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Visiting Faculty

Professor $1,625 per credit hour
Associate Professor $1,460

Assistant Professor $1,290

Lecturer $1,170 - 1,625

The per-credit hour salary is the maximum allowable. A lower amount is permitted when agreed
to by the instructor.

b. Six credits is considered a full-time teaching load during the Summer Session.

c. Faculty teaching Recreation, Physical Education and Dance classes, or catalog-
identified internship classes, will receive as salary 80% of the net fees generated by
enrollments in these classes but capped by the amounts indicated in 2.a. above. Net fee
is defined as the prevailing tuition minus the consolidated fee for student union, student
health, and student activities.

3. Nevada State College, Henderson

Nevada State College has a temporary summer term salary schedule in place until a
permanent policy is approved. Tenure track B-contract faculty and lecturers teaching in the
Summer Term will be paid $1,440 per credit hour. Adjunct instructors teaching in the
Summer Term will be paid $840 per credit hour. The per-credit-hour salary for B-contract
faculty and the lecturers is the maximum allowable. A lower amount is permitted when
necessitated by low enroliment and when agreed to by the faculty, lecturer, or instructor.

4. College of Southern Nevada

a. For B and B+ contract teaching faculty:

(Note: Pro-rate pay = .01875 times base pay per 1U)

1. Class size of 17 or greater will result in full pro-rata pay or $833/IU whichever is
more.

2. Class size of 14 — 16 will result in an option to teach at $833/IU. $833/IU is the
special incentive rate)

3. For classes with approved limited class size below 17, pro-rate pay is awarded for
enrollment equal to or greater than approved class size.

4. For classes with limited enrollments, $833/IU will be awarded with one less than
capacity.

5. The minimum class size is 14, unless on the approved list based on space,
equipment, etc.

6. Individualized instruction per student pay may be negotiated by the faculty member.
The calculation will be .075 X # of credits X # of students = [U. 1U X $801 = pay.

7. If a full-time instructor’s section does not make, he or she can choose to teach a
section designated as an part-time faculty section, but the full-time faculty must
accept part-time pay rate of $801/1U.

8. No full-time faculty member can teach more than 9 IUs in the summer unless special
permission is granted by the Academic Vice President.

b. For part-time instructors:
1. Minimum class size is 14 and the rate of pay is $801/IU.
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2. For limited capacity sections, the minimum class size must be no lower than one less
than approved capacity.
3. Part-time faculty can teach 8 IU regardless of the number of preps.

There will be no exception to the above class enrollment policy, and classes that do not meet
the minimum number will be canceled.

5. Great Basin College

a.

b.

The salary for a summer session course shall be 75% of the revenue generated from
registration fees, not to exceed $1200 per credit.

Faculty may teach up to nine credits in summer school. Additional credits may be taught
under extenuating circumstances when recommended by the Department Chair and with
the approval of the responsible Dean and/or the Vice President for Academic Affairs.

6. Truckee Meadows Community College

a.

Faculty who teach in summer school and are on a “B” contract during the academic year
will be paid 1.875% of their base contract amount from the TMCC salary scale per credit
hour. The per-credit amount cannot exceed the Step 30 amount for faculty member’s
range nor be below the part-time faculty rate.

Faculty who are part time during the academic year will be paid for summer teaching on
a per-credit basis according to the same rate used during the spring semester of that
academic year.

Should enrollment in an instructor's summer classes fail to produce the revenues
necessary to hold all of their classes or cover the instructor’s salary for all of their
classes, the President or her designee may, in lieu of cancelation, negotiate and
establish a mutually agreeable rate less than the maximum provided above for each
instructor.

Faculty may teach nine credits in summer school. Additional credits may be taught
under extenuating circumstances when recommended by the Department Chair and with
the approval of the Dean and the Vice President of Academic Affairs and Student
Services. Compensation above the maximum or full load will be compensated at the
part-time faculty rate only.

Faculty who are on an “A” contract during the academic year will be considered as
teaching an overload and be compensated at the part-time rate unless their contract
specifically requires a summer school load in which case they will not receive an
additional stipend.

7. Western Nevada College

a.

b.

The salary for a summer session course shall be 75% of the revenue generated from
registration fees, not to exceed $1,200 per credit.

Faculty may teach eight IUs in the summer session. Additional credits may be taught
under extenuating circumstances when recommended by the Division Chair and with the
approval of the Dean of Instruction and the Vice President of Academic and Student
Affairs.

(B/R 1/94, 1/98, 1/02, 4/02, 1/04, 2/05; Added 6/05; A. 8/05, 7/06, 11/06, 2/07, 3/07, 3/08, 4/09,

3/10)
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Section 6. Part-Time Salary Schedules

The following schedule provides salary targets for NSHE institutions to reach incrementally by
2008 as funding permits.

Type of Institution Per-Credit Target for Fiscal Year 07-08
Universities $1,014

State College $963

Community Colleges $913

Type of Institution Per-Credit Target for Fiscal Year 08-09
Universities $1,130

State College $1,074

Community Colleges $1,017

2. The salary schedule is derived from a formula calculation based upon a percentage of the
entry-level semester salary for a University Instructor on a 9-month contract, as described
below.

Base Formula:

Annual entry-level University Instructor salary divided by 2

X Percent of Semester Salary based on 16-unit workload (6.25)

= Per Credit Target
The schedule will automatically increase with any cost-of-living adjustment provided to
professional employees.

3. The salaries for temporary part-time faculty at the state college shall be calculated at 95% of
the university target. The salaries for temporary part-time faculty at the community colleges
shall be calculated at 90% of the university target.

(B/R 10/03; Added 6/05; A. 7/06, 12/07, 3/08)
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NEVADA SYSTEM OF HIGHER EDUCATION
PROCEDURES AND GUIDELINES MANUAL

CHAPTER 4

GENERAL GUIDELINES AND PROCEDURES

Section 1. AIDS Guidelines

1.

7.

The Nevada System of Higher Education, in order to address the personal, administrative,
medical, and legal problems associated with the Acquired Immune Deficiency Syndrome
(AIDS), has established the following guidelines. These are intended to provide direction for
our institutions when dealing with the disease of AIDS and AIDS-related issues.

The primary response of Nevada System of Higher Education institutions to AIDS should be
increasing awareness and education - for students, employees, faculty, and others.
Effective education based upon the best currently available information will aid in preventing
the spread of the disease.

Individuals will not be required to undergo screening for AIDS as a condition of enrollment,
employment, or financial services. Faculty, students, and staff who are diagnosed as having
AIDS, AIDS-related complex, or a positive antibody test and who are otherwise qualified
should be afforded normal classroom attendance, working conditions, student housing,
benefits, and participation in curricular and extracurricular activities in an unrestricted
manner, as long as they are physically and psychologically able to do so. Decisions
regarding such individuals will be made on a case-by-case basis, taking into account the
individual's behavior and physical condition.

The American College Health Association prepares guidelines on aids related issues. It is
suggested NSHE institutions refer to this report for guidance in addressing local needs.

It is also recommended that the Center for Disease Control guidelines be used to insure
safety of students, staff, and faculty handling human blood, blood products, and other body
secretions.

Each NSHE institution will establish procedures to respond to AIDS-related concerns, as
well as to public inquiries.

The institution guidelines will be revised as necessary, in response to the release of new
scientific information.

(B/R 6/88; Added 6/05)
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Section 2. System Office and Campus Closures (formerly CM 05-01)

This is intended to clarify procedures for system and campus closures for any adverse event
including weather.

1.

3.

4.

The Chancellor (or designee) has sole authority to close the entire NSHE or any part of
the system for unforeseen events which may include but are not limited to extreme
weather conditions, natural disasters, or other emergencies. In the event the governor
closes all or any part of the state offices, the Chancellor will be notified and will similarly
declare NSHE properties closed, as appropriate. When the NSHE or any part of the
system is closed, employees at the affected location(s) are granted administrative leave.
No other person has authority to close offices or grant administrative leave.

The President (or designee) of each campus has the authority to close the campus for
unforeseen events (as defined above). The President (or designee) must report such
closure to the Chancellor and receive acknowledgement, if possible, prior to the closure,
unless there is an emergency status that requires immediate action. In the event of a
campus closure, employees at the affected institution or location will be granted
administrative leave. No other person has the authority to close offices or grant
administrative leave.

When campuses or offices are open, employees desiring not to report to work due to
extreme weather conditions or natural disasters must request and receive approval of
annual leave.

Employees on previously approved leave during a closure do not get administrative
leave credit.

(Added 6/05)

Section 3. Requests for Information and Open Communication

(formerly CM 99-01)

Requests for information come from many different sources from within the NSHE and
externally. In order to provide guidance for NSHE units in answering or initiating these requests
the following guidelines are advanced.

1. All requests should attempt to be answered in a timely manner.

2.

If the request presents a burden of excessive time, resources or disruption of other
priorities, all individuals should seek confirmation with their supervisor, referred up the
line, before proceeding.

If a request cannot be honored, the decision maker should contact the requester and
explain why. Complaints or questions should be referred up the line.

Regent’s requests for information including document inspection or copying and
preparation of reports are governed by Title 4, Chapter 1 of the Handbook. Requests
must go to the Chancellor, Assistant Chancellor, Vice Chancellors, Presidents, Vice
Presidents, Chief Administrative Officer or Director of Internal Audit, as the case may be.
Each request must be copied to the Chancellor or President, as applicable.
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5. Responses to information requests should be disseminated widely. All communication to
members of a governance group should be sent simultaneously to all members of the
group. This includes sending responses to all Regents when one Regent requests
information (see Title 4, Chapter 1 for details).

6. Many governance groups have list serves that can be used for broad distribution. All
matters that deal with a campus or campuses should be shared with the Presidents.
Issues relating to faculty concerns, teaching, research and academic programs should
be shared with Presidents and faculty senate chairs and the relevant system committees
(Academic Affairs committee, Human Resources Advisory committee and Research
Affairs committee). Issues relating to student government and student activities should
be shared with Presidents and student government presidents as well as with the
Student Affairs Committee.

7. ltis recognized that some information must remain confidential but the overall intent of
these guidelines are to provide open communication among all units of the NSHE.

(Added 6/05)

Section 4. Limit on Teaching for Graduate Teaching Assistants

Pursuant to Board policy, Title 4, Chapter 5, graduate teaching assistants may teach no more
than two courses per semester subject to the following guidelines:

1. First year graduate assistants without prior teaching experience are to be assigned tasks
to assist a professor; that is, grading papers, proctoring examinations, serving as
laboratory assistants, leading discussion groups of a subdivided class.

2. First year graduate assistants will be expected to complete, during their first year, a
special teaching methods course if they are to teach during their second year. First year
graduate assistants may also teach under the supervision of a professor or director while
concurrently taking a teaching methods course.

3. Second and third year graduate assistants, after evaluation by their departments, are to
be allowed to teach courses following the prescribed course syllabus, in conformity with
standards adopted by the department, and at a level determined by the department as
appropriate for each individual.

(B/R 3/71, 6/85, 8/86; Added 6/05)

Section 5. Moving Expenses for Presidents (formerly CM 95-2)

New permanent appointees to the position of President of a NSHE institution may be
reimbursed from institutional funds for the following expenses:

v Relocation travel: For the employee and immediate dependent family members.

v" Moving household goods: Reasonable moving expenses for household goods that
conform to State of Nevada guidelines and limits. Approval for moving expenses must
be obtained from the Chancellor prior to incurring any such expense.
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v’ Office and Professional Materials: Where such materials are deemed essential to the
successful performance of the president as an administrator and/or as an academic
faculty member, it is appropriate to be reimbursed for reasonable relocation expenses
for office and professional material. Non-state appropriated funds must be used for this
item. The extent and composition of allowable materials is subject to the approval of the
Chancellor.

In the event that moving expenses exceed State of Nevada guidelines, such excess will be
submitted to the Chancellor for review and approval at the Chancellor’'s discretion. Non-state
appropriated funds must be used for any excess.

Should appointee leave employment voluntarily within the first twelve months, these moving and

relocation expenses shall be repaid in full.
(Added 6/05)

Section 6. No Smoking Law (formerly CM 95-3)

Policy and State Law

Nevada Revised Statute 202.2491 prohibits the smoking of tobacco in any public building,
except within a separate room or area of the building. The person in control of a public
building is required to designate a separate room or area in which smoking is permitted and
is further required to post “no smoking” signs in the building.

NSHE Vice Chancellor for Legal Affairs interprets this statute as permitting a person in
control of a public building to designate only one room or area in a public building for
smoking. The term “building” means any building owned by the Nevada System of Higher
Education. It would obviously be inappropriate for any System employee to experience any
employment retaliation for complaining about smoking in prohibited areas or for taking
action to enforce the state law.

Penalties:

Nevada Revised Statute 202.2492 provides that any person who violates NRS 202.249 is
guilty of a misdemeanor.

The posting of “no smoking” signs and the designation of a separate room or area in a
public building for smoking, done pursuant to this law, constitute an order to employees not
to smoke tobacco in a public building except in such a designated room or area. Violation of
such an order would constitute insubordination, which conduct would authorize disciplinary
action to be taken against classified employees under Nevada Administrative Code §
284.650 (6) and against professional employees under Section 6.2.1 (d) of the NSHE Code.
Section 6.2.2 (m) of the NSHE Code also authorizes disciplinary action against professional
employees who violate state law on System premises.
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Implementation:

Please take the necessary steps to implement and inform your employees about this policy.
(Added 6/05)

Section 7. Council of Professional Police Standards
(formerly CM 03-02)

The Nevada System of Higher Education (hereinafter “NSHE”) requires NSHE institutions that
have a police department to establish a system to review allegations of misconduct made
against police department officers and employees. At present, the University of Nevada, Reno,
the University of Nevada, Las Vegas, College of Southern Nevadaand Truckee Meadows
Community College are the only NSHE institutions that have a police department. The
guidelines for establishing an institutional Council of Professional Police Standards are outlined
in this procedure.

I. Name of the Council

The name of the council established at the University of Nevada, Reno shall be the Police
Services Board of Professional Standards (hereinafter “board or council.”)

The name of the council established at UNLV shall be the Council of Professional Police
Standards. (hereinafter “board or council.”)

The name of the board established at TMCC shall be called the TMCC Police Department
Professional Standards Board. (hereinafter “board or council.”)

Il. Council Charge

The council shall review any allegation of misconduct against any employee of a police
department of the NSHE and may make recommendations concerning actions of the
department or an individual. An allegation of misconduct is defined as any allegation that may
result in the imposition of criminal charges, demotion, suspension without pay, or termination.
The council shall review investigative materials provided by the Director of Police Services of
the University of Nevada, Reno, the Director of Public Safety of the University of Nevada, Las
Vegas, or the Police Chief of the Truckee Meadows Community College Police Department
(hereinafter “department head.”)

The chair of the council shall issue a written report regarding the outcome of an investigation
and of all complaints received, to the department head and to the President of the institution.

The department shall maintain a log of each complaint received which shall be assigned a
chronological tracking number. Upon receipt, an investigation shall be conducted by the
department head and those requiring review will be forwarded to the council. Any complaint
lodged against the department head will be referred to the respective Vice president for
investigation.
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The council will convene when notified by the department head at the conclusion of an
investigation, or upon request of the President of the institution or any member of the council.
The department head will provide the council with copies of the completed internal reports,
complaint, and all other information pertaining to the complaint. Personally identifying
information concerning employees will be redacted from the documents provided to the council.
In the event that confidential information other than personally identifying information is withheld
from the council by the department head, the department head will disclose the fact that
information was withheld to the council and describe the nature of the information withheld.

If, during the course of a calendar year, there are no allegations of misconduct reported, the
council will convene no later than the last day of the spring semester to review all complaints
received by each respective department.

A report summarizing the complaints, any allegations of police misconduct, and other council
activities and actions will be forwarded annually, together with any recommendations, to the
department head and the President of each respective institution, and to the Chancellor of the
NSHE.

Il. Structure of the Council

A. Appointment of Members

1. Council members will be selected by the President from a list of nominations
submitted by the appropriate Vice President.

2. Council members selected by the President, and prior to appointment, will be
subjected to a police background check in order to determine their suitability to serve
on the Council and receive information that may be law enforcement sensitive.
Felony convictions will be cause for disqualification. All other arrests or convictions
may be cause for disqualification. The final decision on suitability for service shall
rest with the President upon recommendation of the department head.

3. Nominees will be solicited no later than April 15 of odd numbered years and
additionally as needed.

4. Members shall not be current or former members of any law enforcement agency,
with the exception of the department head, who will serve in an ex-officio, non-voting
capacity.

V. Membership-University of Nevada, Reno

1. The Director of Police Services will serve in an ex-officio, hon-voting capacity.
2. One classified employee from two nominated by the Staff Employees Council.

3. The Associated Students of the University of Nevada, Reno (ASUN) President or his/her
designee.

4. One non-police member from the Police Advisory Board, who is nominated by the Advisory

Board.
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VI.

One administrative faculty member who holds the title Director, Associate Vice President,
Assistant Vice President, or Vice President, nominated by the President’s Council.

One member of the academic faculty from two nominated by the Faculty Senate.

Membership-University of Nevada, Las Vegas

No fewer than five members of the UNLV Public Safety Advisory Board who are not in law
enforcement shall sit as members of the Council. The Public Safety Advisory Board
includes students, faculty, professional staff, classified staff, and at large community
members.

Membership-Truckee Meadows Community College

The Chief of Police shall serve in an ex-officio, non-voting capacity.

The Vice President for Finance & Administration shall serve in an ex-officio, non-voting
capacity.

One classified employee (from two nominated by the Staff Employees Council.)
One student government member (the President of ASTM or his/her designee.)
One non-police member from the Police Advisory Board (nominated by the Advisory Board.)

One administrative faculty member (must hold the title of: Director, Associate Dean, or Dean
nominated by the President’s Cabinet.)

One member of the academic faculty (from two nominated by the Faculty Senate.)
One community representative appointed by the President.

Membership-College of Southern Nevada

Chief of Police, (ex-officio, non-voting)

One classified employee (from two nominated by the classified council)
One Student government member (president of ASCCSN or designee)
One non-police community member appointed by the President

One administrative faculty member (from two nominated by the cabinet usually Dean or
above)

One member of the academic faculty (from two nominated by the faculty senate)

Chief campus administrator for West Charleston Campus, Cheyenne Campus and
Henderson Campus
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VIIl.  Terms of Office

1. Non-student members will serve two-year terms; Student members will serve one-year
terms.

2. Nominations will be solicited by April 15, with the terms in office to begin the day after spring
commencement and ending on the day of spring commencement after the appropriate term
has been served.

3. Solicitations for nominations to replace vacancies will be sought without delay.

4. Members who show lack of interest, or who fail to complete the training requirements, may
be replaced at the request of the department head after discussions with the council. Such
a recommendation shall be approved by the President.

IX. Organization of the Council

1. The council will select by vote of those present at the first meeting of each newly appointed
council, a chair and a vice-chair.

2. The chair, or in his/her absence, the vice-chair, will convene the council at the request of the
department head, President, or other council member, set the agenda, preside at meetings,
and serve as spokesperson for the council.

3. A secretary, provided by the department head, will record and distribute meeting notes and
maintain the council’s files and records.

4. There shall be no provisions for proxy. A majority of voting members constitutes a quorum
that is necessary for the council to take action and conduct business. A simple majority of
those present shall be required to pass a motion.

5. Inthe event of a tie, a motion shall be tabled until such time as all five members are present
to vote.

X. Duties of the Council

A. To fulfill the charge as outlined in Il above:

1. Present written recommendations, with supporting narrative, to the department head
and to the President.

2. Prior to the end of each spring semester, issue a written report summarizing the
complaints made against officers, including any allegations of police misconduct and
other board activities and actions, along with any recommendations, to the
department head and the President, and to the Chancellor.

3. Maintain the files and records of the council pursuant to NRS 239.073 and make
them available to each successive council.
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XI. Training Requirements

1. Council members shall be required to attend training provided by the respective department.
Training shall consist of at least the following:

a. A four (4) hour ride-a-long with a sworn patrol officer of the department.

b. Three (3) hours of departmental orientation, familiarization with department policies,
procedures, general orders, organizational makeup and authorized equipment. In
addition, board members will receive orientation regarding the provisions of Chapter
284 of NRS, the regulations adopted pursuant thereto and NRS 289.010 to 289.120,
the applicable sections of NRS 396.3291, NRS 179a, Chapter 239, and Board of
Regents policy.

c. One (1) hour of orientation with policies and procedures of the NSHE personnel
manual and the terms and conditions of employment of members of the department.

XII. Effective Date and Amendments

Nominations for council members will be solicited and appointments made in order for each
council to commence their initial terms of office on the day after Spring 2003 commencement.

Amendments to this document are recommended by the council through the respective
department head and President to the Chancellor. Amendments are effective immediately after
review by legal counsel and approval by the Chancellor. Changes to this document shall be
reported to the Board of Regents and brought to the Board for discussion if the changes are
substantive.

(Added 6/05; A 10/08))

Section 8. System Expectations for Inter-Institutional
Relationships (formerly CM 96-01)

The ways in which the institutions within the NSHE interact with each other define, to a large
degree, the collegial and collective character of the System. Establishment and maintenance of
proper codes of behavior for the conduct of interinstitutional relationship are the responsibility of
the Chancellor.

The following principles shall establish a foundation for the System expectations:
1. Institutional Comparisons
Public statements by responsible institutional officers and official publications or other

media releases by an NSHE institution shall contain no invidious comparisons about any
other institution within the NSHE.
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2. Resolution of Perceived Inequities

Perceptions of inequity in funding or other treatment, whether by region of the State or
by type of institution, shall be referred to the Chancellor for analysis, explication and, if
necessary, resolution. Such allegations should be supported by appropriate data,
documentation and argument.

3. Presidential Authority
Presidents are accountable to the Chancellor for the ways in which their institution and

its executive officers conduct their proper business with the other members of the NSHE
and with the System Administration.

(Added 6/05)

Section 9. Interim Information Security Plan for NSHE

(formerly CM 03-03)

BACKGROUND. Graham-Leach-Bliley Financial Services Modernization Act of 1999
(GLB), 15 U.S. Code 86801, 16 CFR, Part 314, mandates that in addition to complying with
the Privacy Rules of FERPA and HIPPA, financial institutions must take steps to safeguard
the security of customers’ financial information. The FTC, which regulates this area, takes
the position that these safeguarding rules apply to institutions of higher education. It
governs non-public, personally identifiable financial information, such as student loan
application information and social security numbers. The FTC has determined that
institutions must comply with the Safeguards Rule by May 23, 2003. This Chancellor's
Memorandum is intended to serve as the NSHE'’s Interim Information Security Plan in
compliance with the FTC's Safeguards Rule. The sources for this Information Security Plan
were obtained from materials provided by the National Association of College and University
Business Officers and the National Association of College and University Attorneys.

SCOPE OF THE SECURITY PLAN: This Plan applies to any record containing nonpublic
financial information about a student or other third party who has a relationship with the
Institution, whether in paper, electronic or other form, which is handled or maintained by or
on behalf of the Institution or its affiliates. For these purposes, the term nonpublic financial
information shall mean any information (i) a student or other third party provides in order to
obtain a financial service from the Institution, (ii) about a student or other third party resulting
from any transaction with the Institution involving a financial service, or (iii) otherwise
obtained about a student or other third party in connection with providing a financial service
to that person.

. ELEMENTS OF THE SECURITY PLAN:

1. Risk Identification and Assessment. To identify and assess external and internal
risks to the security, confidentiality, and integrity of nonpublic financial information that
could result in the unauthorized disclosure, misuse, alteration, destruction or other
compromise of such information whether in electronic, paper or other form. The Security
Program Officer will coordinate the establishment of procedures for identifying and
assessing such risks in each relevant area of the Institution’s operations, including: (1)
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Employee training and management; (2) Information systems and information
processing and disposal; and (3) Detecting, preventing and responding to attacks.

2. Designing and Implementing Safeguards. The Program Officer will, on a regular
basis, implement safeguards to control the risks identified through such assessments
and to regularly test or otherwise monitor the effectiveness of such safeguards.

3. Overseeing Service Providers. The Security Program Officer shall coordinate with
those responsible for the third party service procurement activities among the affected
departments to raise awareness of, and to institute methods for, selecting and retaining
only those service providers that are capable of maintaining appropriate safeguards for
nonpublic financial information of students and other third parties to which they will have
access.

4. Adjustments to Plan. The Program Officer is responsible for evaluating and adjusting
the Plan based on the risk identification and assessment activities undertaken pursuant
to the Program, as well as any material changes to the Institution’s operations or other
circumstances that may have a material impact on the Plan.

IV. DESIGNATED SECURITY PROGRAM OFFICER. The President of each institution shall

VI.

designate a Security Program Officer for the coordination and execution of the information
security plan. This designation must be made by May 23, 2003. All correspondence and
inquiries should be directed to the Security Program Officer.

RELEVANT RISK ASSESSMENT AREAS. The following have been identified as relevant
areas to be considered when assessing the risks to customer information:

Employee Management and Training
Information Systems
Managing System Failures
Student Loans

Student Card Office
Admissions

Registrar’s Office

Financial Aid Office
Accounts Receivable Office
Residence Life

Student Health Center
Continuing Education
Business Centers

System Computing Services

AN NN N N NN N Y U N N NN

SECURITY POLICY COORDINATION. The Security Program Officer will coordinate with
the above offices to maintain the information security program. The Security Program
Officer will provide guidance in complying with all privacy regulations. Each relevant area is
responsible to secure customer information in accordance with all privacy guidelines. A
written security policy that details the information security policies and processes will be
maintained by each relevant area and will be made available to the Security Program Officer
upon request. In addition, the information technology department and SCS will maintain and
provide access to policies and procedures that protect against any anticipated threats to the
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Vi

security or integrity of electronic customer information and that guard against the
unauthorized access or use of such information.

.SERVICE PROVIDERS’' CONTRACTS. Each of the institutions within NSHE wiill select

appropriate service providers that are given access to customer nonpublic financial
information in the normal course of business and will contract with them to provide adequate
safeguards. In the process of choosing a service provider that will have access to customer
information, the evaluation process shall include the ability of the service provider to
safeguard customer information. Contracts with service providers shall include the following
provisions:

An explicit acknowledgment that the contract allows the contract partner access to
confidential information;

A specific definition of the confidential information being provided;

A stipulation that the confidential information will be held in strict confidence and accessed
only for the explicit business purpose of the contract;

A guarantee from the contract partner that it will ensure compliance with the protective
conditions outlined in the contract;

A guarantee from the contract partner that it will protect the confidential information it
accesses according to commercially acceptable standards and no less rigorously than it
protects its own customers’ confidential information;

A provision allowing for the return or destruction of all confidential information received by
the contract partner upon completion of the contract;

A stipulation allowing the entry of injunctive relief without posting bond in order to prevent or
remedy breach of the confidentiality obligations of the contract;

A stipulation that any violation of the contract’s protective conditions amounts to a material
breach of contract and entitles NSHE to immediately terminate the contract without penalty;

A provision allowing auditing of the contract partners’ compliance with the contract
safeguard requirements; and

A provision ensuring that the contract’s protective requirements shall survive any termination
agreement.

These standards shall apply to all existing and future contracts entered into with such third
party service providers. While contracts entered into prior to May 23, 2003 may be
grandfathered, the Security Program Officer, in cooperation with the General Counsel’s
Office, will take steps to ensure that all relevant future contracts include a privacy clause
and that all existing contracts are in compliance with GLB.
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VIlIl.  REASSESSMENT OF INFORMATION SECURITY PLAN. This information security
plan shall be evaluated and adjusted in light of relevant circumstances, including changes in
the institution’s business arrangements or operations, or as a result of testing and
monitoring the safeguards. Periodic auditing of each relevant area’s compliance shall be
done by the Security Program Officer. Annual risk assessment will be done through the
Security Program Officer. Evaluation of the risk of new or changed business arrangements
will be done through the General Counsel’s office.

(Added 6/05)

Section 10. HIPAA Guidelines

The purpose of this section is to outline the basics of HIPAA. It may be useful to information
technology, accounting, payroll, human resources and auditing staff who are not regularly
involved in handling health care records. For more detailed information, you may contact one of
HIPAA Privacy Officers for UNR, UNLV or CSN, or the Vice Chancellor for Legal Affair's Office
of the NSHE.

What is HIPAA?
The Health Insurance Portability and Accountability Act (HIPAA) was enacted by Congress
on 21 August 1996 to combat waste, fraud and abuse, improve portability of health
insurance coverage, and simplify health care administration. HIPAA is intended to promote
efficient electronic transmission of health information, enhance patient rights, and provide
standards to protect the privacy and security of health information. There are two primary
rules at issue. The Privacy Rule protects individually identifiable health information in all
forms — verbal, written or electronic. The Security Rule concerns only individually identifiable
health information that is maintained, transmitted or received in electronic form.

Who is covered?
The institutions within NSHE are not primarily health care providers. We are called a Hybrid
Covered Entity under HIPAA, which means that we are allowed to designate which parts of
NSHE are covered. Those entities and programs that are covered are free to share health
care information with each other for legitimate purposes. Those entities or programs that are
not covered may not receive or obtain access to identifiable health information unless
authorized by the patient. As an example, most of the School of Medicine is covered; its
Human Resources Department is not. It would not be appropriate for the School of Medicine
to share a clinical record of an employee/patient with Human Resources unless the patient
authorizes the disclosure. The Chancellor of NSHE has designated the covered programs
and departments. This may be changed from time to time. Any program or department that
is not covered is not required to follow any aspect of the Privacy or Security Rules.

Who must be covered?
Any program or department that provides a health related service and engages in certain
electronic transactions related to payment must be covered. Those programs and
departments that provide health related services, but do not engage in any of the specified
electronic transactions may choose to be covered as it may assist them in interacting with
patients and other providers in the health care industry. The specified electronic transactions
include: health care claims, health care payment and remittance advice, coordination of
benefits, health care claim status, enroliment and disenrollment in a health plan, eligibility for
a health plan, health-plan premium payments, and referral certification and authorization.
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Individually Identifiable Health Information
HIPAA protects only certain information that may identify a patient. This includes
demographic information such as name, address, phone number, age over 70, dates of
service and account numbers of all types (social security, date of birth, drivers license, etc.),
as well as treatment and billing records.

Basic Privacy Rule Requirements
The Privacy Rule requires:

e Provide information to patients about their privacy rights and how their information
can be used.

e Adoption of clear privacy procedures.

e Train employees so that they understand the privacy procedures.

o Designate an individual to be responsible for ensuring that the privacy procedures
are adopted and followed.

e Secure patient records containing individually identifiable health information so that
they are not readily available to those who do not need them.

Privacy Rule Limitations on Use
In general, treating professionals are allowed to freely exchange patient information as
necessary for treatment without the necessity of obtaining patient authorization. In addition,
a health care provider may use and submit information to obtain payment (but not for
insurance underwriting), and for internal operations purposes (such as a peer review
committee), without patient authorization. If outside non-treating vendors will require access
to patient health information in order to perform a service for a covered program (e.qg.
computer technician, copy service, record storage company, etc.), patient authorization is
required unless a business associate agreement is in place. Apart from certain disclosures
that may be required in response to subpoenas and other law enforcement measures, any
other disclosure outside the covered department requires written patient approval.

Privacy Rule Patient Rights
Patients are required to be informed of their rights under HIPAA, which include rights related
to access to records, correction of records, and accounting for disclosures. There must be a
mechanism in place to receive complaints. Civil and criminal penalties are in place for
violations of the law. For example, improperly providing patient data for material gain could
result in a criminal violation.

Security Rule Applicability
The Security Rule applies to all covered programs that receive, transmit or store health care

records electronically.
Basic Security Rule Provisions

Administrative Procedures
Policies and procedures must be implemented and documented in each of these twelve
areas:
e Training programs in security management and process issues
e Formal protocols for controlling access to data
e Internal audit procedures
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e Contingency plan to ensure continuity and preservation of data in an emergency

o Security features for initial clearance of all personnel who have access to health
information along with ongoing supervision, training and monitoring

e Security configuration management procedures such as virus checking, hardware
and software systems review, and documentation

e Specific procedures when personnel terminate employment

e Security management structure that maintains continual risk assessment and
sanction policies and procedures

Physical Safeguards
Data and data systems must be physically protected from intrusion and environmental
hazards:
o Designation of a specific person for responsibility of security
Controlling access to and altering of computer hardware
Implementation of work station security activities
Development of disaster/intrusion response and recovery plans
Maintenance of security records
Implementation of identity verification procedures to physically access sites

Technical Security Services
Software control and procedures regarding stored data include these requirements:
e Providing for internal audits and controls within data systems
e Control access by users through authentication
e Ensure that stored data is neither altered nor inappropriately accessed/processed
e Allow data access during crises

Technical Security Mechanisms
These requirements relate to accessed data and the transmission of stored data, to ensure
that data cannot easily be accessed, intercepted or interpreted by unauthorized third parties.
(Added 6/05)

Section 11. HIPAA Health Care Components of NSHE

As of May 6, 2004, NSHE, a hybrid covered entity, designates its health care components as
follows:

UNLV
o Dental School and any associated clinics
e Student Health Center & Pharmacy
e Student Wellness
e Athletic Training Department
e Center for Individual & Family Counseling
e Center for Health Information Analysis
¢ National Supercomputing Center for Energy and the Environment
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UNR

University of Nevada School of Medicine as a hybrid covered entity, and as an
Organized Health

Care Arrangement with its affiliated practice clinics MedSchool Associates South,
MedSchool

Associates North, and NFPRP (Mojave Health), but excluding from its designation the
following

Programs/Departments: Department of Geriatric Education, Southern Nevada AHEC,
Facilities

Management and Human Resources, Craniofacial Clinic, Sexual Abuse Medical
Evaluation

Clinic, and Medical Students Free Standing Clinic.

Psychological Service Center

Counseling and Testing

CEP-Downing Clinic

Athletic Training Department

Student Health Center

Pharmacy

Dental Hygiene Clinic
Dental Faculty Practice
Diagnostic Medical Sonography

NSC, DRI, GBC, TMCC, WNC

No departments or programs are included.

NSHE Accounting and Auditing

NSHE General Counsel’s Office,

UNLV, UNR, and CSN Disbursement Offices

NSHE, UNLV, UNR, and CSN health and insurance plans

NSHE, UNLV, UNR, and CSN Information Technology Departments

(Added 6/05)
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Section 12. Campus Sex Crimes Prevention Act Compliance

(formerly CM 02-05)

A. THE FEDERAL CAMPUS SEX CRIMES PREVENTION ACT.

1.

The Campus Sex Crimes Prevention Act (CSCPA) requires campuses to notify
campus communities where law enforcement agency information concerning
registered sex offenders may be obtained.

The CSCPA requires sex offenders to register pursuant to State law and to provide
notice of each institution of higher education at which the person is employed, carries on
a vocation, or is a student and of each change in enroliment or employment status of
such person at an institution of higher education in the State. The State must ensure
that the registration information collected about offenders employed at or enrolled in
institutions of higher education is promptly made available to a law enforcement agency
having jurisdiction where such institution is located. 1

The institution is required to provide as a part of its annual security report:

A statement advising the campus community where law enforcement agency
information provided by a State under section 170101(j) of the Violent Crime
Control and Law Enforcement Act of 1994 (42 U.S.C. 14071(j)), concerning
registered sex offenders may be obtained, such as the law enforcement
agency with jurisdiction for the campus, or a computer network address.

20 U.S.C. § 1092(f)(1)()).

2.

The Proposed Guidelines for the Campus Sex Crimes Prevention Act (CSCPA) suggest
that the Department of Justice will construe the CSCPA as imposing a duty on campus
police departments to protect campus communities by providing community notification.

The Department of Justice published proposed guidelines for the CSCPA on March 8,
2002. The proposed guidelines provide in part:

Subsection (j)'s requirement to promptly make the information available to a law
enforcement agency having jurisdiction where the institution is located is supplementary
to the requirement under subsection (b)(2)(A) and (4) of the Wetterling Act (42 U.S.C.
14071(b)(2)(A), (4)) to promptly make information concerning registrants available to a
law enforcement agency having jurisdiction where the registrant resides. The legislative
history of the Campus Sex Crimes Prevention Act explains subsection (j)'s requirement
as follows:

! For NSHE institutions that do not have a campus police department, the “law enforcement agency
having jurisdiction where such institution is located” is the law enforcement agency or agencies providing
police protection to the institution. For institutions that do maintain a campus police department, several
law enforcement agencies will have, as a legal proposition, concurrent jurisdiction where the institution is
located, including the campus police department, the sheriff’s office of a county, a police department of an
incorporated city or a metropolitan police department. Despite the concurrent jurisdiction of multiple law
enforcement agencies to provide police services to an institution, however, the campus police department
may have primary responsibility for providing police protection to the institution pursuant to an Interlocal
Agreement among the various police agencies.
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Once information about an offender's enroliment at, or employment by, an institution of
higher education has been provided to a state's sex offender registration program, that
information should be shared with that school's law enforcement unit as soon as
possible.

The reason for this is simple. An institution's law enforcement unit will have the
most direct responsibility for protecting that school's community and daily
contact with those that should be informed about the presence of the convicted
offender.

If an institution does not have a campus police department, or other form of state
recognized law enforcement agency, the sex offender information could then be shared
with a local law enforcement agency having primary jurisdiction for the campus.

146 Cong. Rec. S102216 (Oct. 11, 2000) (remarks of Senator Kyl).

Thus, if an institution of higher education has a campus police department or other form
of state recognized law enforcement agency, state procedures must ensure that
information concerning the enroliment or employment of registrants at that institution
(and subsequent changes in registrants' enrollment or employment status) is promptly
made available to the campus police department or law enforcement agency. If there is
no such department or agency at the institution, then state procedures must ensure that
this information is promptly made available to some other law enforcement agency
having jurisdiction where the institution is located. Regardless of whether an institution
of higher education has its own law enforcement unit, the Wetterling Act does not limit
the discretion of states to make the information concerning registrants enrolled or
working at the institution available to other law enforcement agencies as well.

The CSCPA and the guidelines implementing the CSCPA require or expect that college
and university police departments will provide the campus community with clear
guidance as to where information about registered sex offenders can be found.
Congress left to the colleges the discretion as to how to go about informing the campus
communities of registered sex offenders in their midst. The overriding concern of the
legislation is that campus police departments or law enforcement agencies responsible
for providing police protection to campuses adequately protect the campus communities
from registered sex offenders. In order to protect campus communities, campus police
departments may have to provide greater notification to campus communities of the
enrollment or employment of registered sex offenders than the CSCPA actually requires.

B. NEVADA’S SEX OFFENDER REGISTRATION LAW.

1. Nevada’'s sex offender registration law requires “the law enforcement agency in
whose jurisdiction the sex offender resides or is a student or worker” to register
sex offenders and provide community notification.

NRS Chapter 179D, which is Nevada's sex offender registration law, requires “the law
enforcement agency in whose jurisdiction the sex offender resides or is a student or
worker” to register sex offenders and provide community notification of sex offenders
within its territorial jurisdiction. NRS 179D.730. Sex offenders present within a
jurisdiction for 48 hours or more also must register in the jurisdiction. NRS 179D.240,
179D.460.
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NRS 179D.730 establishes minimum levels of community notification on the basis of an
offender's risk of recidivism. If the risk of recidivism is low, the sex offender is assigned
a Tier 1 level of notification. If the risk is moderate, the sex offender must be assigned a
Tier 2 level of notification. If the risk of recidivism is high, the sex offender must be
assigned a Tier 3 level of notification. NRS 179D.730 imposes a duty on "the law
enforcement agency in whose jurisdiction the sex offender resides or is a student or
worker" to provide the appropriate level of community notification.

"Local law enforcement agency" is defined in NRS 179D.050 to mean: "1. The sheriff's
office of a county; 2. A metropolitan police department; or 3. A police department of an
incorporated city." Although a campus police department has primary jurisdiction for
providing police services to the campus community and would be “the law enforcement
agency in whose jurisdiction the sex offender resides or is a student or worker” with
respect to offenders enrolled at or employed by the college or university, it is not a “local
law enforcement agency” responsible for providing community notification pursuant to
State law because it is not listed in the definition of “local law enforcement agency” in
NRS 179D.050.2

NRS Chapter 179D does not require college or university police departments to register
sex offenders or to provide community notification of sex offenders who are enrolled in
or employed by an institution or who are present for 48 hours or more because college
and university police department departments are not included in the definition of “local
law enforcement agency” in NRS 179D.050.

C. THE RESPONSIBILITIES OF NSHE INSTITUTIONS MAINTAINING CAMPUS POLICE
DEPARTMENTS.

1. Because UNR, UNLV, AND TMCC police departments have assumed primary
responsibility for providing police protection to their campuses in Interlocal
Agreements with local law enforcement agencies, they are “the law enforcement
agency” in whose jurisdiction the sex offender is a student or worker with a duty
to register sex offenders and provide community notification pursuant to NRS
chapter 179D.

Although several law enforcement agencies have concurrent jurisdiction over UNR,
UNLV, and TMCC's property, the agencies have, by agreement, made campus police
departments primarily responsible for providing police protection to these campuses.
Because these campus police departments have assumed the primary responsibility to
provide police protection, these police departments are the “law enforcement agency in
whose jurisdiction the sex offender is a student or worker” or in which the sex offender is
present for 48 hours or more. These departments, accordingly, must register sex
offenders and provide community notification to the campus communities pursuant to
NRS Chapter 179D.3

% If the Nevada Legislature were to amend NRS 179D.050 by adding “college or university police
departments” to the definition of “local law enforcement agency,” then all of NRS Chapter 179D would
apply to NSHE institutions maintaining campus police departments, and they would be required to
register sex offenders and provide appropriate community notification.

% “Worker” is defined broadly in NRS 179D.120:
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A NSHE institution maintaining a campus police department must provide community
notification consistent with the requirements of NRS 179D.730. When an offender is
assigned a Tier 1 level of notification, meaning that the risk of recidivism is low, a
campus police department will notify other law enforcement agencies that are likely to
encounter the sex offender. This is required by the NRS 179D.730(1)(a). The offender's
name may be posted to the campus police department’s website. The campus police
department may post the offender's picture and a description of the crime on the
website, and may conduct community notification if the campus police department
determines there may be a danger to the campus community. This is consistent with
NRS 179D.710(3).

When an offender is assigned a Tier 2 level of notification, meaning the offender is a
moderate risk of re-offending, the campus police department will notify other law
enforcement agencies that are likely to encounter the sex offender and will notify
schools, religious and youth organizations situated on or adjacent to the campus that are
likely to encounter the sex offender. This level of notification is required by NRS
179D.730(1)(b). Where the campus police department determines that there may be a
danger to the campus, the offender's name may be posted to the website, the offender's
picture and a description of the crime may be posted on the website, and the campus
police department may provide notification to the University community. These actions
are consistent with NRS 179D.710(3).

When an offender is assigned a Tier 3 level of notification, meaning the offender is a
high risk of re-offending, the campus police department will, in addition to providing the
required Tier 1 and 2 level of natification, notify the campus community through the use
of flyers, photographs, email, and other means designed to reach members of the
campus community who are likely to encounter the sex offender. This level of
notification is required by NRS 179D.730(1)(c).

When an offender is assigned a Tier 2 or 3 level of notification and the sex offender has
committed a sexual offense against a person less than 18 years of age, the campus
police department will provide the appropriate notification for Tier 2 or Tier 3 and, in
addition, will notify: (a) motion picture theaters, other than adult motion picture theaters,
which are likely to encounter the sex offender; and (b) businesses which are likely to
encounter the sex offender and which primarily have children as customers or conduct
events that primarily children attend. This level of notification must include a copy of a
photograph of the sex offender and is required by NRS 179D.730(2).

1. “Worker” means a person who engages in or who knows or reasonably should know
that he will engage in any type of occupation, employment, work or volunteer service on a
full-time or part-time basis within this state for:

(a) Any period exceeding 14 days; or

(b) More than 30 days, in the aggregate, during any calendar year,
whether or not the person engages in or will engage in the occupation, employment, work
or volunteer service for compensation or for the purposes of a governmental or
educational benefit.

2. The term includes, but is not limited to:
(a) A person who is self-employed.
(b) An employee of an independent contractor.
(c) A paid or unpaid intern, extern, aide, assistant or volunteer.
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Chapter 179D sets forth minimum levels of notification and grants law enforcement the
right to provide supplemental notification where the law enforcement agency determines
the offender poses a threat to the safety of the public. The community notification
procedures described in this procedure reflect what is required or permitted by law.

D. THE RESPONSIBILITIES OF NSHE INSTITUTIONS THAT DO NOT MAINTAIN CAMPUS
POLICE DEPARTMENTS.

All NSHE institutions, including those that do not maintain campus police departments, must
comply with the CSCPA by providing, as a part of its annual security report, “a statement
advising the campus community where law enforcement agency information provided by a State
. . . concerning registered sex offenders may be obtained, such as the law enforcement agency
with jurisdiction for the campus, or a computer network address.”

NSHE institutions that do not maintain campus police departments should determine whether
they are parties to Interlocal Agreements with local law enforcement agencies for the provisions
of police protection to the campuses. Unless the colleges, by agreement, assumed
responsibility for providing some level of police protection to their campuses that would trigger
duties under Chapter 179D, the local law enforcement agency with jurisdiction for the campus
would be responsible for registration and notification. The colleges also should communicate
with the local law enforcement agencies with jurisdiction over the campus for the purpose of
assuring themselves that information concerning registered sex offenders will be available to the
campus community. If the colleges have assumed any responsibility for providing notification to
the campus community, they must provide the minimum levels of notification required by NRS
179D.730.

E. LIABILITY.

An institution may be liable for the failure of its campus police department to disclose the
enrollment or employment of a registered sex offender who assaults a student or employee.
Although the CSCPA, which is part of the Jeanne Clery Disclosure of Campus Security Policy
and Campus Crime Statistics Act, provides that the failure to comply with the act does not
create a cause of action against any institution of higher education or any employee of such an
institution, a claim could be brought under State law alleging that the campus police department
was negligent in failing to disclose or failing to adequately disclose the enrollment or
employment of an offender. Similarly, institutions that do not maintain campus police
departments, but which may have assumed responsibility for providing some degree of
notification to the campus community, may be liable for failing to provide the notification
required by NRS 179D.730.

Like the CSCPA, Chapter 179D contains an immunity provision shielding law enforcement
agencies and its officers from liability for acts or omissions relating to the disclosure of
information. However, campus police departments may not be able to make use of this
immunity provision because campus police departments, which will register offenders and
provide community notification pursuant to Interlocal Agreements, are not included in the
definition of “local law enforcement agency” in NRS 179D.050.

Amendment of NRS 179D.050 would clarify the responsibility of campus police departments
and would limit the liability of institutions by giving campus police departments the benefit of
NRS 179D.850, which grants immunity for acts or omissions relating to the accuracy of
information in a record of registration and the disclosure of or the failure to disclose information.
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Questions about compliance with the Campus Sex Crimes Prevention Act or Chapter 179D
should be addressed to the Vice Chancellor for Legal Affairs.
(Added 6/05)

Section 13. Internal Procedures for Telephone Charges

Sound internal control procedures require that each department be responsible for reviewing its
telephone charges on a monthly basis. All telephone charges must be reviewed by a supervisor
and initialed and dated, indicating review of such charges. The telephone charges should be
filed at the department level for at least three years. Charging personal toll calls and personal
cellular calls to institutional funds is strictly prohibited. All personal calls must be reimbursed to
the institution by check made payable to Board of Regents.

Where assigned, access codes or pin numbers should not be shared. These codes should
always be cancelled when an employee terminates his/her employment.
(Added 6/05; A. 11/05)

Section 14. Annual and Sick Leave Record Keeping Guidelines

Per Title 4, Chapter 3 of the Board of Regents Handbook each appointing authority must keep
accurate and complete records of earned and used leave for each NSHE employee. Such
records will be kept as designated by the appropriate Human Resource office. Leave records
are subject to examination by those persons in the employee’s chain of command, by Human
Resource officials, and by internal or external auditors.

Insofar as possible, all leave must be requested and approved in advance by the supervisor or
other appropriate administrative officer according to the policies for each type of leave as
contained chapter 3 of the Handbook. The approval and recording of unanticipated leave must
occur immediately after use of the leave.

Sick Leave: Full-time professional staff members on an "A" or "B" contract shall be granted sick
leave as required, up to 30 working days at full salary, available at any time during the initial 12
months of service. Part-time professional staff members on an "A" or "B" contract shall be
granted a pro rata amount as appropriate.

Beginning one year after the starting date of his or her initial contract, each full-time staff
member will begin to accrue additional sick leave at the rate of two days for each full month of
paid service, to be added to any remaining balance of unused sick leave from the first 12
months of service. Sick Leave may be cumulative from year to year, not to exceed 96 days as
of the first day of each fiscal year, and any sick leave in excess of 96 days is forfeited on that
date. Part-time staff members will earn a pro rata amount of sick leave for each calendar month
worked.

Paid sick leave shall not be granted in excess of sick leave earned except as provided in the
extended salary sick leave policy as outlined in Title 4, Chapter 3. The employee shall not be
paid for any unused sick leave upon termination of employment.
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Annual Leave: All professional staff members on a full-time 12-month appointment ("A" contract)
earn annual leave at the rate of two working days for each full calendar month of service.
Prorated credit shall be earned for partial months of service. Professional staff members on a
part-time 12-month appointment earn pro rata annual leave credit.

Annual leave may be cumulative from year to year, not to exceed 48 days as of the first day of
each fiscal year, and any annual leave in excess of 48 days is forfeited on that date. No
compensation will be authorized for unused or excess leave at the end of each fiscal year.
Earned annual leave shall be taken at a time approved or directed by the supervisor or other
appropriate administrative officer. Insofar as possible, approval to use annual leave must be
secured in advance, in accordance with the provisions contained in Title 4, Chapter 3.

Employees shall be given an opportunity to use accumulated annual leave in excess of 48
working days prior to the last day of the fiscal year provided a request for leave is given by the
employee no later than April 1 to the supervisor or other appropriate administrative officer.

Professional staff on an “A” contract appointment who resign or retire shall be entitled to be paid
for unused accumulated annual leave up to the maximum of 48 days, unless the supervisor or
other appropriate administrative officer directs the employee, in writing, to use all or a portion of
the accumulated leave prior to the final date of employment.

(Added 6/05; A. 12/05)

Section 15. Phase-in Retirement Program

This program allows faculty and professional staff to phase-in their retirement (generally
between a .50 and .75 FTE course load or work assignment) over an agreed-upon period of
time, not to exceed 5 years. During the phase-in, the institution and employee will continue
contributing to their retirement plan as if they were employed 100% FTE.

The phase-in process is governed by a formal contract between the employee and the NSHE.
The basic provisions of the program are outlined below. If you have further questions about the
phased-in retirement program, please contact the Human Resources Office on your campus.

Eligibility

The employee must have attained the age of 65 and completed at least 5 years of service with
the institution at the expiration of the term of the agreement;

OR
have attained the age of 60 and completed at least 10 years of service with the institution at the
expiration of the term of the agreement;

OR
at any age have completed 30 or more years of service with the institution at the expiration of
the term of the agreement.

Rev. 8 (07/06)
Chapter 4, Page 24



Process

= The employee requests an application form from the institution’s Human Resource
office.

*» The employee completes the application and forwards it through the chain of command
for signatures from the employee’s chairperson, dean, provost/vice president, and
president.

= The completed and signed form is sent to the campus Human Resources office, which
officially determines eligibility.

= Human Resources notifies the employee of the status of their application.

= If the application is approved, the Human Resources office types the formal agreement
and sends the agreement through the chain of command for signatures.

= No contract exists until such time as the agreement has been fully executed by the
president of the institution.

= Any changes to the agreement, once executed, must be endorsed by the president and
approved by the NSHE chancellor.

Enrollment Period and Application Deadline

= Completed applications for consideration of phased-in retirement for application forms
will be due on February 1 of each year for the following fall semester. The form must
contain all required signatures by that date.
(Added 6/05; A. 12/05)

Section 16. Conference/Training Policy

All System professional staff are eligible to request attendance annually for one out of state
conference/meeting, to be paid for by the System that is applicable to their job duties and is
approved by their supervisor. Any exceptions to this policy must be approved by the
Chancellor.

(Added 7/06)
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NEVADA SYSTEM OF HIGHER EDUCATION
PROCEDURES AND GUIDELINES MANUAL

CHAPTER 5

FISCAL PROCEDURES

Section 1. Management of Host Accounts/Expenditures (formerly CM 01-02)

Requests by a president for reimbursement of expenses from President’s Host funds must be
submitted to the Chancellor for approval. The president’s hosting claims cannot be approved by
employees subordinate to the president. Similarly, the Chancellor must request approval from
the board chair for reimbursements from Chancellor’s Host funds.

All host account expenditures (both President’s Host funds and Institutional Host funds) must
conform to Board of Regents’ policy and Chancellor’s procedures established herein, and
claims for reimbursement must include proper documentation.

For a President’s or Chancellor’s spouse, significant other or guest, host account funds may be
used to pay transportation, lodging, and meal expenses (in accordance with the standard
reimbursement rates) when she or he by reason of a personal relationship is expected to
accompany the President or Chancellor to events outside a 50-mile radius from home for the
purpose of assisting the President/Chancellor in representing the institution/system.

These procedures are in addition to the Board of Regents’ policies on host expenditures defined
in the Handbook, Title 4, Chapter 10.

1. Authority. The authority to designate a specific account as a host account is delegated
by the NSHE Board of Regents to the Chancellor (for System Administration) and to the
Presidents (for each institution). Due to the sensitive nature of hosting expenditures, the
President may not delegate signature authority below the level of vice president, deans,
or direct reports to the President.

2. Restrictions. Host account expenditures may not be used to circumvent state or
institutional regulations that restrict reimbursement rates for state funded activities.

a. Host funds shall not be used to reimburse employees for expenses incurred
while in travel status in excess of state-approved lodging and/or per diem rates.

b. Per Diem will not be reimbursed to an employee or contractor for meals that have
been otherwise paid as a host expense.

3. Participants. Host expenditures are warranted for business events and functions where
personnel external to an institution are necessarily in attendance. Where the only
participants at a business event or function are institutional employees, host
expenditures may be approved by the person with account-signature authority if:

a. lItis a special event, such as a retreat, retirement or annual recognition or award
ceremony, or

b. Itis a business meeting or workshop, scheduled for a specific agenda that runs
through normal meal or break times and whose schedule permits the efficient
gathering of employees from different offices or units across the institution.
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Documentation. Hosting expenditures should be documented in accordance with
Internal Revenue Service guidelines for expense substantiation. This includes—but is
not limited to—amount, date, time, place, business purpose, and business relationship of
those attending the function. This is referred to as the “who, what, when, where and
why” substantiation. In the case of large gatherings, identification of groups of people
invited may be satisfactory. All receipts submitted for payment must be originals that
clearly indicate the vendor and date of purchase.

Annual Review Required. Each host account will be reviewed annually by the
institution’s Controller or his designee to determine that the account continues to be
necessary for hosting purposes.

Accountability. Systemwide procedures for the management of host accounts within the
guidelines of this Section are established by the Chancellor. Institutions may adopt
more restrictive standards and should include them in their administrative procedures
manual. The Chancellor and Presidents are responsible for oversight of the host
accounts created under their respective authority.

Table Purchases. The purchasing of tables at charity events or other public functions by
the System institutions shall be limited.

a. The decision to purchase a table shall be governed by the following standards, with
an assumption that the decision to purchase a table would normally be made on the
basis of affirmative answers to two or more of these standards.

I. Isitan event at which individuals are likely to be present with whom the
Chancellor, institutional President, or an appropriate representative wishes to
interact on pressing System or institutional business? Will attendance at the
event enable or advance such interaction, either at the event or later?

Il. Is it an event at which individuals are likely to be present with whom the
Chancellor, institutional President, or an appropriate university representative
wishes to interact in order to advance fund-raising or community relations goals?
Will attendance at the event enable or advance such interaction, either at the
event or later?

[ll. Is it such a high-profile event that attendance by the Chancellor, institutional
President, or appropriate university representative is important to the recognition
of the NSHE or System institution as an important corporate citizen in Nevada?

IV. Is it an event at which students and/or faculty from the System institution can
meet and interact with special guests for educational purposes?

V. Will the event honor an individual who is — or has been — a significant donor to or
supporter of the System institution? Will attendance by System or institutional
representatives either convey thanks for such private support in an important and
meaningful way or advance the institution’s conversations with the individual
about additional future support?

b. No tables will be purchased by System institutions at events hosted by other
institutions within the NSHE.

c. No tables will be purchased by System institutions at events hosted by organizations
officially registered as political action committees.
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d. System institutions shall be limited in their expenditures of host funds for table
purchases not to exceed $30,000 annually:

I. If a private donor or corporation provides a donation specifically for a System
institution to purchase a table, the donation shall not count toward the institution’s
annual limit.

Il. Donations/Foundation purchases are included in the above table restrictions.

e. On a case-by-case basis, the Chancellor may grant waivers for table purchases
exceeding the annual purchase limit established in subsection 7.d. Upon request
and proper documentation, the Chancellor may grant a waiver for a particular event
or, if appropriate, an increase in the limit. In the latter case, the institution shall
provide details on the actual expenditures in order to allow compliance with the
reporting requirements of this subsection. Any request for a waiver must be copied
to the Vice Chancellor for Finance who will report all such exceptions to the Board of
Regents.

(Added 6/05; A. 1/06, 4/06, 3/08)

Section 2. Purchasing Policy
The Business Centers conform to the following procedures.

Basic Purchasing Procedure. Except for personal/consultant services involving technical,
professional or specialized skills or training and as noted in Chapter 5, Section 2c, all materials,
supplies, equipment, services, and construction shall be purchased from the lowest responsive
and responsible bidder after giving due consideration to price, life cycle cost, quality, availability,
conformance to specifications, financial capability and service. The Purchasing Department of
each Business Center may develop more detailed policies and procedures for purchasing
activities as long as they are in compliance with the limits and delegations defined in the Board
of Regents Purchasing Policy (Title 4, Chapter 10). The Purchasing Division of each Business
Center will develop specific policies for obtaining personal/consultant services involving
technical, professional or specialized skills or training, including architects, engineers, and other
design professionals.

a. Single or conglomerate purchases from a single vendor, the estimated cost of which is
$50,000 or more shall be purchased after the Purchasing Department:

(1) advertises for bids at least once in a newspaper of general circulation in the area
of the campus to be supplied and not less than four (4) calendar days prior to
opening bids;

(2) gives written notice to pertinent vendors on the "vendors list";

(3) publicly opens, reads aloud and records sealed bids at the time and place so
advertised.

b. A contract of any nature may be entered into without advertising when the estimated
amount required to perform the contract is less than $50,000:

(1) if the estimated amount required to perform the contract is $25,000 or more, but
is less than $50,000, requests for quotes must be solicited from two or more
responsible vendors capable of performing the contract, if available;
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C.

(2) the Purchasing Department shall maintain a record of all written requests for
guotes and responses received, in accordance with the Nevada System of
Higher Education Policy covering record retention;

(3) and nothing in this section prohibits the advertising for or requesting of bids for
purchase of any dollar amount.

Except as noted below, all other purchases shall be made by the Purchasing
Department after following generally accepted purchasing procedures for the economical
and timely procurement of materials, supplies, equipment, services and construction.

The Purchasing Department may grant a competitive bidding exception for the following,
and if such an exception is granted, the rationale/justification for it must be in writing,
approved by the Purchasing Department, and included in the Purchasing file for this
transaction.

(1) Proprietary, single, or sole source items.

(2) Purchasing may solicit and accept advantageous trade-in allowance for personal
property which has been determined to be of no further use to the Business
Center and may award any bid to the bidder submitting the lowest net bid after
deduction of such trade-in allowance.

(3) Supplies, materials or equipment which can be purchased at any court-ordered
auction, closeout, bankruptcy or other similar sale may be made by the
Purchasing Department or their authorized representative and at a reasonable
savings over the cost of like merchandise and below market cost of the area, a
contract or contracts may be let or purchase made without complying with the
requirements for competitive bidding. Documentation for such purchase or
acquisition must be made for record and approved by the Chief Business Officer
of the institution.

(4) Once Purchasing has advertised for or requested formal bids or proposals in
letting a contract and no responsive and responsible bids or proposals were
received, Purchasing may negotiate a contract with reasonably interested parties
without further need for competitive bidding.

(5) Contracts which by their nature are not adapted to award by competitive bidding
including contracts for such items or services which may only be contracted from
a single or sole source; conventions; workshops; seminar rooms; special
functions, purchase of perishable goods; books; subscriptions; library materials;
and

(6) Nothing in this section prohibits advertising for or requesting bids.

With the written permission of the Chief Business Officer of the institution involved, a
contract may be instituted in an "emergency"” situation by waiving the necessary
advertising or bidding requirements of this chapter. In any such case, a full written
record shall be made of the circumstances. An emergency is defined as one which:

(1) results from the occurrence of a disaster such as, but not limited to, fire, flood,
hurricane, riot, power outage or disease; or

(2) may endanger the health, safety or welfare of the students, faculty, staff or public
if not immediately resolved.
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e. Livestock purchases for College of Agriculture programs may be made by the Dean of
the College without reference to the Purchasing Department.

f. Purchases in excess of $10,000 of specially selected hay for use by the College of
Agriculture in research or experimental tests may be made after solicitation of three
written quotes.

g. Capital Construction.

Any new construction, repair, improvement, or reconstruction on land, appurtenances
and buildings of the Nevada System of Higher Education, the estimated cost of which is
$25,000 or more, which is intended for long-term, continued use or which extends the
useful life of a capital asset, is deemed a capital construction project.

The respective institutional Facilities Departments must provide direct oversight for all
capital construction projects, including remodeling projects. Facilities Management Staff
will be sufficiently involved in the project review, approval, and management of all capital
construction projects to ensure compliance with all internal and external requirements.

Upon the request of a campus of the Nevada System of Higher Education, the State
Public Works Board may delegate to that campus any of the authority granted to the
State Public Works Board pursuant to Nevada Revised Statutes (NRS) 341.141 to NRS
341.148, inclusive.

A contract for a capital construction project for the Nevada System of Higher Education
may be entered into without advertising for sealed bids if the estimated cost to perform
the contract is less than $100,000.

(1) If the estimated amount for performing the contact is more than $25,000, but is
less than $100,000, requests for firm written quotations must be solicited from
not less than three responsible bidders capable of performing the contract. The
Nevada System of Higher Education may award the contact to the lowest bidder
or reject all quotations. Nothing in this section prohibits the advertising for or
requesting of bids for purchase of any dollar amount.

(2) Such projects over $100,000 shall be advertised in a newspaper of general
circulation in the area of the campus where the work is to be performed and not
less than four (4) calendar days prior to opening bids.

(3) Separate sealed bids for each capital construction project are required.

(4) Approved plans and specifications for the capital construction project must be on
file at a place and time stated in the advertisement for the inspection of all
persons desiring to bid thereon and for other interested persons.

(5) The institution may accept bids on either the whole or part of the construction,
equipment and furnishings, and may let separate contracts for different and
separate portions of any project, or a combination contract for structural
mechanical and electrical construction if savings will result to the lowest bidder.

(6) The provisions of subsection (g) apply to all capital construction projects funded
in whole or in part by state appropriations.
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(7) An agreement for a capital construction project, funded totally from non-
appropriated sources, may be entered into with a contractor that satisfies any
gualifications required by the NSHE institution.

(8) Before any contract for a capital construction project exceeding $100,000, or as
otherwise specified in Nevada Revised Statutes 339.025, is awarded to any
contractor, he shall furnish to the contracting body the following bonds which
become binding upon the award of the contract to the contractor:

a. A performance bond in an amount to be fixed by the contracting body, but
not less than 50 percent of the contract amount, conditioned upon the
faithful performance of the contract in accordance with the plans,
specifications and conditions of the contract. The bond must be solely for
the protection of the NSHE, which awarded the contract.

b. A payment bond in an amount to be fixed by the NSHE, but not less than
50 percent of the contract amount. The bond must be solely for the
protection of claimants supplying labor or materials to the contractor to
whom the contract was awarded, or to any of his subcontractors, in the
prosecution of the work provided for in such contract.

(9) One or more surety companies authorized to do business in the State of Nevada
must execute each of the bonds required pursuant to this section. Of the
contracting body is the State of Nevada or any officers, employee, board, bureau,
commission, department, agency or institution thereof, the bonds must be
payable to the contracting body.

(10)

Each of the bonds must be filed in the office of the NSHE institution that

awarded the contract for which the bonds were given.

(11)

(12)

(13)

(14)

(15)

Nothing in this section prohibits a contracting body from requiring bonds.

Contracts for Design-Build; Lease-Purchase; Installment-Purchase; or similar
approaches to procure facilities must also follow appropriate public solicitation
procedures, which at a minimum provide vendors with an appropriate
opportunity to respond to institutional needs. Projects of these types shall be
subject to an appropriate public solicitation process, which must be approved
by the appropriate Purchasing Department and consistent with applicable NRS
Chapter 338 pertaining to design professionals. Based on the results of
legislation adopted during the 2007 Session pursuant to the recommendations
of the Senate Bill 426 study committee, NSHE institutions will adopt specific
procedural language for projects of this type on or before December 31, 2007.

A Purchase Order (PO) alone cannot be used for any construction contracts.
Construction contracts exceeding $100,000 must be properly approved and
key clauses as stated in the System’s contract policy must be included in the
construction contracts. If a PO is used for construction activity under $100,000,
it must be supplemented by appropriate information (required clauses and
information) and properly approved.

Change orders will be approved in the same manner as the original contract.

Each institution will collect, maintain, and report upon request, reliable capital
construction project information.
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h. Joinder (or Mutual Use of Contract) Capability — With the agreement of the vendor, the
NSHE may join, or mutually use, the contracts or pricing agreements of appropriate
federal, state, and local entities and consortiums. Where the NSHE uses the original
contract in order to obtain quantity pricing or other competitive discounts, the original
contract is not liable for the obligations of the NSHE. The requirements for competitive
guotations and/or formal bidding may be considered satisfied through the use of the
joinder contracts, including federal/state/local contracts, consortium agreements, and the
educational pricing agreements.

(B/R 6/91, 9/99, 10/02, 8/04; Added 6/05; A. 7/06, 3/07, 12/07)

Section 3. Preparation and Approval of Contracts (formerly CM 02-04)

The Nevada System of Higher Education annually enters into many contractual agreements.
The efficient execution (signature) of contracts is often of critical importance. However, the
processing and execution of a contract is sometimes delayed because of errors or omissions in
its form.

The requirements and procedures stated in this policy have been established for the preparation
and processing of proposed NSHE contracts. These requirements and procedures will result in
the efficient processing of contracts and in documents that are consistently sound, correct in
format, and that limit the potential liability to the System.

The six most common problems involving contracts are:

e The failure of a contract to state that the Board of Regents is the contracting party on
behalf of an NSHE institution;

e The inclusion of a “hold harmless” clause holding the other party harmless without
including language holding NSHE harmless;

e The inclusion of language that mandates NSHE carry commercial general or business
automobile liability insurance;

e The failure of an institution to provide clear oversight of the terms and language of any
sub-contracts that may be executed; and

e The failure of an institution sending a contract to the chancellor to ensure that the
president has reviewed and recommended it.

e Failing to require the other party to have appropriate commercial general, business
automobile, or professional liability coverage and limits.

This procedure contains the following elements:

e Policy guidelines and procedures presented in a question-and-answer format to 32
commonly asked questions;

Checklist to be followed for each contract;

NSHE Standard Form Contract for Services of an Independent Contractor;

NSHE Standard Form Lease;

NSHE Standard Form Instructional Facility Agreement;

NSHE Standard Form Education Affiliation Agreements (Clinical and General);
NSHE Standard Form Inter-institutional Agreement.
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TOPICAL TABLE OF CONTENTS

Authority and Signature Delegation
Chancellor’s Signature — See Questions 9 and 12 and 17
President’s Signature — See Questions 13 and 14 and 17
Other Signature — See Question 16

Changes to a Signed Contract — See Question 18
Checklist for Processing Contracts — See page 18
Copies of Contracts — See Questions 10 and 31, 32, 33
Definition of Contract — See Question 1

Employee Separation Agreements — See Question 20
Filing Signed Contracts — See Questions 31 and 32
Head Coaches Contracts — See Question 5

HIPAA Requirements — See Question 28 (Rev. 4/06)
Hold Harmless Clauses — See Question 22

Insurance Coverage — See Question 23

Internal (Inter-institutional) Contracts — See Question 6
Modifications to Existing Contracts — See Question 18
Non-appropriation of Funds — See Question 27
Nuclear Waste Repository — See Question 25
Open-ended/Indefinite Term Contracts — See Question 26
Performing Artists’ Contracts — See Question 4
Procedures and Timelines — See Questions 10 and 11
Review by President — See Question 8

Signature Blocks — See Question 7

Standard Form Contracts — See Question 15 and appendices
State Law — See Question 24

Student Government Contracts — See Question 3
Subcontracts — See Question 13, number 3
Terminating a Contract — See Question 19

Rev. 34 (09/10)
Chapter 5, Page 9



NSHE CONTRACT POLICY
FREQUENTLY ASKED CONTRACT QUESTIONS

The Board of Regents has given the Chancellor of the Nevada System of Higher Education the
authority to enter into contracts on behalf of the Nevada System of Higher Education subject to
limited exceptions that are reserved for approval of the Board of Regents, such as certain real
estate matters, and employment contracts of longer than one year.

The purpose of this question and answer format is to state in plain terms the NSHE policy on
contracting, including any delegation of authority from the Chancellor to the NSHE institutions.
Where authority has been delegated from the Chancellor to an institution, that authority resides
in the President of the institution. While the President may delegate that authority in writing to
other administrative officers at the institution, the President ultimately remains responsible for all
contracts entered into by the institution. Therefore the institution should have policies in place
that provide for appropriate levels of internal review, including legal and financial review,
pertaining to the economic and liability risks associated with the transaction. With respect to
System Office contracts, the Chancellor may establish additional policies and delegation
authority within the System Office and its units.

Q1 Whatis acontract?

A A contract is an agreement between two or more persons (or entities) that creates an
obligation to do or not to do a particular thing. Its essential components are competent
parties (persons or entities legally capable of contracting), subject matter (the purpose of
the contract), a legal consideration (the inducement to contract, usually money or
something of value, but also including mere promises to perform something or refrain
from doing something), mutuality of agreement (all parties must voluntarily enter the
contract) and mutuality of obligation (all parties are obligated to do something or not to
do something they otherwise have a right to do).

Labels do not control whether a contract exists or not. The following, which are not
meant to be all-inclusive, are all contracts if they constitute an agreement between two
or more persons that creates an obligation to do or not to do a particular thing:

= acontract;

= an agreement;

= alease;

= arental agreement;

= aletter or memorandum of intent;

= aletter or memorandum of agreement;
= aletter or memorandum of understanding;
= an employee separation agreement;

= afacility use agreement;

= an education affiliation agreement;

= a purchase order;

= agrant;

= agrant agreement.

It is generally preferable to obtain original signatures on at least one copy of the contract
as such original signatures may be useful in establishing the validity of signatures in the
event of a dispute. However, circumstances such as exigency, location of parties, form
of the contract and size of the contract may make acceptance of a facsimile or an
electronic signature acceptable. Any exception to obtaining original signatures must be
expressly approved and documented by the institution General Counsel’s Office.
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Q3

Q4

Q5

Q6

Why must these procedures be followed?

A contractual obligation is a legal obligation. Signing a contract is a very serious step
which, depending on the terms of the contract, could put NSHE in a position of
considerable liability—sometimes political, sometimes from a public relations
standpoint, but most often of a financial nature. The policies contained in this
procedure have been developed in order to try to limit financial liability from lawsuits
that might arise from improperly written contracts. The procedures serve important
interests of the Board of Regents, and it is essential that they be followed by NSHE
officers and employees.

Are student government contracts governed by these requirements and
procedures?

Yes. Student governments are an integral part of NSHE and the institutions in which
they are established and, therefore, contracts they may enter into are subject to the
contract policies established by the Board of Regents, the chancellor, and the presidents
of their institutions.

Are contracts with performing artists governed by these requirements and
procedures?

Yes. Contracts with performing artists are contracts with NSHE and, therefore, are
subject to the same policies and procedures established by the Board of Regents, the
chancellor, and the presidents of the institutions. If a standard form contract is used that
has been approved by the Vice Chancellor for Legal Affair’'s office, it may be approved at
the institutional level.

Are employment contracts for head coaches of athletic teams governed by these
requirements and procedures?

Yes. Contracts with head coaches are contracts with NSHE and, therefore, are subject
to the same policies and procedures established by the Board of Regents, the
chancellor, and the presidents of the institutions. Often Board of Regents approval is
required of athletic coach contracts because such contracts frequently exceed one year
or contain certain perquisite/bonus provisions that require Board approval. Due to NCAA
requirements, there are additional clauses in the employment contracts for head
coaches that are not found in other employment contracts. Additional governing policy is
contained in NSHE Code, Section 5.4.2 (b) and (c).

Are internal contractual agreements between NSHE entities subject to these
requirements and procedures?

As NSHE is a single legal entity, the need for oversight regarding agreements or
understandings between units within the System is lessened in comparison to
contractual agreements between NSHE and external legal entities. Accordingly, internal
agreements between units within NSHE do not require the chancellor’s signature, unless
otherwise required by Board of Regents’ policies. These agreements, nevertheless, are
subject to any policies that have been adopted at the institution level for the review and
approval of contracts. A standard form agreement may be found in the appendix for
general use. Please note, however, that Procedure #97-1 sets guidelines for inter-
institutional agreements related to sponsored programs.
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Q7

Why should | have to send my contract to the Chancellor’s Office at all? Why can’t
the president sign it?

As the Board of Regents Bylaws state (Article lll, Section 1), “The exclusive control and
administration of the Nevada System of Higher Education is vested by the Constitution
of the State in an elected Board of Regents.” One corollary of this is that the contracting
party for any NSHE contract is the Board of Regents — not the universities, community
colleges, state college, Desert Research Institute, or schools, colleges, centers,
departments, or any other administrative sub-unit of an institution of NSHE.

To bevalid, the agreement should state that it is entered into by the BOARD OF
REGENTS OF THE NEVADA SYSTEM OF HIGHER EDUCATION, on behalf
of (insert name of institution, followed by specific college or
other sub-unit of the institution, if necessary).

Similarly, the signature block should read:

THE BOARD OF REGENTS OF THE NEVADA SYSTEM OF HIGHER
EDUCATION, on behalf of
(name of institution and college or sub-unit, if necessary)

By:

Chancellor (or appropriate title if
signature authority has been delegated)

The chancellor signs the contract as the contracting officer for the Nevada System of
Higher Education. The chancellor’'s authority is derived from the Board of Regents
Bylaws, Article VII, Section 3, which states that:

“The Chancellor is the Chief Executive Officer and Treasurer of the Nevada System
of Higher Education, and is responsible for the financial management and
coordination of the administration of the Nevada System of Higher Education and for
the implementation of the Board'’s policies. The Chancellor may delegate any of the
duties of the office unless expressly prohibited by Board policy.

“Duties are prescribed by the Board of Regents and include the following:

* % %

“(h) To serve as contracting officer for the Nevada System of Higher Education
and to execute all contracts and other instruments on behalf of the
University unless authority has been expressly retained by the Board of
Regents or delegated elsewhere.”

Thus, the Chancellor has the sole authority to execute contracts unless such
authority is delegated to an institution.
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Q8

Q9

Q10

Does the president of an NSHE institution and legal counsel have to review a
contract before it is sent to the chancellor for signature?

Yes. ltis the policy of the chancellor that any contract sent to the chancellor for
signature must first be recommended by the president of the appropriate institution or
the president’s designee. The purpose of this policy is to ensure that no institution will
commit the Board of Regents or the institution to a binding contract without the
knowledge of the institution’s chief administrative officer.

In addition, due to the nature of contracts that are sent by an institution to the System
Office for chancellor signature, all such contracts must be reviewed by the institution
General Counsel’s Office. In connection with that review, the General Counsel’s Office is
responsible for ensuring that the contract complies with Board and System policies, and
should specifically identify any departure from those policies, along with the rationale for
the departure.

If a contract has been sent to the chancellor for signature and the chancellor is
absent, is there a way for the contract to be signed anyway?

Yes. During an absence from the office, the Chancellor delegates signature authority
pursuant to written memoranda. The Chief Counsel’'s office may be contacted to
determine the party to who such authority has been delegated.

What process must be followed in sending a contract to the chancellor for
approval?

All contracts submitted for approval must contain the following:

1) A signature block for the chancellor

2) Flags on all pages requiring the chancellor’s signature

3) One extra, flagged copy marked “Chancellor’s copy” or “System copy.” (Please
note that it is time consuming to sign multiple originals, particularly with initials on
each page. Generally, the System Office will retain one fully signed original with
initials. If the institution or other parties want an original copy, it is recommended
that such additional originals not include original initial blocks.)

4) An addressed return envelope (with postage if campus mail is not used);

5) Three initial blocks on each page, except the signature page. Initials are for the
use of: 1) the President or designee 2) the party representative with whom
NSHE is contracting, and 3) the Chancellor or designee. The failure to include
initials on each page does not effect the validity of the contract, but it is cause for
the Chancellor’s Office to reject the contract; and

6) An appropriately prepared cover sheet, in a form approved by the Chancellor’s
Office that, among other things, identifies any departures from NSHE or Board
rules.
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Q 11 How much time should generally be provided for review and signature by the

Q12

chancellor?

Contract officers should normally anticipate a one week time period for processing at the
System office. When a contract is received by the Chancellor’s Office, it undergoes
tracking and summary review by the Chief Counsel’s Office prior to signature by the
chancellor. Questions about the status of a particular contract should be directed to the
Chief Counsel’s Office.

Which contracts MUST ALWAYS be sent to the chancellor for signature?
Contracts that must always be sent to the chancellor for signature are:

1. All contracts that must be approved by the Board of Regents by law. These include,

but are not necessarily limited to:

(a) the sale or purchase of real property or the long-term lease of real property
owned by NSHE, including most easements over real property (See NRS
396.430 and Board Handbook, Title 4, Chapter 10, Section 1(9)). “Long-term”
is defined as in excess of four years.

NOTE A: The lease of NSHE property for specific, one-time events need not
be approved by the Board of Regents and is excluded from the requirements
of this paragraph, but may otherwise be subject to the requirements set forth
hereinafter.

NOTE B: Contracts as described in (a) above must be placed on a Board of
Regents Investment and Facilities Committee agenda for approval with final
approval by the Board of Regents.

2. All contracts with an open-ended or indefinite term. Contracts with an open-ended or

indefinite term are construed as contracts longer than five years. Likewise, contracts
with “evergreen” clauses, i.e. clauses that automatically renew the agreement if no
action is taken, or options that unilaterally allow one party to extend the term of the
agreement beyond a five year term, are also construed as contracts with a term in
excess of five years. In contrast, a contract that requires both parties to mutually
agree upon or assent, in writing, to continue the relationship is essentially a new
contract, and such a clause is not an open-ended or indefinite term." Irrespective of
this interpretation, institution’s should still be mindful of any applicable purchasing
rules or bid requirements before exercising such an extension.

Contracts that provide for the hiring of outside attorneys for legal services do not
require chancellor approval, but do require written approval of the Chief Counsel’s
Office. Chief Counsel’'s Office approval is not required for the retention of outside
attorneys as hearing officers or administrative code officers under Title 2, Chapter 6.

' An example of this type of contract clause is as follows: “The parties may mutually agree, in writing, to
extend the contract for an additional term of two years on the same or different terms.”
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4. Except for standard form federal grants and contracts (including private and state
contracts that are funded with federal funds and therefore require compliance with
federal grant requirements) and for NSHE purchase orders, all contracts:

(a) which require consideration (cash, property, or services) valued in excess of
one million ($1,000,000) dollars, calculated by adding the total cumulative
payments, delivery, or performance over the entire term of the contract,” OR

(b) which are for terms in excess of five years or which provide the automatic
right to renew for terms that exceed five years in the aggregate.

NOTE: The presence of either condition is enough to require that the contract
be signed by the chancellor.

5. All contracts which, in the judgment of the president of an NSHE institution, have
such a serious political, social, or financial impact on NSHE or the public that the
Board of Regents’ or the chancellor’s review is necessary.

6. All other contracts for which signature authority has not been delegated by the
chancellor as provided herein.

Q 13 What contracts can be signed by the president?

A As noted previously in Question 7, the Board of Regents Bylaws authorizes the
chancellor to delegate certain contract-related responsibilities.

Except for those contracts identified in Question 12 which must always be sent to the
chancellor for signature, and except as may be otherwise provided herein, the chancellor
hereby delegates signature authority for the following contracts to the presidents of
NSHE institutions or to the presidents’ designee, subject to the institution’s reasonable
judgment, at the time of entering into the contract, that the threshold limits set forth
below will not be exceeded.

1. Consideration of One Million Dollars ($1,000,000) or Less and Terms of Five
Years or Less

All contracts (including interlocal cooperative agreements, interlocal contracts,
and standard form contracts):

(a) which require consideration (cash, property or services) valued at One
Million Dollars ($1,000,000) or less, calculated by adding the total
cumulative payments, delivery or performance over the entire term of the
contract,® AND

% For example: a contract for $20,000 per month for a five-year term would cumulatively exceed
$1,000,000 and, therefore, would require the chancellor’s signature.

3 For example, a contract for $15,000 per month for a five-year term would cumulatively total $900,000
and, in conjunction with the fact that the contract is for five years or less, would therefore be a contract
that could be signed by the president or designee. Please remember, however, the real estate contracts
and leases of NSHE property have different contracting requirements that may trigger Board approval.
(See Question 12(A)(1)).
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(b) which are for terms of five years or less or which provide the automatic
right of either party to renew for terms that do not exceed five years in the
aggregate.

NOTE: Both conditions must be present before the contract can be signed
at the institutional level.

Cost Overruns, De Minimus Changes and Change Orders

Cost overruns or change orders which in the aggregate do not exceed 10 percent
of the base contract amount, or de minimus changes that do not materially
increase the risks of the contract such as brief extensions for time of
performance and the like. If there is any question about whether a change is de
minimus, the institution should obtain the advice of the Chief Counsel’'s Office.

Standard Form Federal Grants and Contracts (including private and state
contracts funded with federal grant funds)

All standard form federal grant applications, grants, contracts, modifications, and
release forms, including private and state contracts funded with federal grant
funds that therefore require compliance with federal grant requirements.

NOTE: Sub-contracts under approved federal grants and contracts are
sometimes entered into with third parties to perform portions of the work
or to provide materials. Because sub-contracts are executed at the
institution level and are not subject to review and approval by the
chancellor, it is the institution’s responsibility to maintain proper
administrative oversight over the terms of any sub-contract.

Education Affiliation Agreements

All education affiliation agreements that do not exceed $1,000,000 and/or five
years in duration. All education affiliation agreements must have insurance and
indemnification clauses that have been approved by the institution Risk Manager
and General Counsel’s Office. The insurance and indemnification clauses
contained in NSHE standard form Education Affiliation Agreements are approved
for use by all institutions and units.

Purchase Orders Issued by NSHE

All purchase orders in which the purchase contract is awarded to the “lowest
responsive and responsible bidder,” in accordance with the purchasing policy set
forth in Title 4, Chapter 10, of the Board of Regents Handbook are delegated to
the Vice President for Finance at the appropriate institution or his or her
designee.

Intra-Institutional Contracts or Agreements

Agreements between NSHE entities that do not exceed $1,000,000 and/or five
years in duration. These agreements are, however, subject to any policies that
have been adopted at the institutional level pertaining to the review and approval
of contracts/agreements.
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Q15
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7. Schedules For Master Agreements

For some contracts, the institution may enter into a master agreement that
contemplates that schedules may subsequently be developed under the terms of
the master agreement. Whether Chancellor approval of an addendum or
schedule is required is first determined by the process stated in the master
agreement. For example, if the Chancellor approves a master agreement that
specifies that the institution will sign all schedules, the contract controls. If the
master agreement is silent, then the same rule applies as that for modifications,
meaning that Chancellor approval is required if the schedule(s) individually or
collectively exceed five years in duration or $1,000,000 in amount.

How does the president delegate his or her signature authority to another person?

The president may delegate his or her signature authority on contracts, including
employment contracts, providing that such delegation is made in writing and is specific
to a position rather than to a person. A copy of the written delegation of signature
authority shall be kept by the institution in a secure and accessible location or
established archive for inspection and audit purposes.

In the case of System units housed on NSHE campuses — such as System Computing
Services — the delegation of signature authority for applicable contract documents shall
be delegated by the chancellor to the appropriate vice chancellor in charge of the
System unit.

What is the policy on delegated signature authority when standard form contracts
are used?

Attached to this hereto are several NSHE standard form contracts. These contract forms
may be used by all NSHE institutions. Electronic copies of the forms may be obtained
from the Chancellor's Office. The form contracts are for convenience purposes and the
same rules apply as to approval requirements.

If an institution’s president or the president’s designee is absent, is it possible to
have another person in the institution sign a contract which has been otherwise
delegated for signature authority to the president or the president’s designee?

In cases where the person who has been delegated signature authority for a particular
type of contract may be absent from the institution, he or she may redelegate signature
authority to another person for the period of his or her absence. Such re-delegation
must be in writing and designate a specific timeframe.

If there is any doubt as to who has authority to sign a contract, what should be
done?

When there is doubt as to who has the authority to sign a contract, the contract should
be sent through appropriate channels to the president for transmittal to the chancellor for
signature.
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Q 18 Who must sign modifications to existing contracts?

A Any modification to a contract should be in writing and signed by an appropriate officer.
If the contract contains language specifically permitting authority to modify a contract,
the contract provision controls. Otherwise, the modification should be signed by the
highest ranking position signing the original agreement*, except that chancellor approval
is not required if the modification does not exceed the authority granted in Question
13(A)(2) or the the modifications do not raise the contract amount in excess of
$1,000,000 and/or extend the term of the contract to more than five years.

Q 19 Who is authorized to sign notices of termination on behalf of the System for
contracts that contain a provision that they are cancelable upon written notice to
the other party?

A The person who was authorized in the original contract to send or receive notices. If no
one is so designated, then the person who signed the contract on behalf of NSHE may
sign a notice of termination, except that a notice of termination for an institution contract
may be signed by the institution president, even if the contract required chancellor
approval. The institution president should send the System Office notice of cancellation
of contracts approved by the chancellor.

Q 20 Must employee separation agreements be sent to the chancellor for review?

A No, unless the agreements exceed the contracting authority of the institution president.
Nevertheless, any such agreements must be reviewed by institution counsel to ensure
that such agreements have the proper release language contained in them before they
are executed.

Q21 What is the effect of a contract that is signed without the proper signature
authority?

A Any contract which is signed in violation of the policies stated herein is void and of no
effect whatever. Any person who signs a contract in violation of these policies is subject
to discipline up to and including termination and any other available remedies at law.

Q 22 What are “hold harmless” clauses and why are they potentially dangerous?

A Many private contractors or state or local governmental agencies routinely insert a
clause in their contracts that is worded something like this:

“The University of Nevada agrees to indemnify and hold harmless the John Doe
Company (or the city of Gotham) from any and all claims and losses arising from the
performance of this contract.”

4 For example, if the President and the Chancellor signed the original agreement, and the
modification is de minimus or does not exceed the authority granted for cost overruns, only the
President must sign the modification.
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However, the State’s self-insurance program, to which NSHE belongs, protects only
against acts or omissions of NSHE employees that occur within the scope of public duty
or employment and that are performed or omitted in good faith. By agreeing to a clause
like the one above, NSHE would be agreeing to defend the John Doe Company or the
City of Gotham from any and all claims and losses, whether or not caused by any fault of
any NSHE employee. In effect, by signing such a clause, NSHE would become the
insurer of the other contractor. This is not permitted by the State of Nevada.

In addition, under Nevada law (NRS 41.035), NSHE's liability for personal or property
injury is Seventy-Five Thousand Dollars ($75,000) per cause of action. By signing such
a hold-harmless clause without reference to this limitation, NSHE may open itself up to
the argument that it has waived its Seventy-Five Thousand Dollar ($75,000) limitation on
personal or property damage claims.

It is not necessary to have an indemnification clause in System contracts as such
clauses seek to contractually allocate responsibility when existing state laws typically
already provide a mechanism for such allocation. Nonetheless, system institutions may
choose to require such a clause or the other party may request such a clause. If the
other contracting party insists upon a hold-harmless clause, the statement that is
acceptable to NSHE and the State of Nevada is one that states:

“To the extent limited in accordance with NRS 41.0305 to NRS 41.039, (Institution*)
shall indemnify, defend, and hold harmless (name of other party) from and against
any and all liabilities, claims, losses, lawsuits, judgments, and/or expenses, including
attorney fees, arising either directly or indirectly from any act or failure to act by
(Institution) or any of its officers or employees, which may occur during or which may
arise out of the performance of this Agreement. (Institution) will assert the defense
of sovereign immunity as appropriate in all cases, including malpractice and
indemnity actions. (Institution’s) indemnity obligation for actions sounding in tort is
limited in accordance with the provisions of NRS 41.035 to $75,000.00 per cause of
action.”

*QOr other appropriate term representing the Board of Regents, NSHE, or one of
the institutions of NSHE as used in the contract.

It is recognized that contracts that are written by the other party may not have a “hold-
harmless” clause that follows exactly the required form. Provided such hold-harmless
clauses state that they are conditioned “To the extent limited in accordance with NRS
41.0305 to NRS 41.039,” and provided they are limited to the acts or omissions in the
course and scope of the public duties of NSHE and its officers, employees or agents,

such language is acceptable. If a hold-harmless clause does not have this language,

then it must be added before the contract is signed, and any language to the contrary
stricken.

Except as provided below, no other form of hold-harmless clause than the statement
provided above shall be authorized or accepted by NSHE. Contracts containing hold-
harmless clauses using language other than that stated above will not be approved or
signed by the chancellor or the chancellor’s designee, nor should such other hold-
harmless clauses be placed in the contracts signed at the institutional level except as
provided herein. Other persons who have been delegated contract signature authority
as provided herein are not authorized to sign any contracts containing a hold-harmless
clause that is not in the form stated herein or as otherwise approved as provided below.
The attached standard form agreements have indemnity language that is approved for
use.
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There will be no exceptions to this policy except as stated herein and except as
specifically authorized by the institution General Counsel or System counsel for
good cause shown.

NOTE: It is not generally the policy of NSHE to volunteer to put a hold-harmless
clause in a contract that benefits the other party to the contract. Only where
the other party requests such a clause should it be included. Also, whenever
a hold-harmless clause is required by the other party, then NSHE must insist
on a mutual hold-harmless clause that benefits NSHE, its officers, and
employees. Such a mutual hold-harmless clause should be in the following
form:

“(Contracting party) shall indemnify, defend, and hold harmless NSHE, its officers,
employees, and agents from and against any and all liabilities, claims, losses, costs or
expenses to the person or property of another, lawsuits, judgments, and/or expenses,
including attorney fees, arising either directly or indirectly from any act or failure to act by
(contracting party) or any of its officers or employees, which may occur during or which
may arise out of the performance of this Agreement.”

How does insurance present a problem for NSHE contracts?

Contracts should typically include standard insurance requirements for any party doing
business with NSHE appropriate to the risks involved. Any exceptions should only be
with the approval of the institution/Risk Manager and the institution/System counsel as
the case may be.

Other parties may likewise require insurance. Unless an institution is prepared to pay
expensive commercial insurance coverage, a contract provision that requires NSHE to
have commercial general, business automobile, or professional liability insurance (other
than medical malpractice) is not possible, as NSHE is self-insured for these coverages.
The contractor should be informed of this and, if needed, a certificate of self-insurance
may be supplied by institution Risk Manager. Contract terms that require NSHE to have
commercial general and business automobile liability insurance must either be deleted
from NSHE contracts or, alternatively, the following language may be added in lieu of
such provisions:

“The (Board of Regents, University, College or other appropriate name) is self-
insured in accordance with the limitations of NRS 41.0305 to NRS 41.039.”

Education Affiliation Agreements. The insurance and indemnification clauses in all
education affiliation agreements must be approved by the institution Risk Manager and
the institution General Counsel’s Office. The language contained in NSHE standard
form Education Affiliation Agreements is approved for use by all institutions and units.
NOTE: The language for medical school and allied health affiliation agreements is not
the same. Be sure the correct insurance or indemnification clauses are selected.

Rev. 34 (09/10)
Chapter 5, Page 20



Q24

Q25

Independent Contractor Agreements. NSHE standard form Contract for Services of
Independent Contractor includes an Insurance Schedule setting forth various types of
insurance that may be required of contractors with NSHE. The insurance requirements
for workers’ compensation, commercial general, and business automobile liability are
mandatory in all independent contractor agreements. Whether other insurance should
be required will depend on the subject matter and circumstances of each contract.
Contact your institution/Risk Manager with any questions regarding insurance
provisions.

What is NSHE policy on determining which state’s law applies to a contract?

Contracts frequently provide that a contract is subject to the law of a particular state. It
is NSHE’s policy that if a contract is to be performed in Nevada, the contract must be
subject to Nevada law. If a contract is to be performed outside the State of Nevada,
NSHE would still prefer that Nevada law apply to the contract, but has no objection if the
law of the state where the contract is to be performed is applicable to the contract. The
application of this section shall be subject to the guidance and approval of the institution
General Counsel’s Office’s as to whether this clause can be revised or eliminated in
appropriate cases. It is preferable to eliminate the clause altogether, than to agree to
have the laws of another state apply to the contract. The following language is
recommended for choice of law:

The parties agree that the laws of the State of Nevada shall govern the validity,
construction, interpretation, and effect of this contract. Any and all disputes arising
out of or in connection with the contract shall be litigated only in the ___Judicial
District Court in and for the County of ____, State of Nevada, and (name of
contractor) hereby expressly consents to the jurisdiction of said court.

Is there special language that must be included in nuclear waste repository
research grants or contracts?

Yes. The location of a nuclear waste repository in Nevada is a highly controversial and
politically charged issue. A number of highly placed public officials, as well as news
media organizations, have criticized NSHE for entering into these contracts. The Board
of Regents, however, has strongly supported the academic freedom of NSHE institutions
and faculty to contract to perform research in this field.

The matter is complicated by the opinion of the Nevada Attorney General that by
contracting with the United States Government or its contractors for research on the
nuclear waste repository site, NSHE, as an instrumentality of the State of Nevada, may
indirectly waive the State of Nevada’s objections to the location of a nuclear waste
repository in Nevada. Although the Chief Counsel’s Office is not persuaded by this
argument, nevertheless, as a matter of prudence, the issue must be addressed in
NSHE's contracts.

Therefore, the following language must be included in every nuclear waste repository
research contract (or grant) entered into between NSHE and the United States
government or a contractor of the United States government:
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“The parties to this contract expressly agree that neither the making or entering into
of this contract, nor the terms, conditions or performance of this contract, shall be
considered by the United States, the State of Nevada or any of their agencies,
officers, employees or agents, either expressly or impliedly, directly or indirectly, or in
any way whatsoever, as constituting the consent, permission or agreement of the
State of Nevada or its legislature, agencies, officers, employees and agents to the
location, establishment or creation of a nuclear waste repository site in Nevada.”

Is there any provision which must be included in an open-ended or indefinite term
contract?

Yes. Every open-ended or indefinite term contract must contain a mutual no-cause
cancellation or termination clause. An appropriate notification period should be included
as part of the cancellation or termination clause.

It is also recommended that NSHE institutions periodically review open-ended or
indefinite term contracts on a regular basis to determine if the continuation or the
cancellation of the contract is in order.

Is there special language that must be included in the event of non-appropriation
of funds?

Yes. Every contract with a term beyond the current biennial budget cycle that may be
paid in whole or in part with state funds must have a clause allowing termination without
penalties in the event the Legislature fails to provide funding for the contract obligation.
The reason for such a clause is grounded in state law because if a clause is not
included, the contract may impact the constitutional debt limitations of the State of
Nevada. The following language is recommended:

“In the event no funds or insufficient funds are appropriated and budgeted or are
otherwise unavailable in any fiscal period for payments due under this Agreement,
then this Agreement shall terminate on the last day of the fiscal period for which
appropriations were received without penalty or expense to (Institution) of any kind
whatsoever.”

Minor modifications of this language may be approved by institution/System counsel as
long as the intent of such a clause is satisfied.

If a contract provides that the NSHE may terminate the contract for convenience (i.e.
without cause) with a short notice period (suggested no more than 90 days), then an
appropriation clause is not required as NSHE may simply use that clause to terminate a
contract that has not received legislative funding.

What is “HIPAA?”

“HIPAA” is an acronym for the federal Health Insurance Portability and Accountability Act
of 1996. Contracts with certain health care entities or providers must contain provisions
to ensure compliance with HIPAA healthcare privacy requirements. Contact the
institution General Counsel’s Office or the Chief Counsel's Office to determine what
language is needed.
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What are some of the other frequent problems that arise with NSHE contracts?

Sometimes a contract is simply ambiguous in its terms, indefinite as to time of
performance, fails to state the consideration, fails to identify the parties, or fails in some
other necessary element. No contract may be signed without resolving these matters.

Contract review exists for the purpose of protecting NSHE and its employees, not for the
purpose of delaying a project or blocking payment for work already done. In this
connection, it should be emphasized that work on a project should not be begun prior to
the signing of a contract for that work.

Can work begin on a project before a contract is formally signed?

No, except with prior approval as discussed below, because it is possible that the
beginning of work on a proposed contract would be interpreted by a court as constituting
acceptance of the contract and, thus, binding upon NSHE, especially if the other party
was aware that work was proceeding. Only the chancellor, however, or the chancellor’s
designee in the specific instances defined in this policy document, has the authority to
enter into contracts on behalf of the System. Therefore, such de facto acceptance of the
offer of the other contracting party may place the employee who thus accepts the offer in
the position of being in violation of the Board of Regents Bylaws and policies.

There is, in addition, the risk that the other party did not understand the verbal
agreement exactly as NSHE negotiator did and that, in the absence of a written
instrument, disputes might arise as to some aspect of the work to be performed. Anyone
who performs work without a valid contract runs the risk of not being paid.

The only exception to this policy is in specific instances where it is in the best interests of
the institution to initiate the work before the contract is fully executed and where the
institution has adopted a procedure for approval of the commencement of work before
the contract is fully executed. In such cases, the institution must accept full financial
responsibility should the contract not be executed or should payment from the outside
source be denied. In situations where work has begun prior to the formal contract
execution, it is appropriate to commence the contract effective on the date the parties
began to mutually comply with its provisions, irrespective of the date of execution of
signatures.

Where must copies of NSHE contracts be filed?

Copies of all contracts entered into by an NSHE institution pursuant to a delegation of
authority must be kept in a secure and accessible location at the institution in question or
at an established archive. In addition, a copy of any contract signed by the chancellor
shall be kept at the Chancellor’'s Office or at an established archive.

How many copies must be made of each contract?

Institutions sending a contract to the chancellor for signature must include one extra
copy of the contract for the Chancellor’'s Office files that is marked “Chancellor’s copy” or
“System copy.” Both copies must contain flags on all pages requiring the chancellor’s
signature.

How long must copies of NSHE contracts be kept?

Copies of NSHE contracts must be kept for a period of no less than six years after the
expiration of the contract.
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10.

11.

NEVADA SYSTEM OF HIGHER EDUCATION
CONTRACT POLICY

CHECKLIST TO BE FOLLOWED FOR EACH CONTRACT:

Does the contract reflect the Board of Regents as the contracting party, especially in the
signature block?

Does the contract identify its purpose, the parties, the term of the contract, and the
consideration to be paid, performed or promised?

Is the contract free of hold-harmless clauses or—if not—have you used, or obtained the
consent of the other contracting party to use, the substitution of NSHE’s wording of the hold-
harmless clause?

Is the contract free of a commercial general and business automobile liability insurance
requirement for NSHE or—if not—have you used, or obtained the consent of the other
contracting party to use, the addition of NSHE's self-insurance language? Have the
insurance and indemnity clauses been approved by the institution Risk Manager and
General Counsel/System Counsel?

Does the contract require workers’ compensation, commercial general, and business
automobile liability insurance from the other party for at least the limits specified herein?

If the contract deals with nuclear waste repository research, does the contract contain the
mandatory non-consent language required by Question 25?

If the contract’s term is open-ended or for an indefinite term, does the contract contain a
mutual cancellation or termination clause with a stated time period for notice of cancellation?

Does the contract stipulate that it is subject to Nevada law?

If a contract is authorized to be signed by an NSHE institution’s president and the president
has delegated his or her signature authority to another person, is there a written delegation
of signature authority on file?

If a contract has been sent to the chancellor for signature, has the contract been
recommended for signature by the president or designee of NSHE institution? Have you
included an extra copy of the contract for the Chancellor’s Office files? Have you flagged all
pages requiring the chancellor’s signature including initials on each page? Have you
included an addressed return envelope?

If the contract term exceeds the biennial budget period and is paid in whole or in part with
state funds, has a non-appropriation clause been included (or is there a short notice of
termination for convenience)?
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Standard Form Contract

CONTRACT FOR SERVICES OF INDEPENDENT CONTRACTOR

A contract between the Board of Regents of the Nevada System of Higher
Education on behalf of (Name of Institution), hereinafter referred to as (“Board, University,
College or other appropriate name”), and (Name of Contractor), hereinafter referred to as
“Contractor.”

PREAMBLE

WHEREAS, NRS 284.173 authorizes elective officers, heads of departments,
boards, commissions or institutions to engage the services of persons as independent
contractors; and

WHEREAS, it is deemed that the services of Contractor herein specified are both
necessary and desirable and in the best interests of the (Board, University, College or other
appropriate name); and

WHEREAS, Contractor represents that it is duly qualified and able to render the
services as hereinafter described:;

NOW, THEREFORE, in consideration of the aforesaid premises, the parties
hereto mutually agree as follows:

1. This contract shall be effective from , to
, unless sooner revoked by either party as set forth in Paragraph (2).

2. This contract may be revoked without cause by either party prior to the
date set forth in Paragraph (1) provided that a revocation shall not be effective until
days after a party has served written notice of revocation upon the other party.

3. The parties agree that the services to be performed are as follows:

(Specifically describe in this space the services to be performed; or, when
appropriate, describe in this space the finished product or result to be provided; or attach
an exhibit or exhibits containing this information, label the exhibit or exhibits as Exhibit A,
Exhibit B, etc., and then place the following statement in this space):

See Exhibit A (or B, etc.) attached hereto and which is made a part of this contract
by reference thereto.

(Alternate Paragraphs No. 4 - Choose Only One)

4. Contractor agrees to provide the services set forth in Paragraph (3) for a
total cost not to exceed $ , Which cost includes travel and all other expenses incurred by
Contractor in performance of this contract. (Board, University, College or other appropriate
name) agrees to pay Contractor in installments as follows:
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4. Contractor agrees to provide the services set forth in Paragraph (3) at a
cost of $ per (here set forth the hourly, daily, etc. rate at which the
contractor agrees to perform the services exclusive of travel expenses) with the total cost not to
exceed $ . (Board, University, College or other appropriate name) (agrees/does
not agree: choose one) to reimburse Contractor for travel expenses reasonably incurred in the
performance of this contract plus a per diem allowance of $ per day while on
travel status in performance hereof. (Board, University, College or other appropriate name)
agrees to pay Contractor in installments as follows:

5. The parties agree that the laws of the State of Nevada shall govern the
validity, construction, interpretation, and effect of this contract. Any and all disputes arising out
of or in connection with the contract shall be litigated only in the Judicial District Court in
and for the County of , State of Nevada, and Contractor hereby expressly consents to the
jurisdiction of said court.

6. The Contractor shall neither assign, transfer, nor delegate any rights,
obligations, or duties under this agreement without the prior written consent of the (Board,
University, College or other appropriate name).

7. The books, records, documents, and accounting procedures and
practices of the Contractor relevant to this agreement shall be subject to inspection,
examination, and audit by the (Board, University, College or other appropriate name).

8.  Anyreports, studies, photographs, negatives, computer discs, or other
documents or drawings prepared by Contractor in the performance of its obligations under this
agreement shall be the exclusive property of the (Board, University, College or other appropriate
name) and all such materials, if any, shall be remitted to the (Board, University, College or other
appropriate name) by Contractor upon completion, termination, or cancellation of this contract.
Contractor shall not use, willingly allow, or cause to have such materials, if any, used for any
purpose other than the performance of Contractor’s obligations under this agreement without
the prior written consent of the (Board, University, College or other appropriate name).

9. Contractor agrees to indemnify and save and hold harmless the Board of
Regents of the Nevada System of Higher Education, the Nevada System of Higher Education,
(the University, College, or other appropriate name), their agents, officers, and employees
harmless from any and all claims, causes of action, or liability arising from the performance of
this agreement by Contractor or Contractor’s agents, officers, or employees.

10. Insurance Coverage: Contractor shall, at Contractor’s sole expense,
procure, maintain, and keep in force for the duration of the Contract the following insurance
conforming to the minimum requirements specified below. Unless specifically noted herein or
otherwise agreed to by the (Board, University, College or other appropriate name), the
required insurance shall be in effect on or prior to the commencement of work by Contractor
and shall continue in force as appropriate until the latter of:

a. Final acceptance by the (Board, University, College or other appropriate
name) of the completion of this contract; or

b. Such time as the insurance is no longer required by the (Board,
University, College or other appropriate name) under the terms of this contract.
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Any insurance or self-insurance available to the (Board, University, College or
other appropriate name) shall be in excess of and non-contributing with any insurance
required from Contractor. Contractor’s insurance policies shall apply on a primary basis. Until
such time as the insurance is no longer required by the (Board, University, College or other
appropriate name), Contractor shall provide the (Board, University, College or other
appropriate name) with renewal or replacement evidence of insurance no less than thirty (30)
days before the expiration or replacement of the required insurance. If at any time during the
period when insurance is required by the contract, an insurer or surety shall fail to comply with
the requirements of this contract, as soon as Contractor has knowledge of any such failure,
Contractor shall immediately notify the (Board, University, College or other appropriate name)
and immediately replace such insurance or bond with insurance or bond meeting the
contract’s requirements.

Workers’ Compensation and Employer’s Liability Insurance

Contractor shall provide proof of workers’ compensation insurance as required
by NRS 616B.627 or proof that compliance with the provisions of Nevada
Revised Statutes, Chapter 616A-D and all other related chapters, is not
required.

Commercial General Liability Insurance
a. Minimum limits required:
$1,000,000 General Aggregate
$1,000,000 Products & Completed Operations Aggregate
$1,000,000 Personal and Advertising Injury
$1,000,000 Each Occurrence

b.  Coverage shall be on an occurrence basis and shall be at least as broad
as ISO 1996 form CG 00 01 and shall cover liability arising from
premises, operations, independent contractors, completed operations,
personal injury, products, and liability assumed under contract.

Business Automobile Liability Insurance

a. Minimum limit required: $1,000,000 combined single limit per occurrence
for bodily injury and property damage.

b. Coverage shall include owned, non-owned, and hired vehicles.

C. Coverage shall be written on ISO form CA 00 01 or a substitute providing
equal or broader liability coverage.

Professional Liability/Errors & Omissions Insurance

Professional liability insurance is required only if the Contractor is performing

work of a professional nature.

a. Minimum limit required: $1,000,000 per Claim

b. Minimum limit required: $3,000,000 Annual Aggregate

C. Retroactive date: Prior to commencement of the performance of this
contract.

d. Discovery period: Three (3) years after termination date of contract.

e. A certified copy of this policy is required.
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Umbrella or Excess Liability Insurance

a.
b.

May be used to achieve the above minimum liability limits.
Shall be endorsed to state it is “As Broad as Primary Policies.”

General Requirements

a.

Additional Insured: By endorsement to all liability policies, the (Board,
University, College or other appropriate name) shall be named as
additional insureds for all liability arising from the contract.

Waiver of Subrogation: Each liability insurance policy shall provide for
waiver of subrogation against the (Board, University, College or other
appropriate name).

Cross-Liability: All required liability policies shall provide cross-liability
coverage.

Deductibles and Self-Insured Retentions: Insurance maintained by
Contractor shall apply on a first dollar basis without application of a
deductible or self-insured retention unless otherwise specifically agreed to
by the (Board, University, College or other appropriate name). Such
approval shall not relieve Contractor from the obligation to pay any
deductible or self-insured retention. Any deductible or self-insured
retention shall not exceed $5,000.00 per occurrence, unless otherwise
approved by institutions Risk Manager.

Approved Insurer: Each insurance policy shall be:

i) Issued by insurance companies authorized to do business in the State of
Nevada or eligible surplus lines insurers acceptable to the State and having
agents in Nevada upon whom service of process may be made, and

ii) Currently rated by A.M. Best as “A- IX" or better.

Evidence of Insurance
Prior to the start of any work, Contractor must provide the following documents
to the (Board, University, College or other appropriate name):

a.

Certificate of Insurance: The Accord 25 Certification of Insurance form or
a form substantially similar must be submitted to the (Board, University,
College or other appropriate name) to evidence the insurance policies and
coverages required of Contractor.

Additional Insured Endorsement: An original Additional Insured
Endorsement (ISO form CG20 10 11 85), signed by an authorized
insurance company representative, must be submitted to the (Board,
University, College or other appropriate name), by attachment to the
Certificate of Insurance, to evidence the endorsement of the (Board,
University, College or other appropriate name) as additional insureds.
Policy Cancellation Endorsement: Except for ten (10) days notice for non-
payment of premium, each insurance policy shall be endorsed to specify
that without sixty (60) days prior written notice to the (Board, University,
College or other appropriate name), the policy shall not be canceled, non-
renewed, or coverage and/or limits reduced or materially altered, and shall
provide that notices required by this paragraph shall be sent by certified
mail to the address specified herein. A copy of this signed endorsement
must be attached to the Certificate of Insurance.
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11. Access: Contractor agrees to provide (Board, University, College or other
appropriate name) and its insurer access and authority to investigate on site and to obtain
such information from Contractor as may be required to defend the (Board, University, College
or other appropriate name) and its officers or employees from claims or litigation arising from
activities under this contract.

12. The parties agree that Contractor is an independent contractor and that
this contract is entered into in accordance with NRS 284.173, which statute in pertinent part
provides that the contractor is not an employee of the (Board, University, College or other
appropriate name), and:

There shall be no:

(1) Withholding of income taxes by the (Board, University, College or other appropriate name);

(2) Workers’ compensation insurance provided by the (Board, University, College or
other appropriate name);

(3) Participation in group insurance plans which may be available to employees of the
(Board, University, College or other appropriate name);

(4) Participation or contributions by either the Contractor or the (Board, University,
College or other appropriate name) to the public employees retirement system;

(5) Accumulation of vacation leave or sick leave;

(6) Unemployment compensation coverage provided by the (Board, University, College
or other appropriate name) if the requirements of NRS 612.085 for independent
contractors are met.

It is further agreed that Contractor is not an employee of the (Board, University, College
or other appropriate name) and is not entitled to any of the compensation, benefits, rights, or
privileges of employees of the (Board, University, College or other appropriate name).

13. This contract constitutes the entire agreement between the parties and
may only be modified by a written amendment signed by the parties.
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14.  Written notices required under this contract shall be sent certified mail,
return receipt requested, to:

(Insert name and address of contractor and name of contact person, if any)
(Insert name and address of institution and name of contact person)

IN WITNESS WHEREOF, the parties hereto have executed this contract.

Dated: This day of , 20
BOARD OF REGENTS OF THE (Name of Contractor)
NEVADA SYSTEM OF HIGHER
EDUCATION
acting on behalf of (Insert name of Institution)
By: By:
(signature) (signature)
(printed name) (printed name)
(title) (title)
Distribution: 1 copy for Institution

1 copy for Contractor
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Standard Form Lease

LEASE

THIS AGREEMENT, made by and between the Board of Regents of the Nevada
System of Higher Education, on behalf of (Name of Institution), hereinafter referred to as
“Lessee,” and (Full Name and Address of other Contracting Party), hereinafter referred to as
“Lessor”;

WITNESSETH:

WHEREAS, Lessor is the owner of the premises described below; and

WHEREAS, Lessee desires to lease the described premises for the purposes
contained herein;

NOW, THEREFORE, Lessor and Lessee agree as follows:
1.0 Premises:

For and in consideration of the premises, the rents reserved herein, the covenants and
agreements herein contained, and other valuable consideration, Lessee does hereby hire and
take from Lessor, and Lessor does hereby grant and lease to Lessee, that office and building
space described in Exhibit A [Note: Use the following phrase only if applicable -- and the
equipment and personal property described in Exhibit B], upon the terms and agreements and
conditions following. Exhibit A (and Exhibit B are) is attached hereto and by this reference made
a part hereof.

2.0 Terms:

The terms of this Lease shall be for a period of , beginning
and ending

3.0 Governing Law:

Lessor and Lessee agree that the laws of the State of Nevada shall govern the validity,
construction, interpretation and effect of this lease. Any and all disputes arising out of or in
connection with the lease shall be litigated only in the Judicial District Court in and for the
County of , State of Nevada, and (name of other party) hereby expressly consents to the
jurisdiction of said court.

4.0 Rent:

4.1 Lessor reserves and Lessee agrees to pay as rent for the premises and
equipment without notice or demand, to Lessor annual rent to the Lessor in the amount of
Dollars ($ ), in advance on the first day of every
month covered by the terms of this lease, commencing , 20 L f
any month of the lease term is less than a full calendar month, the rent for such month shall be
prorated according to the number of days in that month.
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4.2 During the term hereof Lessee may relinquish space [Note: Use the following
phrase only if applicable - and associated equipment]. If space is relinquished, rent will be
reduced on a pro rata basis according to the number of square feet occupied before and after
such relinquishment.

5.0 Use of the Premises:

Lessee will use and occupy the premises for the purpose of

. Use for any other purpose is prohibited without first obtaining the
written consent of Lessor therefor. Lessee will conform to and comply with all applicable
municipal, state, and federal laws in using the premises, and will not use or suffer to be used the
premises in any manner in contravention of any applicable municipal, state or federal law, nor in
such a manner that will increase the existing rate for property insurance for the premises.

6.0 Condition of Premises and Repairs:

Lessee has examined the premises prior to the execution hereof, knows the condition
thereof, and acknowledges that Lessee has received the premises in good order and condition,
and that no representation or warranty as to the condition or repair of the premises has been
made by Lessor. At the expiration of the term of this Lease, or any renewal or extension thereof,
Lessee will yield up peaceably the premises to Lessor in as good order and condition as when
the same were entered upon by Lessee, loss by fire or inevitable accident, damage by the
elements, and reasonable use and wear excepted.

7.0 Alterations, Additions and Improvements:

7.1 Lessee shall not make, or suffer or permit to be made, any alterations, additions,
or improvements whatsoever in or about the premises without first obtaining the written consent
of Lessor therefor; provided, however, that such consent, if given, will be subject to the express
condition that any and all alterations, additions, and improvements shall be done at Lessee’s
own expense, and that no liens of mechanics, material men, laborers, architects, artisans,
contractors, subcontractors, or any other lien of any kind whatsoever shall be created against or
imposed upon the premises or any part thereof.

7.2 Alterations, additions, or improvements on or in the leased premises at the
commencement of the lease term, and that may be thereafter erected or installed therein, shall
become part of the premises and the sole property of Lessor, except that all moveable
nonfixtures installed by Lessee shall be and remain Lessee’s property and shall not become the
property of Lessor.

8.0 Service to the Premises:

8.1 Whe